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Board of Supervisors Agenda Item Report

Submitting Department: Public Health 
Meeting Date: March 12, 2024

SUBJECT
Public Health - Approval of agreement with Santa Cruz County for assistance with the CMAA program

Recommendation:
Approve and sign agreement as presented

4/5 vote required:
No

Distribution Instructions:
Return signed documents to Claudia at Public Health

ATTACHMENTS
 2024.03.12 Memo MAA - Santa Cruz.pdf
 2024.03.12 Contract 23R0238 Master Agreement County-Based Medi-Cal Administrative Activities and or

Targeted Case Management.docx
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DocuSign Envelope ID: ADA8AB70-ECD7-487A-B7B3-17E67A3155A6

CMAATCM_FY22-25 LGA

29.d
Approved 4/26/2022 
Board of Supervisors 
DOC-2022-376

COUNTY-BASED MEDI-CAL

PAGE 1 OF 7
23R0238

ADMINISTRATIVE ACTIVITIES (CMAA)
/ TARGETED CASE MANAGEMENT (TCM) AGREEMENT

Between the 
COUNTY OF SANTA CRUZ

and
County of Amador

THIS AGREEMENT is made and entered into by and between County of Amador , a political
subdivision of the State of California, hereinafter referred to as “LOCAL
GOVERNMENTAL AGENCY (LGA)” and the COUNTY OF SANTA CRUZ, a political
subdivision of the State of California, hereinafter referred to as “HOST ENTITY.”

WITNESSETH:
WHEREAS, LGA desires to promote access to health services to residents, through the 

provision of County-Based Medi-Cal Administrative Activities (CMAA) and/or Targeted Case 
Management (TCM) and desires certain administrative services to be provided by HOST 
ENTITY; and

WHEREAS, LGA has executed separate agreements with the California Department of 
Health Care Services (DHCS) to promote access to health services to residents for County-Based 
Medi-Cal Administrative Activities and Targeted Case Management and agrees to pay a 
participation fee under the terms of those agreements; and

WHEREAS, HOST ENTITY was selected by CMAA/TCM LGA Consortium 
(“Consortium”) to collect and disburse LGA participation fees; and

WHEREAS, the Santa Cruz County Board of Supervisors has authorized entering into 
this Agreement as HOST ENTITY; and

WHEREAS, the authorizing entity of LGA has authorized entering into this 
AGREEMENT;

NOW, THEREFORE, for in and in consideration of the mutual covenants and conditions 
contained herein, the parties agree as follows:

1. HOST ENTITY, Responsibilities:

1.1. HOST ENTITY shall perform host entity duties for CMAA and/or TCM listed in 
attached Exhibits A and B for CMAA and/or TCM program(s).

1.2. HOST ENTITY is the “Host Entity” solely for the purpose of collecting and disbursing 
funds for the Consortium trust fund (“Trust Fund”), as described in the Consortium 
bylaws and terms of this AGREEMENT.
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1.3. HOST ENTITY shall comply with all applicable laws and regulations governing the Trust 
Fund and public funds, generally, in the collection and disbursement of funds for and 
from the Trust Fund pursuant to the terms of this AGREEMENT.

1.4. HOST ENTITY will receive a total annual compensation in the amount of Seventy-One 
Thousand, Five Hundred dollars ($71,500) for the performance of its HOST ENTITY 
services under Sections 1.1 thru 1.3 of this contract paid from the Trust Fund.

2. LGA Responsibilities:

2.1. LGA shall perform the LGA duties listed in the attached Exhibits A and B for CMAA
and/or TCM program(s).

3. Disclaimers:

3.1. LGA is solely and exclusively responsible for the processing of its CMAA/TCM claims 
for reimbursement, including, but not necessarily limited to, compliance with all 
applicable federal and state laws and California Department of Health Care Services 
(DHCS) guidelines and procedures.

3.2. LGA is solely and exclusively responsible for the payment of its costs under the terms of 
this AGREEMENT as well as any and all its costs related to its participation in the CMAA 
and/or TCM program(s).

3.3. LGA is solely and exclusively responsible for all audit exceptions arising from its 
participation in the CMAA and/or TCM program(s).

4. Insurance and Indemnification:

4.1. Insurance:
Each of the parties agrees to maintain liability coverage for its negligent or 
intentionally wrongful acts and/or omissions arising from the performance 
of its duties under this Agreement.

4.2. Indemnification:
To the fullest extent permitted by law, the parties shall indemnify, defend, 
and hold each other, their officers, agents and employees harmless from any 
and all claims, losses, liabilities, damages, demands and actions (all 
collectively referred to as “liability” herein) arising from each parties’ 
respective performance of this Agreement, but only to the extent such
liabilities are caused by or result from the negligent or intentionally 
wrongful act or omission of the indemnifying party, its officers, agents or 
employees.

5. Termination:

5.1. LGA may give written notice of its intent to terminate this AGREEMENT, and 
accordingly, relinquish its membership and rights to participate in the Consortium, at any 
time.
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5.2. The effective date of termination shall be concurrent with the payment of the LGA’s final 
claim for reimbursement for the period of the contract.

5.3. Participation fees shall be calculated and payable to the Host Entity for any and all claims 
reimbursements received by LGA after LGA’s notice of intent to terminate. LGAs failing 
to pay participation fees arising from reimbursements received after the termination date 
shall be in breach of this AGREEMENT.

6. Term:

This AGREEMENT shall be effective upon execution and for the period July 1, 2022 through 
June 30, 2025, unless previously terminated as provided herein or as otherwise agreed to in 
writing by the parties.

The parties agree to comply with the terms and conditions of the exhibits below, which are 
integral parts of this agreement and are deemed incorporated by reference herein.

Exhibits:

Exhibit A - Scope of Work - Agreement Concerning County-Based Medi-Cal Administrative 
Activities / Targeted Case Management
Exhibit B - Payment and Fee Structure

[SIGNATURES TO FOLLOW ON NEXT PAGE]
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“HOST ENTITY” “LGA”
Duly Authorized Duly Authorized

COUNTY OF SANTA CRUZ County of Amador

By_________________________ By
Monica Morales, Director County of Amador
Health Services Agency Jeff Brown, Board of Supervior Chair 
1800 Green Hills Road, Suite 240 810 Court St 
Scotts Valley, California 95066 Jackson, CA 95685

Approved as to Form:
4/8/2022

_________________________________ 
Office of the County Counsel Date 
Approved as to Insurances:

________________________
4
_
/1
_
0
_
/
_
2
_
0
_
22
___

Risk Management Date
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DEFINITIONS

1. Local Government Agency (LGA) – A local public health office or county agency in a 
county or chartered city that oversees the County Based Medi-Cal Administrative Activities 
(CMAA) and Targeted Case Management (TCM) programs.

2. CMAA/TCM LGA Consortium (“Consortium”) – A collaboration of LGA CMAA/TCM 
coordinators and/or designees who meet regularly and pursue the proper and efficient 
administration of the CMAA and TCM Programs.

3. Participation Fee (“Participation Fee”) – Payment to the Consortium for the consortium’s 
CMAA/TCM administrative costs and the program costs of the California Department of 
Health Care Services (DHCS).

4. Executive Committee (EC) – A team of elected LGA coordinator members of the 
Consortium who meet regularly and are responsible for the executive management of the 
Consortium. Duties include, but are not limited to, the review of fiscal revenue and 
expenditure reports; the approval of the annual budget; and the approval of payments by the 
Consortium.

5. Consortium Trust Fund (“Trust Fund”) – Fund established and maintained by the HOST 
ENTITY, for the benefit of the respective LGA members of the Consortium, to hold and 
account for Participation Fees paid by the members to cover the administrative costs of the 
Consortium and the costs of DHCS.

6. Membership – All California county and/or chartered city CMAA/TCM coordinators or 
designees are eligible to join the Consortium and serve as their LGA representative. 
Membership is contingent on the annual payment of Participation Fees.

7. HOST ENTITY - The LGA designated by all LGAs participating in the CMAA/TCM 
programs, to be the administrative and fiscal intermediary between DHCS and all 
participating LGAs.

8. Termination – To discontinue or cancel an active membership, contract or agreement. 
Acceptable notice of intent to terminate an active membership must have an effective date 
that is concurrent with any final CMAA and/or TCM payments. All fees are due and payable 
during this time.
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EXHIBIT A: Scope of Work – Agreement Concerning County-Based Medi-Cal 
Administrative Activities / Targeted Case Management

HOST ENTITY shall:

1. Prepare and transmit Host Entity/Local Government (LGA) AGREEMENT and Participation 
Fee (“Participation Fee”) invoice to the LGA pursuant to Exhibit B.

2. Maintain an interest-bearing trust fund solely for the accounting for County Based 
Administrative Activities (CMAA)/Targeted Case Management (TCM) LGA Consortium 
(“Consortium”) participation fees as required by the Consortium bylaws.

3. Enter into a separate agreement with the California Department of Health Care Services 
(DHCS) to coordinate administration of the CMAA/TCM programs on behalf of the LGAs.

4. Pay the DHCS CMAA/TCM administrative costs pursuant to the agreement between DHCS 
and HOST ENTITY and as agreed to by the Consortium, each fiscal year, within sixty (60) 
days of receipt of invoice with documented costs from DHCS.

5. Pay the LGA consultant(s) costs pursuant to the contract(s) between LGA consultant(s) and 
HOST ENTITY and as agreed to by the Consortium, each fiscal year, within twenty-one (21) 
days of Executive Committee approval of invoices submitted by the LGA consultant(s). The 
approved invoices for consultant(s) costs pursuant to the contract(s) are paid through the Host 
Entity trust fund.

6. Manage and oversee all contracts on behalf of the Consortium.

7. Provide to Executive Committee of the Consortium, for review, quarterly revenue and 
expenditure reports.

8. Provide to Executive Committee of the Consortium, for approval, an annual budget.

9. Pay all expenses incurred as HOST ENTITY, including costs related to coordinating the 
Annual Medical Administrative Activities (MAA) Conference hosted by the Consortium.

10. Carry out other duties and responsibilities as defined and delineated in the Consortium by-laws.

LGA shall:

1. Pay Participation Fee to HOST ENTITY within thirty (30) days from receipt of invoice.

2. Have sole and exclusive responsibility for the processing of all CMAA\TCM claims for 
reimbursement of the LGA as well as any audit exceptions arising from those claims for 
reimbursement.

3. Carry out the duties and responsibilities of membership as defined and delineated in the 
Consortium by-laws.
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EXHIBIT B: Payment and Fee Structure

1. Initial or Reinstate Membership Fee: The LGA shall pay a one-time $500 fee to initially 
join or reinstate membership into the County Based Medi-Cal Administrative Activities 
(CMAA)/Targeted Case Management (TCM) Consortium (“Consortium”). This initial 
membership fee will only cover Consortium expenses. Any LGA requesting reinstatement
that left the Consortium in bad standing will be required to pay the balance of its
outstanding participation fees plus interest plus penalties as determined by the Host Entity.

2. Annual Participation Fee:

a. The LGA shall be assessed an annual participation fee calculated as the LGA’s 
proportionate share of the LGA Consortium’s approved current fiscal year budget.

b. The LGA’s proportionate share percentage shall be calculated as the actual MAA 
and TCM revenue received from DHCS by the LGA during the prior fiscal year 
divided by the total MAA and TCM revenue received from DHCS by all LGAs for 
that same period.

c. The LGA’s proportionate share of the LGA Consortium’s approved current fiscal 
year budget shall be calculated by multiplying the proportionate share percentage 
by the LGA Consortium’s total budgeted expenditures for the MAA and TCM 
programs for the current fiscal year.
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Board of Supervisors Agenda Item Report

Submitting Department: Public Health 
Meeting Date: March 12, 2024

SUBJECT
Public Health - Approval of Budget increase to account for additional revenue from the two ELC grants.  No additional
Realignment funds or General Funds are being requested.

Recommendation:
Approval of Budget increase as presented

4/5 vote required:
Yes

Distribution Instructions:
Return signed pages to County Auditor; County Budget Analyst; Claudia Peebles

ATTACHMENTS
 2024.03.12 Budget Transfer Memo - initialed.pdf
 Budget Transfer 3.12.24.pdf
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BUDGET TRANSFER REQUEST 

DATE:   ___________________________________________ 

REQUESTED BY:  ____________________________________    DEPARTMENT:  _________________________________ 

APPROVED BY ADMINISTRATIVE OFFICER:   ______________________________________  DATE:   __________________ 

APPROVED BY ADMINISTRATIVE COMMITTEE:  ___________________________________  DATE:   __________________ 

APPROVED BY BOARD OF SUPERVISORS:  ________________________________________  DATE:   __________________ 

APPROVED BY AUDITOR/CONTROLLER:  _________________________________________  DATE:   __________________ 

JOURNAL ENTRY NO.   __________________ 

BUDGET APPROPRIATIONS  REVENUE APPROPRIATIONS 

DEPARTMENT #  ACCOUNT #  INCREASE $  DECREASE $  DEPT/FUND #  REVENUE #  INCREASE $  DECREASE $ 

REASON FOR THE REQUEST: 

 __________________________________________________________________________________________________ 

 __________________________________________________________________________________________________ 

 __________________________________________________________________________________________________ 

 __________________________________________________________________________________________________ 

 __________________________________________________________________________________________________ 

PLEASE NOTE: 

TRANSFERS BETWEEN OBJECTS – SALARIES & BENEFITS TO SERVICES & SUPPLIES ‐ BOARD OF SUPERVISORS APPROVAL 

TRANSFERS WITHIN OBJECTS – OFFICE EXPENSE TO TRAVEL – COUNTY ADMINISTRATOR APPROVAL 

FIXED ASSETS – BOARD OF SUPERVISORS APPROVAL 

TOTAL DOLLARS BUDGET INCREASE – BOARD OF SUPERVISORS APPROVAL 
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Board of Supervisors Agenda Item Report

Submitting Department: Public Works 
Meeting Date: March 12, 2024

SUBJECT
Resolution Authorizing the Execution of Administering Agency-State Funds Transfer Agreement for State Funds

Recommendation:
1. Adopt resolution to authorize the execution of administering the Funds Transfer Agreement for State Funds
2. Direct staff to work with Caltrans to finalize the Funds Transfer Agreement
3. Authorize Chairman of the Board of Supervisors to execute the final Funds Transfer Agreement 

4/5 vote required:
No

Distribution Instructions:
Original to Public Works; BOS Files; Auditor- Controller Tacy Oneto Rouen

ATTACHMENTS
 BOS Memo FTA and Resolution.pdf
 PLBP Resolution.pdf
 Funds Transfer Agreement (Amador) DRAFT.pdf

1040

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2483729/BOS_Memo_FTA_and_Resolution.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2483730/PLBP_Resolution.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2483731/Funds_Transfer_Agreement__Amador__DRAFT.pdf


 
AMADOR COUNTY COMMUNITY DEVELOPMENT AGENCY 
TRANSPORTATION & PUBLIC WORKS 
  

 
                     COUNTY ADMINISTRATION  CENTER •  810 COURT STREET  •  JACKSON, CA 95642-2132 
 

 
PHONE:  (209) 223-6429 

FAX:  (209) 223-6395 
WEBSITE:  www.amadorgov.org 

EMAIL:  PublicWorks@amadorgov.org 
 

MEMORANDUM 
 

TO: Board of Supervisors 
  
FROM: Richard Vela, Director of Transportation and Public Works 
  
DATE: March 12, 2024 
  
SUBJECT: Resolution Authorizing the Execution of Administering Agency-State Funds Transfer 

Agreement for State Funds 
 

Overview 
 
Included in AB 102, Budget Act of 2023, are funds in the amount of $2,300,000 for repairs and safety 
improvements along Upper Ridge Road. This funding is through the Priority Legislative Budget Project 
administered by the California Department of Transportation (Caltrans).  The Funds Transfer Agreement 
(FTA) must be executed with Caltrans before such funds can be claimed. The Board of Supervisors is 
requirted to delegate the authority to execute the FTA and any amendments. It is recommended that this 
authority be delegated to the Chairman of the Board of Supervisors. 
 
The processing of the FTA is as follows: Staff will complete the FTA in draft form. The FTA is then 
forwarded to Caltrans for assignment of project ID and agreement numbers and certification of the 
availability of project funds. The FTA is returned to the County for signature. Once the FTA is executed by 
the County, it is returned to Caltrans for execution and fund encumbrance. 
                                
Requested Actions: 
 

1. Adopt resolution to authorize the execution of administering the Funds Transfer Agreement for 
State Funds 

2. Direct staff to work with Caltrans to finalize the Funds Transfer Agreement 
3. Authorize Chairman of the Board of Supervisors to execute the final Funds Transfer Agreement  

 
Fiscal Impact 
 
AB-102, Budget Act of 2023, provides $2,300,000 to Amador County for Upper Ridge Road. 
 

Attachments: 
Resolution 
Draft Funds Transfer Agreement 
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 (RESOLUTION NO. 24-xxx)        (03/12/24) 

BEFORE THE BOARD OF SUPERVISORS OF THE 
COUNTY OF AMADOR, STATE OF CALIFORNIA 

 
 
IN THE MATTER OF: 
 
RESOLUTION AUTHORIZING                    )                         RESOLUTION NO. 24-XXX 
EXECUTION OF ADMINISTERING            ) 
AGENCY-STATE FUND TRANSFER          )  
AGREEMENT FOR STATE FUNDS             ) 
 
 WHEREAS, Amador County, California eligible to receive State funding for certain 
Transportation Projects through the Priority Legislative Budget Project (PLBP) administered by the 
California Department of Transportation; and, 
 

WHEREAS, the Fund Transfer Agreement must be executed with the California Department 
of Transportation before such funds can be claimed; and, 

 
WHEREAS, the Board of Supervisors of the County of Amador, State of California wishes 

to delegate the authority to execute this agreement and any amendments thereto to the Chairman of 
the Board of Supervisors. 

 
BE IT FURTHER RESOLVED by said the Board of Supervisors designates the Chairman 

of the Board of Supervisors as the person authorized to execute the Fund Transfer Agreement, and 
any amendments thereto with the California Department of Transportation. 
 

The foregoing resolution was duly passed and adopted by the Board of Supervisors of the 
County of Amador at a regular meeting thereof, held on the 12th day of March 2024, by the 
following vote: 
 

AYES: Brian Oneto, Patrick Crew, Richard M. Forster, Frank Axe, and Jeff Brown 
 
NOES: None 

 
 
Chairman, Board of Supervisors 

 
 
ATTEST: 
 
 
JENNIFER BURNS 
Clerk of the Board of Supervisors 
Amador County, California 
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  Project ID [Enter ID]   
    Advantage ID [Enter ID] 

Revised December 2023 

Funds Transfer Agreement Between the California Department of Transportation 
and the County of Amador  

 
1.1 The California Department of Transportation (Caltrans) and the County of 

Amador (County) hereby enter into this Funds Transfer Agreement 
(Agreement) on the terms and conditions set forth below. 
 

1.2 This Agreement is not valid until signed by both parties.   This Agreement 
shall expire on County’s completion of its obligations under this 
Agreement but may be extended by amending this Agreement.   
 

BACKGROUND 
2.1 Section 19.569, subdivision (b)(20) of the Budget Act of 2023 (the Act) 

appropriated $2,300,000 (the Funds) from the State General Fund to 
Caltrans, to be allocated to the County for repairs and safety 
improvements along Upper Ridge Road. 

 
2.2  Caltrans determined the best method for allocation to ensure the funds 

are used for the purposes specified in Section 19.569 of the Act is a funds 
transfer agreement. 

 
2.3 Repairs and safety improvements are necessary along Upper Ridge Road, 

a 3.04 mile section of road from Climax Road to SR 88.  Ridge Road in 
Amador County is classified as a major collector and is approximately 7.75 
miles in total length. Its Average Daily Traffic (ADT) ranges from 12,000 (at 
its west end) to 7,000 (at its east end). It is an in-county connector 
between SR 49 and SR 88 and is the preferred route to access the Jackson 
Rancheria. It is also the route provided by GPS devices to travelers 
travelling between the valley and Kirkwood ski resort. 

 
Because of its importance to the traveling public in Amador County, it is 
essential to keep this roadway in good condition. Necessary 
maintenance/improvements include localized pavement repair, 
ditching/shoulder rehabilitation, vegetation management and 
appropriate pavement treatments, overlays, and pavement 
rehabilitation/reconstruction. 

  
 
SCOPE OF WORK 
3.1 The Funds provided under this Agreement will be used for repairs and 

safety improvements along Upper Ridge Road (Project). Add Deliverables, 
project limits, acceptance criteria for deliverables. (e.g. 30% Engineering 
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Funds Transfer Agreement Between the California Department of Transportation 
and the County of Amador 

2 
Revised December 2023 
 

plans, completed environmental document, copies of construction 
contracts, etc. 

 
3.2  County shall only use Funds for the Project specified in the Act. County’s 

self- attestation verifying the intended use of funds shall be provided to 
the Department prior to the release of any funds. 

 
FUNDING, COSTS, COST LIMITATION, & PAYMENT 
4.1 The Funds will be encumbered within 2 days of the effective date of this     

Agreement. Pursuant to Section 19.569 of the Act, funds must be 
encumbered by June 30, 2025, and expended by June 30, 2027, or the 
funds will revert to the State’s General Fund by operation of law.  

 
4.2  Payments shall be made as authorized by Sections 19.569(a) of the Act, 

including, but not limited to the provisions noted below:  
a. Notwithstanding any other law, a designated state entity administering an 

allocation pursuant to this section may provide the allocation as an 
advance lump sum payment, and the allocation may be used to pay 
for costs incurred prior to the effective date of the act adding this 
paragraph. 

b. Funding provided in this section shall not be used for a purpose subject to 
Section 8 of the Article XVI of California Constitution.  

 
4.3 Within 30 days of expending all of the Funds or upon completion or 

termination of Project, whichever comes first, County shall submit to 
Caltrans a Project Closeout Report.  The Project Closeout Report at a 
minimum shall include LAPM Exhibit 17-M, photos of the completed 
project (including before photos if available), a description of completed 
Project component(s) and a description of project deliverables.  

 
4.4 Any Project costs paid using the Funds that are determined by subsequent 

audit to be unallowable under 48 CFR, Part 31 or 2 CFR, Part 200, are 
subject to repayment by County to Caltrans. 

 
4.5  County shall return any unspent Funds to Caltrans at the conclusion, 

completion, or termination of the Project. 
 
4.6 Upon written demand by Caltrans, any overpayment to County of 

amounts invoiced by Caltrans shall be returned to Caltrans. 
 
4.7  Should County fail to refund any moneys due Caltrans as provided herein 

or should County breach this AGREEMENT by failing to complete Project 
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without adequate justification and approval by Caltrans, then, within thirty 
(30) days of demand, or within such other period as may be agreed to in 
writing between the PARTIES, Caltrans, acting through the State Controller, 
the State Treasurer, the CTC or any other public entity or agency, may 
intercept, withhold and demand the transfer of an amount equal to the 
amounts paid by or owed to Caltrans for each Project, from future 
apportionments or any other funds due [Agency Title]  from the Highway 
Users Tax Fund or any other sources of funds, and/or may also withhold 
approval of future state-funded projects proposed by ADMINISTERING 
AGENCY.  

 
INQUIRIES & NOTICES  
5.1 All inquiries during the term of this Agreement will be directed to the 

representatives listed below: 
 

For Caltrans: 
Name: 
Address: 
Phone Number: 
Email: 

For County of Amador: 
Name: 
Address: 
Phone Number: 
Email: 

 
5.2 Each party may change their representative listed above upon 10 

calendar days’ written or emailed notice to the other party and without 
the need for amending this Agreement. 

 
OTHER TERMS & CONDITIONS 
6.1 Drug-Free Workplace Requirements: County will comply with the 

requirements of the Drug-Free Workplace Act of 1990 and will provide a 
drug-free workplace by taking the following actions: 

 
a. Publish a statement notifying employees that unlawful manufacture, 
distribution, dispensation, possession, or use of a controlled substance is 
prohibited and specifying actions to be taken against employees for 
violations. 
 
b. Establish a Drug-Free Awareness Program to inform employees about: 

1) the dangers of drug abuse in the workplace; 
2) the person's or organization's policy of maintaining a drug-free 
workplace; 
3) any available counseling, rehabilitation and employee 
assistance programs; and, 
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4) penalties that may be imposed upon employees for drug abuse 
violations. 

c. Every employee who works on the proposed Agreement will: 
1) receive a copy of the company's drug-free workplace policy 
statement; and, 
2) agree to abide by the terms of the company's statement as a 
condition of employment on the Agreement. 
 

Failure to comply with these requirements may result in suspension of 
payments under the Agreement or termination of the Agreement or both 
and County may be ineligible for award of any future State agreements if 
Caltrans or the State Department of General Services determines that any 
of the following has occurred: County has made false certification, or 
violated the certification by failing to carry out the requirements as noted 
above. (Gov. Code §8350 et seq.) 

 
6.2 Conflict of Interest: County needs to be aware of the following provisions 

regarding current or former state employees. If County has any questions 
on the status of any person rendering services or involved with the 
Agreement, Caltrans must be contacted immediately for clarification. 

 
Current State Employees (Pub. Contract Code §10410): 

1). No officer or employee shall engage in any employment, activity 
or enterprise from which the officer or employee receives 
compensation or has a financial interest, and which is sponsored or 
funded by any state agency, unless the employment, activity or 
enterprise is required as a condition of regular state employment. 
 
2). No officer or employee shall contract on his or her own behalf as 
an independent contractor with any state agency to provide 
goods or services. 
 

Former State Employees (Pub. Contract Code §10411): 
1). For the two-year period from the date he or she left state 
employment, no former state officer or employee may enter into a 
contract in which he or she engaged in any of the negotiations, 
transactions, planning, arrangements or any part of the decision-
making process relevant to the contract while employed in any 
capacity by any state agency. 
 
2). For the twelve-month period from the date he or she left state 
employment, no former state officer or employee may enter into a 
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contract with any state agency if he or she was employed by that 
state agency in a policy-making position in the same general 
subject area as the proposed contract within the 12-month period 
prior to his or her leaving state service. 
 
If County violates any provisions of above paragraphs, such action 
by County shall render this Agreement void. (Pub. Contract Code 
§10420.) If the Agreement is rendered void, [Agency Title] shall 
return all Funds. 

 
6.3 Labor Code/Workers' Compensation: County needs to be aware of the 

provisions which require every employer to be insured against liability for 
Worker's Compensation or to undertake self-insurance in accordance with 
the provisions, and County affirms to comply with such provisions before 
commencing the performance of the work described in this Agreement. 
(Labor Code § 3700.) 

 
6.4. Americans With Disabilities Act: County assures the State that it complies 

with the Americans with Disabilities Act (ADA) of 1990, which prohibits 
discrimination on the basis of disability, as well as all applicable regulations 
and guidelines issued pursuant to the ADA. (42 U.S.C. § 12101 et seq.) 

 
6.5. County Name Change: An amendment is required to change County’s 

name as listed on this Agreement. Upon receipt of legal documentation 
of the name change the State will process the amendment. Payment of 
invoices presented with a new name cannot be paid prior to approval of 
said amendment. 

 
6.6. Resolution: A county, city, district, or other local public body must provide 

the State with a copy of a resolution, order, motion, or ordinance of the 
local governing body which by law has authority to enter into an 
agreement, authorizing execution of the agreement. 

 
6.7.  Air or Water Pollution Violation: Under State law, County shall not be: (1) in 

violation of any order or resolution not subject to review promulgated by 
the State Air Resources Board or an air pollution control district; (2) subject 
to cease and desist order not subject to review issued pursuant to Section 
13301 of the Water Code for violation of waste discharge requirements or 
discharge prohibitions; or (3) finally determined to be in violation of 
provisions of federal law relating to air or water pollution. 
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6.8. Audit: County agrees that Caltrans, the California Department of General 
Services, the California State Auditor’s Office, or other State agency with a 
legitimate business purpose, or their designated representative(s) shall 
have the right to review and to copy any records and supporting 
documentation pertaining to the performance of this Agreement. County 
agrees to maintain such records for possible audit for a minimum of three 
(3) years after final payment, unless a longer period of record retention is 
stipulated. 

 
6.9. Amendments:  No amendment or variation of the terms of this Agreement 

shall be valid unless made in writing and signed by the parties. Any 
amendment signed by County must be approved by its local governing 
body as evidenced by a resolution, order, motion, or ordinance of the 
County and a copy provided to Caltrans. No oral understanding or 
agreement not incorporated in the Agreement is binding on any of the 
parties. 

 
6.10. Caltrans and County shall continue with their responsibilities under this 

Agreement during any dispute. 
 
6.11  This Agreement may be executed in separate counterparts. 
 
6.12  An electronically signed copy of this Agreement shall have the same 

force and effect as if it were signed manually. 
 
6.13 Should County  be declared to be in breach of this AGREEMENT or 

otherwise in default thereof by Caltrans, and if County  is constituted as a 
joint powers authority, special district, or any other public entity not 
directly receiving funds through the State Controller, Caltrans is authorized 
to obtain reimbursement from whatever sources of funding are available, 
including the withholding or transfer of funds, from those constituent 
entities comprising a joint powers authority or by bringing of an action 
against County  or its constituent member entities, to recover all funds 
provided by Caltrans hereunder. 
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State: 
 
STATE OF CALIFORNIA      
DEPARTMENT OF TRANSPORTATION     
Printed Name: Ann Fox   
Signature:        
Acting Deputy Director for Planning & Modal   
Programs  
Date:          
 
Local Agency: 
 
COUNTY OF AMADOR          
Printed Name:        
Signature:         
Title:     
Date:         
 
 
 
 
 
 
 
 
Accounting Certification  
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Board of Supervisors Agenda Item Report

Submitting Department: Human Resources 
Meeting Date: March 12, 2024

SUBJECT
Revised Job Descriptions for Environmental Health Specialist I and Records Management Assistant

Recommendation:
Approve

4/5 vote required:
No

Distribution Instructions:
Human Resources, Records Management and Environmental Health

ATTACHMENTS
 Memo-  Job Descriptions.doc
 Environmental Health Specialist I (with Edits) 3-24.doc
 Environmental Health Specialist I (Final) 3-24.pdf
 Records Management Assistant (with Edits)3-24.doc
 Records Management Assistant (Final) 3-22.pdf
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   County Administration Center     
   810 Court Street

  Jackson, California  95642
   Facsimile: (209) 223-6426

  Website:  www.co.amador.ca.us

AMADOR COUNTY

HUMAN RESOURCES DEPARTMENT     
 Benefits      Personnel         Risk Management
(209) 223-6361      (209) 223-6456                     (209) 223-6392   

  

TO: Board of Supervisors

FROM: Lisa Gaebe, Human Resources Director

DATE: March 5, 2024

SUBJECT: Agenda Item for March 12, 2024 Board Consent Agenda 
Revised Job Descriptions

The following job descriptions have been reviewed by their department heads and modified 
to reflect the current skills, knowledge, education and abilities required of the classification:

 Records Management Assistant 
 Environmental Health Specialist I 

If the Board does not approve the revisions made to the job descriptions the positions will 
remain unchanged and will not meet the department’s needs nor reflect the current 
requirements of the positions.
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Environmental Health Specialist I 3-24

AMADOR COUNTY FLSA: COVERED
EEO: 2
JUNE 2021

ENVIRONMENTAL HEALTH SPECIALIST I

DEFINITION

Under supervision, to assist with and learn to conduct sanitary inspections and investigations in the 
enforcement of Federal, State, County, and local environmental health, safety, and hazardous 
materials laws, rules, regulations, and standards; and to do related work as required.

DISTINGUISHING CHARACTERISTICS

This is the entry level in the Environmental Health Specialist class series.  Incumbents assist 
registered Environmental Health Specialists and learn to conduct the more difficult investigations 
on an independent basis.  Incumbents are expected to attain State Registration with 36 months of 
initial employment.  After attaining registration and meeting the experience requirement, they are 
eligible for promotion to Environmental Health Specialist II.

REPORTS TO

Director of Environmental Health.

CLASSIFICATIONS SUPERVISED

None.

EXAMPLES OF DUTIES
The following are the duties performed by employees in this classification.  However, employees 
may perform other related duties at an equivalent level.  Each individual in the classification does 
not necessarily perform all the duties listed.

 Assists with inspections to secure compliance with Federal, State, and local sanitation 
laws and regulations governing food handling establishments, sewage disposal systems, 
substandard housing, land use, swimming pools, recreational health, water supply 
systems, solid waste management, public nuisances, toxic/hazardous waste materials, 
underground storage tanks, and other areas

 Recommends changes and provides instruction for deficiencies and violations corrections
 Advises food handlers and restaurant operators on correct methods of sanitation 

protection
 Assists with investigations of complaints such as public/private sanitation-related 

nuisances
 Assists with sanitation surveys of communities and confers with local officials on sanitation 

problems
 Assists with investigations of insect nuisances or infestations
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 Works with solid waste issues and problems, including illegal garbage dumping
 Assists with inspections of public and private recreational facilities and swimming pools
 Assists with housing inspections to determine health and safety compliance with

appropriate laws and standards
 Inspects facilities to minimize future health threats
 Takes water, sewage, soil, and waste samples and may assist in interpreting data
 Assists in reviewing plans for new subdivisions and recommends suitable water and 

sewage installations
 Assists in reviewing and recommending changes in building plan to comply with 

Environmental Health regulations and standards
 Assists with on-site evaluations of sewage disposal systems
 Assists with studies and evaluates information regarding hazardous materials storage, 

treatment, disposal, reduction, and reuse
 Completes reports of findings
 Assists with initiation of legal actions resulting from non-compliance or scheduling an 

administrative hearing
 Assists with the development of operating rules and ordinances
 Makes abatement recommendations and instructs communities in control methods for 

waste issues.

ESSENTIAL QUALIFICATIONS

Knowledge of:

 Chemical, biological, physical, and environmental sciences
 Basic principles and practices of environmental health and hazardous waste inspection, 

review, compliance, and consultation.
 Sampling techniques and standards.
 Computers and software used in environmental inspections and investigations.

Ability to:

 Assist with and learn to perform a variety of environmental health and hazardous 
waste investigations and inspections.

 Collect, analyze, and interpret environmental data, reaching valid conclusions.
 Read and interpret and apply policies, regulations, and procedures regarding  

environmental health inspections and compliance.
 Prepare a variety of technical reports.
 Perform research and analytical work.
 Operate a variety of office equipment and computers in the performance of 

environmental health inspections and investigations.
 Establish and maintain effective professional working relationships with the public as 

well as personnel from other agencies.
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TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; crawl through various areas on hands and 
knees; stand, walk, or crouch on narrow and slippery surfaces; climb ladders, stairs, and 
scaffolding; normal manual dexterity and eye-hand coordination; lift and move object weighing up 
to 75 pounds; corrected hearing and vision to normal range; verbal communication; use of office 
equipment including computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is usually performed in an office environment; some work is performed in varying 
temperature and humidity; exposure to high levels of noise; some exposure to dust; continuous 
contact with staff and the public.

TRAINING AND EXPERIENCE:  Any combination of training which would likely provide the 
required knowledge and experience is qualifying.  A typical way to obtain the required knowledge 
and abilities would be:

Some previous experience performing or assisting with environmental investigations and 
inspections is highly desirable.  

Equivalent to graduation from a four (4) year college or university with a major in biology, 
chemistry, physics, environmental science, or a closely related field.

Special Requirements:   

Possession of a valid California Driver's License issued by the Department of Motor Vehicles.
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FLSA: COVERED 
EEO: 2 
MAY 2023 

ENVIRONMENTAL HEALTH SPECIALST I 

DEFINITION 

Under supervision, to assist with and learn to conduct sanitary inspections and 
investigations in the enforcement of Federal, State, County, and local environmental 
health, safety, and hazardous materials laws, rules, regulations, and standards; and to 
do related work as required. 

DISTINGUISHING CHARACTERISTICS 

This is the entry level in the Environmental Health Specialist class series.  Incumbents 
assist registered Environmental Health Specialists and learn to conduct the more difficult 
investigations on an independent basis.  Incumbents are expected to attain State 
Registration with 36 months of initial employment.  After attaining registration and meeting 
the experience requirement, they are eligible for promotion to Environmental Health 
Specialist II. 

REPORTS TO 

Director of Environmental Health. 

CLASSIFICATIONS SUPERVISED 

None 

EXAMPLES OF DUTIES 
The following are the duties performed by employees in this classification. However, 
employees may perform other related duties at an equivalent level. Each individual in the 
classification does not necessarily perform all the duties listed. 

• Assists with inspections to secure compliance with Federal, State, and local
sanitation laws and regulations governing food handling establishments, sewage
disposal systems, substandard housing, land use, swimming pools, recreational
health, water supply systems, solid waste management, public nuisances,
toxic/hazardous waste materials, underground storage tanks, and other areas.

• Recommends changes and provides instruction for deficiencies and violations
corrections.
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• Advises food handlers and restaurant operators on correct methods of sanitation
protection.

• Assists with investigations of complaints such as public/private sanitation-related
nuisances.

• Assists with sanitation surveys of communities and confers with local officials on
sanitation problems.

• Assists with investigations of insect nuisances or infestations.
• Works with solid waste issues and problems, including illegal garbage dumping.
• Assists with inspections of public and private recreational facilities and swimming

pools.
• Assists with housing inspections to determine health and safety compliance with

appropriate laws and standards.
• Inspects facilities to minimize future health threats.
• Takes water, sewage, soil, and waste samples and may assist in interpreting data.
• Assists in reviewing plans for new subdivisions and recommends suitable water

and sewage installations.
• Assists in reviewing and recommending changes in building plan to comply with

Environmental Health regulations and standards.
• Assists with on-site evaluations of sewage disposal systems.
• Assists with studies and evaluates information regarding hazardous materials

storage, treatment, disposal, reduction, and reuse.
• Completes reports of findings.
• Assists with initiation of legal actions resulting from non-compliance or scheduling

an administrative hearing.
• Assists with the development of operating rules and ordinances.
• Makes abatement recommendations and instructs communities in control methods

for waste issues.

ESSENTIAL QUALIFICATIONS 

Knowledge of: 

• Chemical, biological, physical, and environmental sciences.
• Basic principles and practices of environmental health and hazardous waste

inspection, review, compliance, and consultation.
• Sampling techniques and standards.
• Computers and software used in environmental inspections and investigations.

Ability to: 

• Assist with and learn to perform a variety of environmental health and hazardous
waste investigations and inspections.

• Collect, analyze, and interpret environmental data, reaching valid conclusions.
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• Read and interpret and apply policies, regulations, and procedures regarding
environmental health inspections and compliance.

• Prepare a variety of technical reports.
• Perform research and analytical work.
• Operate a variety of office equipment and computers in the performance of

environmental health inspections and investigations.
• Establish and maintain effective professional working relationships with the public

as well as personnel from other agencies.

TYPICAL PHYSICAL REQUIREMENTS 

Sit for extended periods; frequently stand and walk; crawl through various areas on hands 
and knees; stand, walk, or crouch on narrow and slippery surfaces; climb ladders, stairs, 
and scaffolding; normal manual dexterity and eye-hand coordination; lift and move object 
weighing up to 75 pounds; corrected hearing and vision to normal range; verbal 
communication; use of office equipment including computers, telephones, calculators, 
copiers, and FAX. 

TYPICAL WORKING CONDITIONS 

Work is usually performed in an office environment; some work is performed in varying 
temperature and humidity; exposure to high levels of noise; some exposure to dust; 
continuous contact with staff and the public. 

TRAINING AND EXPERIENCE 
Any combination of training which would likely provide the required knowledge and 
experience is qualifying. A typical way to obtain the required knowledge and abilities 
would be: 

Education 

Equivalent to graduation from a four (4) year college or university with a major in biology, 
chemistry, physics, environmental science, or a closely related field. 

Experience 

Some previous experience performing or assisting with environmental investigations and 
inspections is highly desirable.  

SPECIAL REQUIREMENTS 

Possession of a valid and current California Driver's License issued by the Department of 
Motor Vehicles. 

1057



Records Management Assistant 3-2024

AMADOR COUNTY       FLSA: COVERED
      EEO:   6
     FEBRUARY 2022

RECORDS MANAGEMENT ASSISTANT

DEFINITION

Under direct supervision to perform a variety of administrative, and file management
duties. Including but not limited to: pulling files for departments, intake of Record
Transfer Lists, identifying records that are beyond their retention for destruction and 
pull files for shredding.

DISTINGUISHING CHARACTERISTICS

This is a single position classification that will provide administrative support and assist 
the Records and Volunteer Administrator with managing the County’s Record Center.

REPORTS TO

Records and Volunteer Administrator

CLASSIFICATIONS SUPERVISED

None

EXAMPLE OF DUTIES
The following are the duties performed by employees in this classification. However, 
employees may perform other related duties at an equivalent level. Each individual in 
the classification does not necessarily perform all the duties listed.

 Organizes and coordinates the activities and operations of the County Records 
Management, communicates and enforces policies, procedures and program 
objectives.

 Works with the Records and Volunteer Administrator to carry out procedures for 
efficient, cost-effective control and operation of the County’s Record 
Management, which includes the creation, use, storage and disposition of County 
Records.

 Maintains schedule for the delivery of records form all County departments. 
Helps Records and Volunteer Administrator with the maintenance of records for 
the storage, retention, retrieval, and destruction of records in accordance with 
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RECORDS MANAGEMENT ASSISTANT - 2

administrative, legal, fiscal, and historical requirements after consultation with 
Department heads and in accordance with established retention schedule.  

 Works with the Records and Volunteer Administrator to prepare documents for 
manuals of records management procedures and operations. Helps to prepare 
and maintain various records and reports.

 Performs additional duties as assigned.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; climb stairs; physical ability to lift
and carry boxes weighing up to 50 pounds without assistance; normal manual
dexterity and eye-hand coordination; corrected hearing and vision to normal range;
verbal communication; use of office equipment including computers, printers,
scanners, telephones, calculators and copiers..

TYPICAL WORKING CONDITIONS

Work is performed in both office and outside environments; continuous contact with
other staff.

ESSENTIAL QUALIFICATIONS

Knowledge of: 

 Policies and procedures of records management.
 Inventory, appraisal, disposition, preservation, processing, and maintenance of

public records.
 The filing system, related equipment and application.
 Program goals, practices and procedures.
 Basic modern office practices, methods and procedures including computers,

software and scanners.
 Basic procedures and techniques in the preservation of records that may have

historical significance.
 Organization and functions of Amador County government.

Ability to: 

 Analyze situations accurately, use good judgement, and take effective action.
 Communicate effectively, both verbally and in writing.
 Use initiative and creativity in the execution of assigned duties and

responsibilities.
 Prepare and maintain accurate and detailed records.
 Establish and maintain effective working relationships with others.
 Analyze data and present ideas and information both verbally and in writing.
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RECORDS MANAGEMENT ASSISTANT - 3

Training and Experience: Any combination of training and experience, which would 
likely provide the required knowledge and abilities, is qualifying. A typical way to obtain 
the required knowledge and abilities would be:

Education

A high school diploma or GED equivalent.

Experience

Basic computer skills.

Special Requirements: Possession of a valid California Driver’s License issued by the
State of California Department of Motor Vehicles.
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AMADOR COUNTY              FLSA: COVERED 
      EEO:   6 
     FEBRUARY 2022 

 

 

RECORDS MANAGEMENT ASSISTANT 
 
 

DEFINITION 

Under direct supervision to perform a variety of administrative, and file management 

duties. Including but not limited to: pulling files for departments, intake of Record 

Transfer Lists, identifying records that are beyond their retention for destruction and 

pull files for shredding. 

 
DISTINGUISHING CHARACTERISTICS 

This is a single position classification that will provide administrative support and assist 

the Records and Volunteer Administrator with managing the County’s Record Center.   

 
REPORTS TO 

Records and Volunteer Administrator 
 
CLASSIFICATIONS SUPERVISED 

 
None 
 
 
EXAMPLE OF DUTIES 
The following are the duties performed by employees in this classification. However, 
employees may perform other related duties at an equivalent level. Each individual in 
the classification does not necessarily perform all the duties listed. 
 

 Organizes and coordinates the activities and operations of the County Records 
Management, communicates and enforces policies, procedures and program 
objectives. 

 Works with the Records and Volunteer Administrator to carry out procedures for 
efficient, cost-effective control and operation of the County’s Record 
Management, which includes the creation, use, storage and disposition of County 
Records. 

 Maintains schedule for the delivery of records form all County departments. 
Helps Records and Volunteer Administrator with the maintenance of records for 
the storage, retention, retrieval, and destruction of records in accordance with 
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RECORDS MANAGEMENT ASSISTANT - 2 

 

administrative, legal, fiscal, and historical requirements after consultation with 
Department heads and in accordance with established retention schedule.   

 Works with the Records and Volunteer Administrator to prepare documents for 
manuals of records management procedures and operations. Helps to prepare 
and maintain various records and reports. 

 Performs additional duties as assigned. 
 
TYPICAL PHYSICAL REQUIREMENTS 

Sit for extended periods; frequently stand and walk; climb stairs; physical ability to lift 

and carry boxes weighing up to 50 pounds without assistance; normal manual 

dexterity and eye-hand coordination; corrected hearing and vision to normal range; 

verbal communication; use of office equipment including computers, printers, 

scanners, telephones, calculators and copiers.. 

 
TYPICAL WORKING CONDITIONS 
 
Work is performed in both office and outside environments; continuous contact with 
other staff. 
 
ESSENTIAL QUALIFICATIONS 
   
Knowledge of:  
 

 Policies and procedures of records management. 
 Inventory, appraisal, disposition, preservation, processing, and maintenance of 

public records. 
 The filing system, related equipment and application. 

 Program goals, practices and procedures.  

 Basic modern office practices, methods and procedures including computers, 
software and scanners. 

 Basic procedures and techniques in the preservation of records that may have 
historical significance. 

 Organization and functions of Amador County government. 

 
Ability to:  

 

 Analyze situations accurately, use good judgement, and take effective action. 

 Communicate effectively, both verbally and in writing. 

 Use initiative and creativity in the execution of assigned duties and 
responsibilities. 

 Prepare and maintain accurate and detailed records. 

 Establish and maintain effective working relationships with others. 

 Analyze data and present ideas and information both verbally and in writing. 
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RECORDS MANAGEMENT ASSISTANT - 3 

 

 
Training and Experience: Any combination of training and experience, which would 
likely provide the required knowledge and abilities, is qualifying. A typical way to obtain 
the required knowledge and abilities would be: 
 
Education 

A high school diploma or GED equivalent. 
 

Experience 

Basic computer skills. 
 
 

Special Requirements: Possession of a valid California Driver’s License issued by the 

State of California Department of Motor Vehicles. 
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Board of Supervisors Agenda Item Report

Submitting Department: General Services Administration 
Meeting Date: March 12, 2024

SUBJECT
General Services Administration: Budget Increase Request for Economic Development to account for grant funds
received from the CPUC Local Agency Technical Assistance (LATA) program.  No additional General Funds are
being requested.

Recommendation:
Approve the attached Budget Increase Request form.

4/5 vote required:
Yes

Distribution Instructions:
Jon Hopkins - GSA, Tacy Oneto-Rouen - Auditor

ATTACHMENTS
 Budget Increase Request 1120 3.12.24.pdf
 Budget Increase Request - Economic Development.pdf
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GENERAL SERVICES ADMINISTRATION 
MAIL: 12200-B Airport Road, Jackson, CA 95642 

LOCATION: 12200-B Airport Road, Martell, CA          

PHONE: (209) 223-6744 FAX: (209) 223-0749 E-MAIL: jhopkins@amadorgov.org 
 

 
 

 SUMMARY MEMORANDUM 

 

 

TO: Board of Supervisors   

FROM:  Karen Warburton, GSA Senior Administrative Analyst 

 

DATE:  March 12, 2024 

 

SUBJECT:  Budget Increase Request for Economic Development  

 

Background:  1) As part of our participation in the CPUC Local Agency Technical Assistance 

(LATA) program for broadband, administration costs have been apportioned to Amador County 

for $1,946.70. This money was provided to cover administrative costs incurred by the County. 

Staff have met with Golden State Connect Authority (GSCA) and their contractor to provide 

direction and review progress. Reimbursement for this staff time is being issued by CPUC, 

which will assist us with additional funding for economic development projects. 2) GSCA has 

been responsible for the majority of administrative staffing and is requesting CPUC to reimburse 

$64,800.00. Amador County, as the grant recipient, will receive this reimbursement on behalf of 

GSCA. We are obligated to provide this reimbursement amount to GSCA according to our 

Memorandum of Understanding (MOU). 

 

Subject or Key Issue: Approval of budget and revenue increases for Economic Development.  

 

Analysis: These funds were provided for administrative work related to economic development 

and now need approval to 1) be utilized for additional economic development work and 2) 

reimburse GSCA according to our MOU.   

 

Alternatives: N/A 

 

Fiscal or Staffing Impacts:  N/A 

 

4/5ths vote:  Yes 

 

Recommendation(s):  Approve the attached Budget Increase Request form.   
 

Attachments: Budget Increase Request form  

  

 

c: Chuck Iley, CAO 

 Jon Hopkins, GSA Director  

 file  
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DATE:

REQUESTED BY: DEPARTMENT:

APPROVED BY:

ADMINISTRATIVE OFFICER: Date:

ADMINISTRATIVE COMMITTEE: Date:

BOARD OF SUPERVISORS: Date:

AUDITOR/CONTROLLER: Date: Journal No.:

ACCOUNT # INCREASE $ DECREASE $ INCREASE $ DECREASE $

REASON FOR THE REQUEST:

BUDGET TRANSFER:
TRANSFERS BETWEEN OBJECTS: SALARIES & BENEFITS TO SERVICES & SUPPLIES - COUNTY ADMINISTRATOR APPROVAL

TRANSFERS WITHIN OBJECTS: OFFICE EXPENSE TO TRAVEL - COUNTY ADMINISTRATOR APPROVAL

FIXED ASSETS:

BUDGET INCREASE:
TOTAL DOLLARS BUDGET INCREASE - BOARD OF SUPERVISORS APPROVAL 

OR (CHECK ONLY ONE)

COUNTY ADMINISTRATOR APPROVAL - UNLESS NON BUDGETED FUNDS ARE REQUIRED, THEN 
BOARD OF SUPERVISORS APPROVAL

BUDGET TRANSFER REQUEST

BUDGET INCREASE REQUEST

BUDGET APPROPRIATIONS
REVENUE #DEPARTMENT # FUND/DEPT #

REVENUE APPROPRIATIONS:
IF REVENUE IS BEING TRANSFERRED FROM A DIFFERENT FUND OR A TRUST FUND, IN ADDITION TO THIS FORM, A
JOURNAL IS NEEDED TO EXECUTE THE TRANSFER

REVENUE APPROPRIATIONS

Revised 7/25/2019
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Board of Supervisors Agenda Item Report

Submitting Department: Public Works 
Meeting Date: March 12, 2024

SUBJECT
23-11 - 2023 County Road Striping Program
Resolution of Acceptance
Final Agreement and Release of Claims
Sierra Traffic Marking, Inc.

Recommendation:
1. Approve proposed Final Estimate;
2. Adopt resolution accepting the 23-11 - 2023 County Road Striping Program as complete;
3. Authorize Chairman to sign Agreement and Release of Claims.

4/5 vote required:
No

Distribution Instructions:
Public Works

ATTACHMENTS
 2024-03-12_23-11_Contract Closeout.pdf
 Estimate Verification_Striping Program_revised.pdf
 23-11 Resolution of Acceptance.doc
 Revised ATTACHMENT A 23 Striping Program Signed.pdf
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2023 COUNTY ROAD STRIPING PROGRAM

Bid No. 23-11

County Project No. 454523003
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1 Paint Traffic Stripe (1-Coat) Yellow 696707.00 LF $0.25 $174,176.75 (42,240.00) 654467 $163,616.75 ($10,560.00) $0.00
2 Paint Traffic Stripe (1-Coat) White 696707.00 LF $0.15 $104,506.05 0.00 696707 $104,506.05 $0.00 $0.00
3 Pavement Marker 12152.00 EA $4.00 $48,608.00 1,268.00 13420 $53,680.00 $5,072.00 $0.00
4 0 0.00 0 $0.00 $0.00 0.00 $0.00 $0.00 $0.00
5 0 0.00 0 $0.00 $0.00 0.00 $0.00 $0.00 $0.00
6 0 0.00 0 $0.00 $0.00 0.00 $0.00 $0.00 $0.00
7 0 0.00 0 $0.00 $0.00 0.00 $0.00 $0.00 $0.00
8 0 0.00 0 $0.00 $0.00 0.00 $0.00 $0.00 $0.00
9 0 0.00 0 $0.00 $0.00 0.00 $0.00 $0.00 $0.00

10 0 0.00 0 $0.00 $0.00 0.00 $0.00 $0.00 $0.00
11 0 0.00 0 $0.00 $0.00 0.00 $0.00 $0.00 $0.00
12 0 0.00 0 $0.00 $0.00 0.00 $0.00 $0.00 $0.00
13 0 0.00 0 $0.00 $0.00 0.00 $0.00 $0.00 $0.00
14 0 0.00 0 $0.00 $0.00 0.00 $0.00 $0.00 $0.00
15 0 0.00 0 $0.00 $0.00 0.00 $0.00 $0.00 $0.00
16 0 0.00 0 $0.00 $0.00 0.00 $0.00 $0.00 $0.00
17 0 0.00 0 $0.00 $0.00 0.00 $0.00 $0.00 $0.00

0.00 $0.00 $0.00
0.00 $0.00 $0.00
0.00 $0.00 $0.00
0.00 $0.00 $0.00
0.00 $0.00 $0.00
0.00 $0.00 $0.00
0.00 $0.00 $0.00
0.00 $0.00 $0.00

ORIGINAL CONTRACT VALUE: $327,290.80 FINAL CONTRACT VALUE: $321,802.80 ($5,488.00) $0.00

$321,802.80

FINAL CONTRACT ITEM QUANTITY BALANCING
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(RESOLUTION NO. 24-xxx) (03/12/24)

BEFORE THE BOARD OF SUPERVISORS OF THE
COUNTY OF AMADOR, STATE OF CALIFORNIA

IN THE MATTER OF:

RESOLUTION ACCEPTING 23-11               )                         RESOLUTION NO. 24-XXX
2023 COUNTY ROAD STRIPING                )
PROGRAM                                                     ) 
AS COMPLETE                                            )

WHEREAS, the contractor has completed pavement delineation (striping) and necessary 
traffic handling for 66.0 miles of various County Road in Amador County, California; and

BE IT RESOLVED by the Board of Supervisors of the County of Amador, State of 
California that said Board does hereby accept the work by Sierra Traffic Marking, Inc. for the 23-11
Amador County 2023 County Road Striping Program as complete.

BE IT FURTHER RESOLVED by said Board that the Department of Transportation and 
Public Works Director has found that no liens or Stop Notices are filed and gives the Director 
authorization to release retention and final payment.

The foregoing resolution was duly passed and adopted by the Board of Supervisors of the 
County of Amador at a regular meeting thereof, held on the 12th day of March 2024, by the 
following vote:

AYES: Brian Oneto, Richard M. Forster, Frank Axe, Patrick Crew, and Jeff Brown

NOES: None

Chairman, Board of Supervisors

ATTEST:

JENNIFER BURNS, Clerk of the 
Board of Supervisors, Amador County,
California

Deputy
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Board of Supervisors Agenda Item Report

Submitting Department: Public Health 
Meeting Date: March 12, 2024

SUBJECT
Approval for Cal-EIS Student Fellow at Public Health for the term of one year.  This position will be funded b the
California Department of Public Health.

Recommendation:
Approval for Cal-EIS Student Fellow at Public Health

4/5 vote required:
No

Distribution Instructions:
Please return signed pages to Claudia in Public Health

ATTACHMENTS
 2024.03.12 Memo Cal-EIS Fellow - initialed.pdf
 2024.03.12 CDPH Cal-EIS LHJ MOU 2024-2025_Amador County.pdf
 2024.03.12 CAL-EIS  FELLOW MOU Attachments.pdf
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MEMORANDUM OF UNDERSTANDING 
CALIFORNIA DEPARTMENT OF PUBLIC HEALTH AND  
[INSERT COUNTY] 
 
 
 

Page 1 of 5 
 

MEMORANDUM OF UNDERSTANDING 
 

BETWEEN THE 
CALIFORNIA DEPARTMENT OF PUBLIC HEALTH 

AND  
AMADOR COUNTY 

 
 
This Memorandum of Understanding (MOU) is entered into the 1st day of  
July 2024, by and between the California Department of Public Health, hereafter called 
CDPH, and AMADOR COUNTY, a political subdivision of the State of California, on 
behalf of its Health and Human Services Department, hereafter called the County. 
  
WHEREAS, in accordance with Section 131090 of the Health and Safety Code, CDPH 
is authorized to establish the California Epidemiologic Investigation Service (Cal-EIS) 
Fellowship Program (Fellowship); 
 
WHEREAS, both CDPH and County recognize the independent and mutual benefits of 
a consortium of public health and applied epidemiology training which includes the 
California Schools of Public Health and approved local health departments in California; 
 
WHEREAS, CDPH is a sponsor of the Cal-EIS Fellowship, which requires an explicit 
written agreement between affiliating institutions; 
 
WHEREAS, the reciprocal commitments of the Fellowship program and the affiliated 
entity must be explicit in a written agreement; 
 
NOW, THEREFORE, CDPH and County agree as follows: 
 
1. A liaison shall be established between CDPH and the County via the designated 

County Cal-EIS Preceptor and the Director of the CDPH Cal-EIS Fellowship. 
 

2. The County’s Health Officer, Dr. Rita Kerr, (or a qualified designee, approved by 
CDPH) shall serve as the on-site Preceptor for the Fellow(s).  

 
3. CDPH has a separate interagency agreement with the Regents of the University 

of California, Davis (UCD), who will provide administrative support and wages 
totaling $55,000.00 per Fellow for a term of July 1, 2024 to June 30, 2025; also 
provided will be health insurance and an allocation for travel and training. The 
training will lead to completion of competencies established by Cal-EIS.  
 

4. The University of California, Office of Risk Services maintains self-insurance 
coverage which meets the minimum requirements as established by the State of 
California. As a result of this MOU, the Fellow(s) is fully covered under this self-

1075



MEMORANDUM OF UNDERSTANDING 
CALIFORNIA DEPARTMENT OF PUBLIC HEALTH AND  
[INSERT COUNTY] 
 
 
 

Page 2 of 5 
 

insurance through General Liability, Automobile Liability, Property, and Workers 
Compensation and Employers Liability. A copy the Certificate of Self-Insurance 
Coverage shall be provided to the County.  

 
5. The goals and activities of the assigned Fellow(s) are as follows: 
 

(a) Completion of the field experience in applied epidemiology, development 
of goals and objectives, achievement of applied epidemiology 
competencies and the application of public health and 
biostatistics/epidemiology principles and practice. 
 

(b) Formulate and submit activity reports and competency charts according to 
the schedule outlined in the Cal-EIS Manual.  

 
(c) Formulate and submit work products and major projects, taking advantage 

of the epidemiology and biostatistics support provided by UCD. 
 

(b) Attend all didactic sessions required by the Cal-EIS Fellowship; complete 
and submit evaluation forms on required seminars and training, including 
those given by UCD (Refresher Course and bi-weekly seminars). 

 
(c) Evaluate the Preceptor and the Cal-EIS Program at the midpoint and end 

of each year. 
 
(d) Participate in epidemiologic investigations as requested by CDPH. 

 
(e) Continuously improve public health epidemiology competencies over the 

course of the Fellowship. 
 

(f) Demonstrate ethical conduct, professional demeanor, and a caring 
attitude towards the public and towards peers. 

 
6. The period of assignment, financial arrangements, and details of CDPH policies 

are as follows: 
 

(a) The period of Fellow(s) assignment shall be from July 1, 2024 to June 30, 
2025. 
 

(b) Leave policies are to be determined and will be provided to Fellows and 
Preceptors.  

 
(c) Fellow Responsibilities - “Summary of Requirements for Fellows” 

(attached). 
 

1076



MEMORANDUM OF UNDERSTANDING 
CALIFORNIA DEPARTMENT OF PUBLIC HEALTH AND  
[INSERT COUNTY] 
 
 
 

Page 3 of 5 
 

(d) Procedures for Grievance and Due Process - “Procedures for Due 
Process” (attached). 

 
The term of this MOU is from July 1, 2024 to June 30, 2025.  This MOU may be 
terminated by either party, at any time, with or without cause, upon 30 days written 
notice from one to the other.  If the MOU is terminated prior to the expiration of the 
Fellow's term, UCD will only be responsible to pay wages for the time served by the 
Fellow(s) until the termination date, not the entire amount set forth in paragraph 3. 
 
7. County’s responsibilities for teaching, supervision, and formal evaluation of the 

Fellow’s performance: 
 

(a) Attend Cal EIS Preceptor Orientation.  
 

(b) Provide a qualified on-site Preceptor for the Fellow.  The Preceptor will 
provide assistance in planning the field experience, supervision, 
professional guidance and evaluation during training. 
 

(c) Meet the educational objective of providing a supervised experience in the 
application of public health and biostatistics/epidemiology principles and 
practice. 

 
(d) Allow Fellow to be called upon on short notice to perform investigations, 

under authority of CDPH, for public health emergencies. 
 

(e) County will provide the Fellow with facilities and supervised experiential 
learning opportunities including: orientation, administrative guides, 
workspace, computer access, program participation, demonstrations, 
conferences, consultations, and practical instructions.  Security measures 
for the Fellow should be the same as for other staff working in the same 
public agency as the Fellow. 

 
(f) County agrees, when requested, to evaluate each Fellow’s performance 

and report to CDPH on forms provided by CDPH and participate in virtual 
Site Visits. 

 
8. CDPH Responsibilities: 

 
(a) CDPH will facilitate the placement of a Fellow with the County. 

 
(b) CDPH will assist in the coordination of training for the Fellow. 
 
(c) CDPH will confirm with Fellow that he/she is solely responsible for: 
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1) Reporting to County on time and conforming to County’s policies, 
rules, and regulations during the Fellowship year. 

2) Performing the assigned activities according to generally accepted 
professional practices and standards, and the requirements of 
applicable federal, state, and local laws. 

3) Arranging his/her own transportation. 
 

9. ATTACHMENTS. All attachments referred to herein are attached hereto and by 
this reference incorporated herein.  Attachments include: 

 
1) Summary of Requirements and Expectations for Fellows 
2) Procedures for Due Process 
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IN WITNESS WHEREOF, the parties hereto have executed this Memorandum of 
Understanding in the date last written below. 
 
ON BEHALF OF AMADOR COUNTY 
 
By: __________________________________________ Date: __________________ 
 
PRINTED NAME:    
 
TITLE:  
 
 
ON BEHALF OF CALIFORNIA DEPARTMENT OF PUBLIC HEALTH 
 
By: __________________________________________ Date: __________________ 
 
PRINTED NAME: CAROLINE PECK, MD, MPH, FACOG 
 
TITLE:   DIRECTOR, CAL-EIS FELLOWSHIP PROGRAM 
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SUMMARY OF REQUIREMENTS AND EXPECTATIONS FOR 
 FELLOWS 

In order to graduate from the California Epidemiologic Investigation Service (Cal-EIS) 
Fellowship Program, Fellows must have achieved competencies in applied epidemiology. 
Specific knowledge and skills achieved may vary depending on the needs of the 
placement site and the interests of the Fellow.  Fellow requirements include the following: 

1. Obtain a broad experience in Public Health over a period equivalent to 12
months of full-time work.  This experience should expose Fellows to a range of
public health issues and increase public health and applied epidemiology
competencies.

2. Progress towards the Competencies should be documented at the beginning,
midpoint, and end of the Fellowship.

3. Submit Activity Reports.  The Fellow must submit quarterly non-cumulative
reports discussing progress toward competencies.  Please refer to “How To Write
Activity Reports” document can be found within the Cal-EIS Training Manual.

4. Write an Acceptable Final Report on A Major Project.  The major project must
be a scientific work that represents a substantial amount of time.  This allows for a
concentrated experience in an area of the Fellow’s interest.  Please refer to
“Requirements for Major Projects and For Major Project Reports” document
can be found within the Cal-EIS Training Manual.

5. Attend Didactic Sessions such as lectures, seminars, and conferences to the
satisfaction of the faculty conducting these and of the Program Director.  The
following are required:

a. Cal-EIS Seminars
b. CCLHO Semi-Annual Conferences

Additional recommended/optional learning opportunities are noted within the Cal-
EIS Training Manual as well as shared via email over the course of the year.  

6. Make Presentations at Two Advisory Committee Meetings.  The Cal-EIS
Advisory Committee meets bi-annually in December and June.  At the December
meeting, Fellows present 5-10 minute progress reports on their major projects.  At
the June meeting, Fellows present 15-minute final reports on these projects.

7. Evaluate the Preceptor and the Fellowship Program mid-year and at the
end of each year. Evaluation will be provided by Cal-EIS. In addition, Fellows
can discuss Fellowship matters with her/his Preceptor and the Program staff as
needed.
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8. Participate in Epidemiological Investigations as requested by Department of 
Public Health Program Director or Designees.

9. Receive Evaluations of their Performance.  The Preceptor provides an 
evaluation of each Fellow to the program in the middle of the year and at year-end 
and is expected to review this evaluation with the Fellow. The Program Director (or 
their Designee) provides an evaluation of each Fellow.

10. Show Commitment to Lifelong Learning by continuous improvement in public 
health knowledge, skills, and attitudes over the course of Fellowship training.

11. Demonstrate Ethical Conduct via a professional demeanor and a courteous, 
caring attitude towards the public and co-workers.  Please see attached 
description of Professionalism that you are expected to adhere to.

12. Attendance.  Fellows should report to their placement site on time and conform 
to the site’s policies, rules, and regulations. Fellows’ Preceptor(s) should approve 
any planned time off.  Fellows work Monday through Friday, 8 - 5 PM. • The 
work schedule is M-F 8-5; no alternate work schedules are allowed Hybrid or 
remote options are at the discretion of the Preceptor and can be revoked at any 
time by the Preceptor or Program Director.

13. Financial. Salary is $55,000 and health insurance is provided. Travel costs up to
$2,000 will be reimbursed after expenses are incurred. Travel funds are for 
specific state conferences, any additional non-reimbursed travel is at the 
discretion of the Program Director and will not be reimbursed by the placement 
site. The University of California Davis is the hiring organization via an 
interagency agreement with CDPH and the Fellow must comply with their policies 
and procedures. 
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PROCEDURES FOR DUE PROCESS 

The following procedures are intended to provide for the equitable and timely resolution 
of grievances which Fellows may have against the California Epidemiologic 
Investigation Service (Cal-EIS) of the California Department of Public Health (CDPH).  

If a Fellow believes there is a dispute or grievance between himself/herself and Cal-EIS, 
and oral and written communications with his/her Preceptor concerning the grievance 
have been unsatisfactory, the following procedures shall be followed: 

1. The Fellow should first discuss the problem with the Cal-EIS Program Director.

2. If the problem cannot be resolved verbally, the Fellow must write a letter
concerning the grievance to the Cal-EIS Program Director.  The letter must state
the issues in the dispute, the basis for the Fellow's position, and the remedy
sought.  Written evidence supporting the Fellow's position should be attached to
the letter. The Program Director shall, within ten (10) working days after receipt
of the written communication from the Fellow, respond to the grievance in writing
indicating the Cal-EIS Program Director's decision and the reasons for the
decision.

3. Should the Fellow disagree with the Cal-EIS Program Director's decision, he/she
must prepare a letter indicating why the Cal-EIS Program Director's decision is
unacceptable, attaching to it the original statement of the dispute with supporting
documents along with a copy of the Cal-EIS Program Director's response.  This
letter shall be sent to the CDPH Chronic Disease Control Branch Chief.  The
Branch Chief or Designee shall respond to the grievance.
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UNIVERSITY OF CALIFORNIA 

PROOF OF SELF-INSURANCE COVERAGE 

The Regents of the University of California are often requested by outside parties to provide evidence 
of the University's self-insurance coverage in conjunction with agreements and contracts negotiated 
by its employees on UC campuses and medical centers. Examples of situations where the University 
may be required to provide evidence of insurance include: 

• Using an off-campus location to host an event, ceremony, athletic event, theatre production, 
practice space, job fair, educational outreach event, etc. 

• Leasing or renting equipment, motor vehicle(s), or real estate 
• Research grant sub-awards 
• Affiliation (non-healthcare/medical related) and Professional Services Agreements 

The University of California self-funds its liability exposures, so does not issue individual certificates 
of insurance. The UC Office of Risk Services has developed a Certificate of Self-Insurance Coverage 
document (COC) to illustrate the self-funded retention levels maintained for each liability program. 
The COC is available on-line for use by entities conducting business with the university as evidence 
of the self-funded retention levels, coverage terms, and limits routinely requested. The self-insurance 
limits accepted in each specific written agreement or contract shall be the limits that apply should a 
loss arise, regardless of the limits provided in the on-line Certificate of Self-Insurance Coverage 
document. 

The UC COC Site is solely for the use and benefit of the vendors and organizations which contract 
with the University of California and not for resale or other transfer to or use by or for the benefit of 
any other person or entity. You may print copies for use within your organization, provided that you 
do not modify the COC in any way, nor distribute any copies outside your organization. You may not 
use any of the University of California's names or marks in any manner that creates the impression 
such names or marks belong to or are associated with you or imply any endorsement by the University 
of California, and you acknowledge that you have no ownership rights in and to any of these names or 
marks. You will not use the Site, the information contained therein or any of the University's names or 
marks in unsolicited mailings or spam material. You may not link directly to the COC ("deep link") or 
bring up or present the COC or other content of this site within another web site ("frame"). 

Official Correspondence must be sent via postal mail to: 
Chief Risk Officer 
Office of Risk Services 
Office of the President 
University of California 
1111 Franklin St., 6th Floor 
Oakland, CA 94607-5200 
510-987-9832 
RiskServices@ucop.edu 

Please contact the local Risk Manager at the specific University of California location where you are 
contracting if you have insurance coverage questions: 

• Campus Risk Managers Directory 

• Hospital Risk Managers Directory 
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CERTIFICATE OF 
SELF-INSURANCE COVERAGE 

Date: June 15, 2023 

PRODUCER/INSURED 

The Regents of the University of California 
Office of the President 
Office of Risk Services 
1111 Franklin St., 10th Floor 
Oakland, CA 94607-5200 
510-98 7 -9832 

This Certificate is issued as a matter of information only to authorized viewers for 
their internal use only and confers no rights upon any viewer of this Certificate. 
The Certificate does not amend, extend or alter the coverage described below. 
This Certificate may only be copied, printed and distributed by an authorized 
viewer for its internal use. Any other use, duplication or distribution of the 
Certificate without the written consent of the Regents of the University of California 
is prohibited. 

ENTITIES AFFORDING COVERAGE

COMPANY LETTER A The Regents of the University of California 
PARTICIPATION 

100 % 
COVERAGES 
THIS IS TO CERTIFY THAT THE REGENTS OF THE UNIVERSITY OF CALIFORNIA IS A GOVERNMENTAL ENTITY THAT HAS A SELF-FUNDED 
RETENTION FOR LIABILITIES DESCRIBED BELOW, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY WRITTEN 
CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY PERTAIN. THIS SELF-FUNDED PROGRAM IS 
SUBJECT TO ALL PROVISIONS OF THE BYLAWS AND STANDING ORDERS OF THE REGENTS OF THE UNIVERSITY OF CALIFORNIA, WHICH 
DOES NOT PERMIT ANY ASSUMPTION OF LIABILITY WHICH DOES NOT RESULT FROM THE NEGLIGENT ACTS OR OMISSIONS OF ITS 
OFFICERS, AGENTS OR EMPLOYEES. 

co TYPE OF INSURANCE POLICY NUMBER POLICY EFFECTIVE DATE POLICY EXPIRATION DATE LIMITS 
LTR 

$ GENERAL LIABILITY GENERAL AGGREGATE Not applicable 

A 7 COMMERCIAL GENERAL LIABILITY PRODUCTS-COMP/OP AGG $ 5,000,000 
f-- :=i CLAIMS MADE~ OCCURRENCE Self-Insured July 1, 2023 July 1, 2024 PERSONAL & ADV INJURY $ 5,000,000 

CONTRACTUAL LIABILITY $ 5,000,000 
,__ 

EACH OCCURRENCE $ 5,000,000 
f--

$ 

~UTOMOBILE LIABILITY COMBINED SINGLE LIMIT Not applicable 
f--

A ANY AUTO 

x ALL OWNED BODILY INJURY $ 2,500,000 

- AUTOS (PER PERSON) 
SCHEDULED Self-Insured July 1, 2023 July 1, 2024 

x AUTOS 
HIRED AUTOS BODILY INJURY $ 2,500,000 

x (PER ACCIDENT) 
NON-OWNED 

- AUTOS
GARAGE LIABILITY PROPERTY DAMAGE $ 2,500,000 

 

$ 

PROPERTY EACH OCCURRENCE 10,000,000 

~ FIRE & EXTENDED PERILS Self-Insured July 1, 2023 July 1, 2024 AGGREGATE $ Not applicable 

$ 

$ =9
STATUTORY LIMITS 

v,. WORKERS' COMPENSATION AND Self-Insured July 1, 2023 July 1, 2024 EACH ACCIDENT $ As required by 

EMPLOYERS LIABILITY California Law 

DISEASE - POLICY LIMIT $ As required by 
California Law 

DISEASE - EACH EMPLOYEE $ As required by 
California Law 

DESCRIPTION OF OPERATIONS/LOCATIONSNEHICLES/SPECIAL ITEMS 

ADDITIONAL COVERED PARTY- AS REQUIRED BY WRITTEN CONTRACT OR AGREEMENT WITH RESPECT TO GENERAL LIABILITY 
AND AUTOMOBILE LIABILITY 

LOSS PAYEE - AS REQUIRED BY WRITTEN CONTRACT OR AGREEMENT WITH RESPECT TO PROPERTY COVERAGE 

CERTIFICATE HOLDER 
APPLICABLE PARTY AS REQUIRED BY WRITTEN CONTRACT 
OR AGREEMENT 

CANCELLATION 
SHOULD THE REGENTS ELECT TO DISCONTINUE SELF-INSURING ITS 
LIABILITIES, THE REGENTS WILL UPDATE PROOF OF SELF-INSURANCE ON ITS 
WEBSITE. THE REGENTS SHALL NOT BE OBLIGATED TO PROVIDE INDIVIDUAL 
NOTICE TO VENDORS OR OTHERS. 

By: /~uf~ 
KEVIN CONFETTI, AVP & CHIEF RISK OFFICER 
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Board of Supervisors Agenda Item Report

Submitting Department: Board of Supervisors 
Meeting Date: March 12, 2024

SUBJECT
Amador Fire Protection District Amended Conflict of Interest Code:  The Political Reform Act (Government Code
Sections 87200 et seq.) requires all local agencies to adopt a conflict of interest code, which is not effective until it has
been approved by the code-reviewing body.  The County Board of Supervisors is the code-reviewing body for all
Amador County local agencies, including AFPD.  The code must include a list of positions for which economic interest
disclosures must be filed.  Government Code section 87306 further provides that changed circumstance, including the
creation of new positions, require amendment to the conflict of interest code which then must be approved by the
code-reviewing body.  

Recommendation:
Approval

4/5 vote required:
No

Distribution Instructions:
Nicole-AFPD, Elections

ATTACHMENTS
 2024-01_Res_Conflict of Interest_Amendments_signed (1).pdf
 Conflict Code_Revised 2023 (2).doc
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BEFORE THE BOARD OF SUPERVISORS OF THE 
COUNTY OF AMADOR, STATE OF CALIFORNIA

IN THE MATTER OF:

RESOLUTION ADOPTING AMENDMENTS TO ) RESOLUTION NO. ___________
THE CONFLICT OF INTEREST CODE INCLUDING )
APPENDIX OF DESIGNATED OFFICIALS AND )
EMPLOYEES AND DISCLOSURE CATEGORIES )

WHEREAS, the Political Reform Act of 1974 (Government Code sections 81000, et seq.) requires 
every state or local government agency to adopt and promulgate a Conflict of Interest Code; and

WHEREAS, the Board of Supervisors of the County (the “Board”) adopted a Conflict of Interest 
Code, which was last amended in 2016; and

WHEREAS, the County’s Conflict of Interest Code includes a list of positions that are subject to 
mandatory disclosure of financial information, entitled “APPENDIX II – County of Amador Designated 
Employees and Disclosure Categories”; and

WHEREAS, the County periodically reevaluates and amends its Conflict of Interest Code to conform 
to updates in the law and to ensure the list of positions is current; and

WHEREAS, the Board has concluded that it is necessary to amend and readopt its Conflict of Interest 
Code, attached hereto as Exhibit “A”; and

WHEREAS, notice of the proposed revisions to the conflict code of the County has been given as 
required.

The foregoing resolution was duly passed and adopted by the Board of Supervisors of the County of 
Amador at a regular ,meeting thereof, held on the ________ day of ___________, by the following vote:

AYES:

NOES:

ABSENT:

________________________________________
Chairman, Board of Supervisors

ATTEST:

JENNIFER BURNS, Clerk of the Board of Supervisors, 
Amador County, California

____________________________________________
Deputy
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COUNTY OF AMADOR
STATE OF CALIFORNIA

CONFLICT OF INTEREST CODE

The Political Reform Act (Government Code §81000 et seq.) requires state and local 
government agencies to adopt and promulgate conflict of interest codes.  The Fair Political 
Practices Commission has adopted a standard conflict of interest code, contained in 2 California 
Code of Regulations §18730, that can be incorporated by reference in an agency’s code.  The 
Fair Political Practices Commission, after public notice and hearing, may amend section 18730 
to conform to amendments in the Political Reform Act.  

The terms of 2 California Code of Regulations section 18730, incorporated herein by 
reference, and any amendments to that regulation duly adopted by the Fair Political Practices, 
together with the attached Appendices I and II, in which officials and employees (together 
referred to as “designated employees”) are designated and disclosure categories are set forth, 
constitute the Conflict of Interest Code for the County. 

Employees holding designated positions shall file their statements of economic interest 
with the County. All statements will be retained by the County and will be made available for 
public inspection and reproduction. (Government Code section 81008). The positions listed in 
Appendix II are the designated employees and are required to file statements at such times 
required by regulation, 2 California Code of Regulations section 18730, which includes upon 
appointment, annually, and upon termination. 

The disclosure categories set forth in Appendix I specify which kinds of economic
interests shall be reported. All designated employees shall disclose those economic interests 
described in the disclosure category to which they are assigned. It has been determined that the 
economic interests set forth in each designated position are the kinds of economic interests which 
it is foreseeable the employees could materially affect through their conduct of their departments. 

The County Administrative Officer, or his designee, shall provide the proper forms to 
designated employees of the County. All designated employees shall file statements of economic 
interest with the County Elections Official, or his or her designee. The County, consistent with 
all approvals required and regulations of the Fair Political Practices Commission, may 
implement an electronic system through which designated employees can file statements of 
economic interest.
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APPENDIX I

COUNTY OF AMADOR
Conflict of Interest Code

Disclosure Category Definitions

DISCLOSURE CATEGORIES (Adopted in accordance with Government Code sections
87300, et seq., and California Code of Regulations Title 2, sections 18730, et seq.)

Category 1:
All sources of income, interests in real property, and investments and financial interests 

in business entities located or doing business in Amador County.

Category 2:  
All sources of income, and investments and financial interests in business entities located 

or doing business in Amador County.

Category 3:  Employees with broad and general purchasing or contracting duties.
Investments in, sources of income from, and financial interests in business entities 

located or doing business in Amador County which are of the type the County would contract 
with for services, supplies, books, machinery, or equipment.

Category 4:  Employees who contract or purchase on behalf of their department for a 
limited type of goods.

Investments in, sources of income from, and financial interests in business entities 
located or doing business in Amador County that are of the type the designated employee’s 
department would contract with for services, supplies, books, machinery, or equipment. 

Category 5:     
Investments in, sources of income from, and financial interests in business entities 

located or doing business in Amador County that provide agricultural business-related services, 
supplies, materials, machinery, or equipment; and interests in agricultural real property located 
within the County.

Category 6: 
Investments in, sources of income from, and financial interests in business entities 

located or doing business in Amador County which provide services, supplies, materials, 
machinery or equipment of the type utilized by or doing business with or at the County Airport; 
interests in services provided by or property leased from the airport; and real property located 
adjacent to or that may be materially affected by its proximity to airport facilities.

Category 7:
Investments in, sources of income from, and financial interests in business entities 

located or doing business in Amador County that provide solid waste disposal or recycling 
services, supplies, materials, machinery, or equipment; and interests in real property that may be 
materially affected by its proximity to any County transfer station located within the County.
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Category 8:
Investments in, sources of income from, and financial interests in business entities 

located or doing business in Amador County that provide goods or services related to health and 
human services, and all interests in real property in which any such services are provided or 
which may be materially affected by decisions made by the designated employee, or his or her 
department, or a governing counsel.

* All disclosure required by the category, unless disclosure is limited to specific subject areas.

Definitions

Applicable Income:  The designated employee’s gross income (including loans) and the 
employee’s community property interest in his or her spouse’s gross income aggregating $500 or 
more received from any source located in or doing business in the jurisdiction. (loans reported on 
a separate schedule)

Applicable Investments and Financial Interests:  Investments held by the designated 
employee, spouse and dependant children with an aggregate value of $2,000 or more located or 
doing business in the jurisdiction. Includes investments held by a business entity or trust in 
which the designated employee, spouse and dependent children have an aggregate interest of 
10% or greater.

Applicable Interest in Real Property:  Interests located in the jurisdiction in which the 
employee, spouse, or dependent children have direct, indirect, or beneficial interest aggregating 
$2,000 or more any time during the reporting period. The employee is not required to report a 
residence used exclusively as a personal residence.

Applicable Business Positions:  Positions in which the designated employee is a director, 
officer, partner, trustee, employee or has held a position of management during the period 
covered by the report even if the employee received no income from the entity during the 
reported period. 

Applicable Gift:  Anything of value for which the designated employee has not provided equal 
or greater consideration to the donor. A gift is reportable if its fair market value is $390 or more. 
In addition, multiple gifts aggregating $390 or more received during the reporting period from a 
single source must be reported. Unless otherwise limited in the Disclosure Categories, gifts are 
reportable regardless of where the donor is located. 
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APPENDIX II
County of Amador 

Designated Employees and Disclosure Categories

AGENCY/DEPARTMENT Applicable Disclosure Category
BOARD OF SUPERVISORS

Supervisors (5) 1

COUNTY COUNSEL

County Counsel

Assistant County Counsel (Vacant)

Deputy County Counsel (all classes)

1

1

1

ADMINISTRATIVE OFFICE

County Administrative Officer

Budget Analyst

1

4

ADMINISTRATION

Human Resources
  Director

Information Technology
  Director

Risk Management
  HR Risk Administrator

4

4

4

COMMUNITY DEVELOPMENT
     
Building
  Chief Building Official

  Building Inspector  (all classes)

     Plans Examiner I

     Administrative Technician (Vacant)

Planning
  Planning Director

  Planner  (all classes)

  Administrative Technician

4, 5, 6

4, 5

4

4

1

2

4

1095



2

Environmental Health
  Director of Environmental Health

  Environmental Health Specialists  (all classes)
     
     
LAND USE  

  Public Works
     Director of Transportation and Public Works
                   
     PW Maintenance Superintendent

     Senior Project Manager

     Senior Civil Engineer (Vacant)

     Assistant Civil Engineer  (Vacant)

     Senior Engineering Technician (Vacant)

     Engineering Technician (Vacant)

     Inspector  (all classes)

Surveying and Engineering
  County Surveyor

2

4

1

3

2

2

3

4, 5, 6, 7

4

4

1

HEALTH & HUMAN SERVICES
      
  HHS Director  (Vacant)
   
  IHSS Director

  Public Health Director

  County Health Officer
      
  Social Services Director
     
  Deputy Director of Social Services (Vacant)

  Deputy Director of Finance

  Social Services Finance Supervisor
    
Behavioral Health Care Division

  BH Director

  Deputy Director of BH/Fiscal and Administrative Services               

3, 8

3, 8

8

8

3, 8

3, 8

4

4, 8

3, 8

4, 8                               

1096



3

  BH Compliance Officer  

  MHSA Program Coordinator
          
  Program Manager Clinical Services (Vacant)
       
  Behavioral Health Care Program Manager - Community                                       
   Services

Public Conservator/Administrator/Guardian

  PC/PA/PG

  Deputy PC/PA/PG

Public Health

  PH Director

  County Health Officer

  PH Compliance Officer

4, 8

4, 8

4, 8

4, 8

3

4

3, 8

4, 8

4, 8

GENERAL SERVICES ADMINISTRATION

  GSA Director

  Animal Control Director

  Airport Manager

  Facilities & Projects Manager

  Purchasing Manager

  Purchasing Assistant (all classes)

  Finance & Administrative Supervisor (Vacant)
       
  Lead Power Equipment Mechanic

  Senior Building Maintenance Worker

1

3, 5

3, 5

3

4

4

4

4

4

     
  County Librarian 
      
  Museum Curator (Vacant)

4

4
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AGRICULTURE/WEIGHTS AND MEASURES

  Agricultural Commissioner

  Deputy Ag Commissioner/Sealer of Weights & Measures

  Agriculture and Standards Inspector  (all classes)

3, 5

5

5

AIR POLLUTION

  Air Pollution Control Officer

  Air Pollution Inspector (all classes)

1

4

PROBATION

  Chief Probation Officer

  Chief Deputy Probation Officer

3

4

ASSESSOR

  Assessor

  Assistant Assessor

  Appraisers  (all classes)

1

1

2

AUDITOR

  Auditor/Controller

  Assistant Auditor/Controller

1

1

CLERK/RECORDER/REGISTRAR OF VOTERS

  Clerk/Recorder/Registrar of Voters

  Chief Deputy Clerk/Recorder

3

4

DISTRICT ATTORNEY
      
  District Attorney                                                                                 

  Chief Assistant District Attorney

  Chief DA Investigator

1

1

3

SHERIFF/CORONER

  Sheriff/Coroner 1
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5

  
  Undersheriff

  Captain (all classes)

1

4

TREASURER/TAX COLLECTOR

  Treasurer/Tax Collector

  Deputy Treasurer/Tax Collector

1

1

CODE ENFORCEMENT

  Code Enforcement Officer 3

ELECTIONS
  
  Chief Deputy Registrar of Voters

  Elections Supervisor  (Vacant)

4

4                                                    

EMERGENCY SERVICES (ACSO)

  ES Program Manager

  Emergency Services Coordinator

3

4

Waste Management
      
  Director of Solid Waste/County Safety Officer
      

7

Grand Jury

  All members 1
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