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Exhibit C - Bomb Threat Checklist
BOMB THREAT

PROCEDURES 3 BOMB THREAT CHECKLIST

This quick reference checklist is designed to help employees and decision DATE: TIME:
makers of commercial facilities, schools, etc. respond to a bomb threat in an

orderly and controlled manner with the first responders and other stakeholders.
TIME CALLER PHONE NUMBER WHERE
Most bomb threats are received by phone. Bomb threats are serious until HUNG UP: CALL RECEIVED:

proven otherwise. Act quickly, but remain calm and obtain information with
the checklist on the reverse of this card.

If a bomb threat is received by phone:

1. Remain calm. Keep the caller on the line for as long as possible. DO @ Where is the bomb located?
NOT HANG UP, even if the caller does. (building, floor, room, etc.)

2. Listen carefully. Be polite and show interest.
3. Try to keep the caller talking to learn more information.

® When will it go off?

4. If possible, write a note to a colleague to call the authorities or, as soon as @ What does it look like?
the caller hangs up, immediately notify them yourself.

5. If your phone has a display, copy the number and/or letters on the window display. ® What kind of bomb is it?

6. Complete the Bomb Threat Checklist immediately. Write down as much

) . ”
detail as you can remember. Try to get exact words. ® What will make it explode?

7. Immediately upon termination of call, DO NOT HANG UP, but from a different e Did you place the bomb? Yes No
phone, contact authorities immediately with information and await instructions.
o Why?
If a bomb threat is received by handwritten note: v
e Call ® What is your name?

e Handle note as minimally as possible.

Exact Words of Threat:

If a bomb threat is received by e-mail:

e Call

e Do not delete the message.

Signs of a suspicious package:
Information About Caller:

e No return address e Poorly handwritten
® Where is the caller located?
® Excessive postage e Misspelled words (background/level of noise)
e Stains e Incorrect titles ® Estimated age:
Y Strange odor ° Foreign postage ® |s voice familiar? If so, who does it sound like?
e Strange sounds o Restrictive notes o Other points:
° Unexpected delivery Caller’s Voice Background Sounds Threat Language
O Female O Animal noises O Incoherent
* Refer to your local bomb threat emergency response plan for evacuation O Male O House noises 0 Message read
criteria O Accent O Kitchen noises O Taped message
O Angry O Street noises O Irrational
DO NOT: 0 Calm O Booth O Profane
O Clearing throat O PA system O Well-spoken
e Use two-way radios or cellular phone. Radio signals have the potential to O Coughing 0O Conversation
detonate a bomb. O Cracking Voice 0 Music
e Touch or move a suspicious package. 0 Crying 0 Motor
O Deep O Clear
O Deep breathing O Static
WHO TO CONTACT (Select OHE) O Disguised O Office machinery
e 911 o Dist-inct 0O Factory machinery
O Excited O Local
e Follow your local guidelines O Laughter O Long distance
O Lisp
For more information about this form contact the 0 Loud Other Information:
Office for Bombing Prevention at: OBP@cisa.dhs.gov O Nasal
O Normal
O Ragged
O Rapid
O Raspy
O Slow
O Slurred
O Soft
O Stutter 610 -
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MEMORANDUM OF UNDERSTANDING BETWEEN
THE SUPERIOR COURT OF CALIFORNIA, COUNTY OF AMADOR
AND THE COUNTY OF AMADOR ESTABLISHING THE APPOINTMENT AND
EMPLOYMENT OF THE CHIEF PROBATION OFFICER

This Memorandum of Understanding (“MQOU”) establishes the appointment and
employment structure for the Amador Chief Probation Officer (“Chief”) position. This MOU is
made and entered into by and between the Superior Court of California, County of Amador
(“Court”) and the County of Amador (“County”), collectively “the Parties.”

RECITALS

WHEREAS, in accordance with applicable code, including but not limited to Welfare &
Institutions Code 88 225-326, Penal Code § 1203.5, and Government Code § 27770, the County
performs probation services through the County Probation Department, its employees, volunteers and
contractors. Under the direction of the Court and County, the Chief directs the operation of adult and
juvenile probation activities; serves as the principal administrative official over probation services and
budget preparation; oversees and governs County Probation Officers and employees; and performs

related duties as required.

WHEREAS, Government Code § 27770 sets forth the authority of the Court and County with
respect to the appointment, removal, and tenure of the Chief position. The Parties recognize the mutual
obligations of each. The Chief is selected by and may be removed by the Court, the Chief’s duties are
defined by statute, and the Chief and all Probation Department employees are County employees.

Pursuant to section 27770, the Chief’s salary is set by the County.

WHEREAS, The County does not have a charter, merit system or civil service system, as defined
in section 27770(b), that provides for alternative appointment or removal procedures of the Chief

position.

WHEREAS, the division of the responsibilities between the County and Court for appointing,
removing, and overseeing the Chief, creates the need for a collaborative, mutually acceptable and clearly

established process by which said responsibilities are fulfilled.

THEREFORE, the Parties wish to formalize and maintain their cooperative working relationship
Page 1 of 6
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and promote continuous improvement in the delivery of Probation Services. By this MOU, the Parties
define and formalize their respective and mutual responsibilities relating to appointment, evaluation,

oversight, and removal of the Chief, and agree to the following terms:
AGREEMENT

l. RECRUITMENT AND EMPLOYMENT

A The Court and the County agree when an unanticipated vacancy occurs in the Chief
position, the Presiding Judge will appoint a qualified interim chief probation officer (“Interim Chief”).
An unanticipated vacancy occurs in the case of dismissal or release of the Chief, or the resignation or
retirement of the Chief with less than three (3) months’ prior notice. The Interim Chief shall serve for the
period of time needed to recruit and select a new Chief. The appointing document shall state the Interim
Chief accepts the appointment on an interim basis only; selection of a new Chief shall constitute “good

cause” for removal of the Interim Chief.

B. In the case of any vacancy, either anticipated or unanticipated, the County, with input
from the Court, will develop a Job Description, Job Announcement, recruitment strategy, and other
materials necessary or desirable for the recruitment of the permanent Chief position. Recruitment costs

will be borne by the County.

C. The Court and the County shall establish a Selection Committee consisting of four (4)

members as follows:

1. Two (2) members from the County consisting of the Chair and Vice-Chair of the

Administrative Committee; and

2. Two (2) members from the Court - which shall include the Presiding Judge (or
his/her designee), and another member such as a judicial officer, or the CEO.

3. Additionally, the Court and the County by agreement may invite one (1) of the
following to sit in on the interview(s): the current Chief, or a current or recently
employed Chief from another county, to lend knowledge about the expertise,
skills, and abilities necessary to be an effective Chief. Any such individual shall

serve as a resource only and not as part of the Selection Committee.
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D.  The Presiding Judge, in coordination with the Assistant Presiding Judge, shall screen the
applications and recommend a set number of applicants to interview. The County Human Resources
Department shall schedule interviews on behalf of the Selection Committee. The Selection Committee
shall interview the top qualified candidates and rank them.

E.  The Presiding Judge (or his/her designee) and one representative from the County (either
the County Administrative Officer or the Chair of the Administrative Committee) will review the
rankings and the Selection Committee’s recommendations, and select qualified candidates for a final
interview, if a second interview is deemed necessary, and conduct final interviews of the final
candidate(s). The representative from the County will provide his/her impressions to the Presiding Judge

at the conclusion of the interviews.

F. At the conclusion of final interviews, the Presiding Judge shall be responsible for ranking
the final candidates. In compiling this ranking, the Presiding Judge will meet and confer with the
Administrative Committee and attempt to reach a concurrence with the same. The Presiding Judge may,
in his or her discretion, also consult with the Selection Committee.

G.  The Presiding Judge shall notify the Chairperson of the Juvenile Justice Commission
(“JJC”) of the final ranking, and the name and qualifications of the top-ranked candidate. If it concurs,
the JJC shall nominate the top-ranked candidate. If the JJC does not concur with the selection of the top-
ranked candidate, the Presiding Judge shall forward the name and qualifications of the second-ranked
candidate for the JJC’s consideration and nomination. If the second-ranked candidate is not nominated
by the JJC, the Presiding Judge, at his/her discretions, may direct the County to resume the recruitment
and selection process specified in paragraphs B through F above. In the alternative, the Presiding Judge
may forward the name and qualifications of the next highest ranked candidate to the JJC for

consideration and nomination, until a candidate is nominated.

H.  The Presiding Judge shall make the final appointment of the Chief, subject to the creation
of an employment agreement by the County (as described in paragraph J below), and successful
completion of a background investigation and any other appropriate assessments needed in order to
determine whether the candidate satisfies the minimum qualifications set forth in Government Code 8§

1029, 1031 and 1031.1, or any other relevant code sections.

l. If the top-ranked candidate is disqualified based on any of the above-referenced
Page 3 of 6
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conditions, the Presiding Judge shall forward the name and qualifications of the second-ranked
candidate to the Administrative Committee for consideration, and engage in the same processes

described in Paragraphs F and G above.

J. The terms and conditions of employment shall be set forth in writing by the Board of
Supervisors. The writing shall provide, in part, that the Chief will serve subject to the Presiding Judge’s
right to remove him/her for good cause as determined by the Presiding Judge. Funding for the Chief
position is provided by the County, and the Chief is considered to be a County employee. The County
will be responsible for establishing the salary and benefit levels for the Chief position. All negotiations
regarding the Chief’s salary and benefits shall be conducted exclusively between the Chief and the
County, and it shall be solely within the discretion of the County whether and under what circumstances
the Chief receives salary or benefit increases or decreases.

1. PERFORMANCE REVIEWS AND DISCIPLINE

A. The Parties agree to meet and confer regarding the Chief’s written performance review
on at least an annual basis, or more frequently as the need may arise, and conduct a performance review
on at least an annual basis, with input and recommendations from both the Presiding Judge and the
Board of Supervisors. The performance evaluation will be prepared in accordance with the then-current
County personnel rules and practices that apply to other department head level employees. If there is
any disagreement between the Court and the County over any aspect of the Chief’s performance, the
Court and the County will make good faith efforts to resolve the disagreement. If the Court and the
County cannot resolve the disagreement, the respective assessments of the Court and the County will be
included in the Chief’s performance evaluation. The Chief shall meet with the Board of Supervisors in
Closed Session to discuss the performance evaluation. The Presiding Judge may be invited to the closed
session at the discretion of the Board.

B. In accordance with Government Code § 27770, the Chief may at any time be removed
by the Presiding Judge for good cause as determined by the Presiding Judge. Before removing the Chief,
the Presiding Judge shall meet and confer with the County and provide the reasons for the contemplated
removal. The Presiding Judge and the County shall discuss and try to reach consensus on the decision to

remove the Chief.
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C. Discipline short of removal shall be at the discretion of the County or the Presiding
Judge. If either the Presiding Judge or the County wishes to impose discipline short of removal, they
shall discuss and try to reach consensus on the decision. The County may make a recommendation for
removal of the Chief, in which case the County shall notify the Presiding Judge of its desire and shall

provide the reasons supporting the contemplated removal.

D. The Parties waive the pro rata risk allocation set forth in Government Code §895.6.
Instead, the Parties agree that if one of them is held liable upon any judgment for damages caused by a
negligent or wrongful act or omission occurring in the performance of this MOU, the Parties’ respective
pro rata shares in satisfaction of the judgment will be determined by applying principles of comparative
fault.

M. MISCELLANEOUS PROVISIONS

A This MOU is intended as the final expression of the agreement between the Parties with
respect to the included terms and shall remain in effect unless amended or cancelled by written
agreement of the Parties. Either party may, in its sole discretion, terminate this MOU at any time, for
convenience and without cause. This option can be exercised by giving the other party at least ninety
(90) days prior written notice of termination. The notice shall specify the date on which termination will
be effective.

B. If after thirty (30) calendar days of negotiations the Parties cannot resolve a dispute
regarding the interpretation or performance of this MOU, either party may request a meeting between
the Court Executive Officer and the County Administrator for the purpose of resolving the dispute. If
such meeting is requested, the meeting will be held within ten (10) calendar days of the receipt of such
request. If the meeting fails to occur or fails to resolve the dispute, either party may submit the dispute
for non-binding mediation. The Parties shall participate in good faith to resolve the dispute through
mediation, and the Parties agree to equally divide the costs of any mediator. If the mediation fails to
resolve the dispute, either party may pursue any available legal remedies.

C. This MOU will be governed by the laws of the State of California without regard to its
conflict of law provisions. This MOU contains the entire agreement of the Parties with respect to the
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subject matter of this MOU and supersedes all previous communications, representations,
understandings and agreements, whether verbal, written or implied, between the Parties with respect to
said subject matter. If any term of this MOU is found by a court of competent jurisdiction to be
unenforceable, then such term will be invalid, but the remaining parts of this MOU that are not affected

by the invalid term will remain in full force and effect.

D. This MOU is intended exclusively for the benefit of the Court and County, and shall not
be construed to create rights in favor of the Chief or any other party as a third-party beneficiary, nor shall

it be construed to create any employment or property rights not otherwise provided by law.

This Memorandum of Understanding was executed this day of March,
2025, at Jackson, California.

Approved as to form:

Date:
Greg Gillott, Amador County Counsel
Superior Court of California, County of Amador

Date:
Renée C. Day, Presiding Judge
Amador County Board of Supervisors

Date:

Patrick Crew, Chair, Board of Supervisors
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