

































































































































































































































































































































































































































































































































































































































































SPECIAL REQUIREMENTS

e Possession of a valid license as a County Agricultural Commissioner and a valid
license as a County Sealer of Weights and Measures issued by the California
Department of Food and Agriculture.

e Possession of an appropriate California Driver's License issued by the California
Department of Motor Vehicles.

AGRICULTURAL COMMISSIONER/SEALER OF WEIGHTS AND MEASURES 1-2026 PAGE 4 OF 4
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AMADOR COUNTY FLSA: EXEMPT
EEO: 1
MARCH, 2016

BEHAVIORAL HEALTH DIRECTOR
(update to “Director of Behavioral Health”?)

DEFINITION

Under minimal direction, plans, organizes and directs County Behavioral Health programs and
activities; directs and manages the work of Behavioral Health staff through subordinate
leadership staff; provides expert professional assistance to County management staff in areas
of responsibility; and performs related work as required.

DISTINGUISHING CHARACTERISTICS

This position reports to the County Administrative Officer. The incumbent has with overall
responsibility for the County's mental health and substance use disorder program activities
provided through the behavioral health care program. Incumbents serve as the County Director
of Behavioral Health in accordance with Section 620, Title 9 of the California Administrative
Code. The incumbent is accountable for accomplishing departmental and Agency goals and
objectives, and for furthering County goals and objectives concerning Behavioral Health within
general policy guidelines.

REPORTS TO

County Administrative Officer.

CLASSIFICATIONS DIRECTLY SUPERVISED

This position exercises direct supervision of the Behavioral Health managers, supervisors,
clinical staff and related administrative staff.

EXAMPLES OF DUTIES

Plans, organizes, assigns, directs, reviews and evaluates Behavioral Health programs, services
and related activities; directs the selection, evaluation, training and development of
departmental staff; interprets County policies and procedures to employees; develops and
directs the implementation of goals, objectives, policies, procedures and work standards for the
Behavioral Health Division; directs the preparation and administration of the Behavioral Health
Division's budget; personally performs complex and sensitive professional level work in any of
the above areas; directs and reviews the work of contract consultants providing assistance in
behavioral health functions; confers with and provides professional assistance to members of
County departments on behavioral health matters; conducts or directs analytical studies of
behavioral health activities; develops and reviews reports of findings, alternatives and
recommendations; advises the County Administrative Officer on a broad range of behavioral
health issues; represents the County in meetings with representatives of governmental
agencies, professional, business and community organizations, and the public; monitors
developments related to behavioral health matters; evaluates their impact upon County
operations and recommends and implements policy and procedural improvements.

BHDirector 3-16
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BEHAVIORAL HEALTH DIRECTOR - 2

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand
coordination; lift and move object weighing up to 25 pounds; corrected hearing and vision to
normal range; verbal communication; use of office equipment including computers, telephones,
calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is usually performed in an office environment; continuous contact with staff and the public.

DESIRABLE QUALIFICATIONS

Knowledge of:

Administrative principles and methods, including goal setting, program and budget
development and implementation, personnel management, and employee supervision

Federal, State and local laws and regulations affecting County Behavioral Health
programs and services

Objectives, goals and scope of services provided by local public and private behavioral
health agencies and organizations

Rehabilitation, psychology, social work and/or public health administration
Drug and alcohol prevention and treatment programs

Ability to:

Plan, organize, assign, direct, review and evaluate County Behavioral Health program
activities
Select, train, motivate and evaluate assigned staff

Develop, implement, and interpret goals, objectives, policies, procedures, and work
standards

Interpret and apply complex regulations, laws and directives
Represent the County effectively in meetings with others

Prepare clear, concise, and competent reports, correspondence and other written
materials

Delegate and ensure accountability throughout the department
Empower staff and earn their trust
Set standards and maintain procedures for quality services

Establish and maintain effective working relationships with those contacted in the course
of work

BH Director 3-16
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BEHARIORAL HEALTH DIRECTOR - 3
Skill in:

. Evaluating behavioral health programs and developing new or revised programs as
necessary to meet the community's needs

« Analyzing complex problems, evaluating alternatives, and making sound
recommendations related to areas of expertise

. Preparing, verifying, analyzing and reconciling complex reports and recommendations
. Exercising sound independent judgment within general policy guidelines

. Situational leadership to support a variety of staff experience and competencies

. Fiscal acumen

MINIMUM QUALIEICATIONS

Education and Experience:
A typical way of gaining the knowledge and skills outlined above is:

A physician licensed in California as a psychiatrist with a minimum of one year of practice and
one year of administrative experience.
(or)

A psychologist licensed in California possessing a doctorate degree in psychology from an
accredited university and three years of acceptable clinical psychology experience, two years of
which shall be administrative experience.

(or)

A clinical social worker possessing a master's degree in social work or higher and shall be a
licensed clinical social worker with five years of behavioral health care experience, two years of
which shall have been administrative experience.

(or)
A California licensed marriage, family, and child counselor who shall have a master's degree in
an approved behavioral science course of study, and five years of behavioral health care
experience, two years of which shall have been administrative experience.

(or)
A nurse with possession of a master's degree in psychiatric or public health nursing and
licensed as a registered nurse in California with five years behavioral health care experience,
two of which shall have been administrative experience. Additional post-baccalaureate
experience in a behavioral health care setting may be substituted on a year-for-year basis for
the educational requirements.

(or)

An administrator with a master's degree in hospital administration, public health administration,
or public administration from an accredited college or university, and three years experience in
hospital or health care administration, two of which shall have been in the behavioral health care
field. Additional qualifying experience may be substituted for the required education on a year-
for-year basis with the approval of the Department of Health Care Services.

BH Director 3-16
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BEHAVIORAL HEALTH DIRECTOR - 4
Note: Loss of State licensure shall result in termination or reassignment unless other minimum
gualifications are met.

Licenses and Certificates:
Possession of a valid California driver's license within 30 days of hire.

Other Requirements:

- must meet requirements of California Code Regulation, Title 9, Division 1, Chapter 3, Article
8, and Section 620.

- must have excellent communication skills and good organization skills.

- must be willing to attend meetings outside of regular work hours.

- must have experience and understanding of leading edge behavioral health intervention and
systems including expertise with mental health and alcohol and other drug treatment

BH Director 3-16
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FLSA: EXEMPT
EEO: 1
JANUARY 2026

BEHAVIORAL HEALTH DIRECTOR

DEFINITION

Under minimal direction, plans, organizes and directs County Behavioral Health programs
and activities; directs and manages the work of Behavioral Health staff through
subordinate leadership staff; provides expert professional assistance to County
management staff in areas of responsibility; and performs related work as required.

DISTINGUISHING CHARACTERISTICS

This position reports to the County Administrative Officer. The incumbent has with overall
responsibility for the County's mental health and substance use disorder program
activities provided through the behavioral health care program. Incumbents serve as the
County Director of Behavioral Health in accordance with Section 620, Title 9 of the
California Administrative Code. The incumbent is accountable for accomplishing
departmental and Agency goals and objectives, and for furthering County goals and
objectives concerning Behavioral Health within general policy guidelines.

REPORTS TO

County Administrative Officer

CLASSIFICATIONS SUPERVISED

This position exercises direct supervision of the Behavioral Health managers,
supervisors, clinical staff, and related administrative staff.

EXAMPLES OF DUTIES

The following are the duties performed by employees in this classification. However,
employees may perform other related duties at an equivalent level. Each individual in the
classification does not necessarily perform all the duties listed.

e Plans, organizes, assigns, directs, reviews and evaluates Behavioral Health
programs, services and related activities.

e Directs the selection, evaluation, training and development of departmental staff.
¢ Interprets County policies and procedures to employees.

e Develops and directs the implementation of goals, objectives, policies, procedures
and work standards for the Behavioral Health Division.

BEHAVIORAL HEALTH DIRECTOR 1-2026 PAGE 10F4
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e Directs the preparation and administration of the Behavioral Health Division's
budget.

e Personally performs complex and sensitive professional level work in any of the
above areas.

e Directs and reviews the work of contract consultants providing assistance in
behavioral health functions.

e Confers with and provides professional assistance to members of County
departments on behavioral health matters.

e Conducts or directs analytical studies of behavioral health activities.
e Develops and reviews reports of findings, alternatives and recommendations.

e Advises the County Administrative Officer on a broad range of behavioral health
issues.

e Represents the County in meetings with representatives of governmental
agencies, professional, business and community organizations, and the public.

e Monitors developments related to behavioral health matters.

e Evaluates their impact upon County operations and recommends and implements
policy and procedural improvements.

ESSENTIAL QUALIFICATIONS

Knowledge of:

e Administrative principles and methods, including goal setting, program and
budget development and implementation, personnel management, and employee
supervision.

e Federal, State and local laws and regulations affecting County Behavioral Health
programs and services.

e Objectives, goals and scope of services provided by local public and private
behavioral health agencies and organizations.

e Rehabilitation, psychology, social work and/or public health administration.
e Drug and alcohol prevention and treatment programs.

Ability to:

e Plan, organize, assign, direct, review and evaluate County Behavioral Health
program activities.

e Select, train, motivate and evaluate assigned staff.

e Develop, implement, and interpret goals, objectives, policies, procedures, and
work standards.

e Interpret and apply complex regulations, laws and directives.
e Represent the County effectively in meetings with others.

BEHAVIORAL HEALTH DIRECTOR 1-2026 PAGE 2 OF 4
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e Prepare clear, concise, and competent reports, correspondence and other written
materials.

e Delegate and ensure accountability throughout the department.
e Empower staff and earn their trust.
e Set standards and maintain procedures for quality services.

e Establish and maintain effective working relationships with those contacted in the
course of work.

e Evaluate behavioral health programs and developing new or revised programs as
necessary to meet the community's needs.

e Analyze complex problems, evaluating alternatives, and making sound
recommendations related to areas of expertise.

e Prepare, verify, analyze, and reconcile complex reports and recommendations.
e Exercise sound independent judgment within general policy guidelines.

e Situational leadership to support a variety of staff experience and competencies.
e Fiscal acumen.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-
hand coordination; lift and move object weighing up to 25 pounds; corrected hearing and
vision to normal range; verbal communication; use of office equipment including
computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is usually performed in an office environment; continuous contact with staff and the
public

EDUCATION, LICENSING, TRAINING AND EXPERIENCE

Any combination of training which would likely provide the required knowledge and
experience is qualifying. A typical way to obtain the required knowledge and abilities
would be:

A physician licensed in California as a psychiatrist with a minimum of one (1) year of
practice and one year of administrative experience;
OR

A psychologist licensed in California possessing a doctorate degree in psychology from
an accredited university and three years of acceptable clinical psychology experience,
two years of which shall be administrative experience;

OR

BEHAVIORAL HEALTH DIRECTOR 1-2026 PAGE 3 OF 4
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A clinical social worker possessing a Master's Degree in social work or higher and shall
be a licensed clinical social worker with five (5) years of behavioral health care
experience, two years of which shall have been administrative experience;

OR

A California licensed marriage, family, and child counselor who shall have a master's
degree in an approved behavioral science course of study, and five (5) years of behavioral
health care experience, two (2) years of which shall have been administrative experience;

OR

A nurse with possession of a Master's Degree in psychiatric or public health nursing and
licensed as a registered nurse in California with five (5) years behavioral health care
experience, two of which shall have been administrative experience. Additional post-
baccalaureate experience in a behavioral health care setting may be substituted on a
year-for-year basis for the educational requirements;

OR

An administrator with a Master's Degree in hospital administration, public health
administration, or public administration from an accredited college or university, and three
(3) years of experience in hospital or health care administration, two of which shall have
been in the behavioral health care field. Additional qualifying experience may be
substituted for the required education on a year-for-year basis with the approval of the
Department of Health Care Services.

Note: Loss of State licensure shall result in termination or reassignment unless other
minimum qualifications are met.

SPECIAL REQUIREMENTS

e Possession of a valid California driver's license within 30 days of hire.

e Must meet requirements of California Code Regulation, Title 9, Division 1, Chapter
3, Article 8, and Section 620.

e Must have excellent communication skills and good organization skills.

e Must be willing to attend meetings outside of regular work hours.

e Must have experience and understanding of leading edge behavioral health
intervention and systems including expertise with mental health and alcohol and
other drug treatment.

BEHAVIORAL HEALTH DIRECTOR 1-2026 PAGE4 OF4
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AMADOR COUNTY FLSA: EXEMPT
EEO: 1

DIRECTOR OF HEALTH AND
HUMAN SERVICES AGENCY

DEFINITION

Under Board direction, to plan, organize, direct, manage, coordinate and supervise the activities,
programs and services of the County Social Services, Mental Health and Public Health
Departments; to direct the implementation and enforcement of Federal, State and local laws and
regulations including, but not limited to, directing staff in the provision of public assistance and
social services, public health activities and health education programs, drug/alcohol prevention
and intervention programs, and mental health case management and counseling services; to
represent Agency activities, programs and services with community organizations and other
agencies, counties and State departments; to perform special assignments as directed by the
Board of Supervisors; to do related work as required.

DISTINGUISHING CHARACTERISTICS

This is an Agency Head position with general responsibility for the administration of a major area
of County Government under the direction of the Board of Supervisors.

REPORTS TO

Board of Supervisors.

CLASSIFICATIONS DIRECTLY SUPERVISED

Alcohol & Drug Program Administrator, Health Educator, Public Health Nurse Ill, Administrative
Support Supervisor | & Il, Program Manager | & I, Welfare Fraud Investigator | & Il, Mental Health
Director.
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DIRECTOR OF HEALTH AND HUMAN SERVICES - 2

EXAMPLES OF DUTIES

Plans, organizes, directs, coordinates, and administers public health, mental health and social
services programs for the County; has responsibility for enforcement of Public Health, Social
Services and Mental Health laws and regulations; determines and implements Agency goals,
objectives and policies; oversees preparation of Agency budgets and provides justification of
proposed budget changes; maintains expenditure controls; provides direction in the development
of policies and procedures for all programs and services; assures implementation of protocols for
the control and prevention of communicable diseases; reviews performance evaluations, staff
recruitment and training activities; directs the gathering of statistical information and preparation of
a variety of reports throughout the Agency; plans and develops new program efforts including the
application and monitoring of grants; represents the Agency with community organizations, other
agencies and other government jurisdictions; serves as the Agency advocate; handles the most
sensitive public complaints and issues; provides expertise regarding social services, mental health
and public health problems and issues for other County management staff and elected officials;
performs a broad range of administrative and management duties; serves as a media liaison
concerning Agency issues; meets with other Department Heads to resolve problems, establish
policies and procedures and coordinate efforts; serves as a liaison with appropriate State
agencies; plans service delivery methods and procedures on a long and short term basis; hires,
supervises, evaluates certain Agency staff; performs special assignments for the Board of
Supervisors; prepares and presents studies, cost analyses, workload/staffing issues and program
suggestions to the State and the Board of Supervisors; monitors agency education needs related
torisk prevention, legal issues ad compliance as well as HIPAA or other related area compliance
and ensures training addresses those needs; monitors implementation of the County’s regulatory
compliance activities, which may include specific program areas such as HIPAA.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand
coordination; corrected hearing and vision to normal range; verbal communication; use of office
equipment including computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is usually performed in an office environment; continuous contact with staff and the public.
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DIRECTOR OF HEALTH AND HUMAN SERVICES - 3

DESIRABLE QUALIFICATIONS

Knowledge of:

Human services, Mental Health and Public Health problems and issues and their
relationship to the development and delivery of public programs and services.
Federal, State and County laws and regulations applicable to Public Health
programs and communicable disease control, the delivery of social services and
eligibility for public assistance, and alcohol and drug prevention and treatment
programs and Mental Health programs and grants.

Current issues in the field of social welfare, alcohol/drug prevention and treatment,
mental health and public health.

Local, state and national health and human services systems.

Principles, techniques and practices of effective business and government
program administration.

Operating policies ad general functions of the State Department of Social Services,
Mental Health and Public Health.

Budget development and expenditure control.

Principles and techniques of effective employee supervision, training and
development

Public personnel management.

Health care laws and regulations, including HIPAA

Ability to:

Plan, organize, direct, manage, administer and coordinate the functions and
programs of the County Health and Human Services Agency.

Insure proper enforcement of Public Health, Mental Health, Social Services and
Drug/Alcohol Prevention statutes, laws, and regulations.

Provide direction, supervision and training for Agency staff.

Develop and administer budget and control expenditures.

Review the work of Agency staff and resolve problems.

Be responsible for the development, maintenance, and preparation of statistics,
records, and reports.

Effectively represent the Agency in contacts with the public, community
organizations, and other government agencies.

Establish and maintain cooperative working relationships.

Develop, negotiate and monitor contracts and grants.
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DIRECTOR OF HEALTH AND HUMAN SERVICES - 4

Training and Experience: Any combination of training and experience which would likely
provide the required knowledge and abilities is qualifying. A typical way to obtain the
required knowledge and abilities would be:

Master's degree from a graduate school of social work.

AND
Five (5) years of professionals level experience in a public or private social service or
public health agency program in a supervisory, administrative, executive or consulting
capacity. The experience will have included work in the areas of fiscal management,
personnel management and program development. (One year of additional qualifying
experience may be substituted for the graduate education requirement.

OR

Five (5) years of high level executive or administrative experience in which the

person has demonstrated an ability to evaluate, administer and control varied types

of programs requiring large expenditures of funds and broad and extensive experience

in the development, analysis and administration of public health and/or social services

programs and services. (A Master's degree in public administration, health
administration, political science, economics, psychology or sociology may be

substituted for the Master's degree in Social Work).

Special Requirements: Possession of an appropriate California Driver's License issued by
the California Department of Motor Vehicles.

227



FLSA: EXEMPT

EEO: 1
JANUARY 2026

HEALTH AND HUMAN SERVICES DIRECTOR
DEFINITION

Under Board direction, to plan, organize, direct, manage, coordinate and supervise the
activities, programs and services of the County Social Services, Behavioral Health and
Public Health Departments; to direct the implementation and enforcement of Federal,
State and local laws and regulations including, but not limited to, directing staff in the
provision of public assistance and social services, public health activities and health
education programs, drug/alcohol prevention and intervention programs, and mental
health case management and counseling services; to represent Agency activities,
programs and services with community organizations and other agencies, counties and
State departments; to perform special assignments as directed by the Board of
Supervisors; to do related work as required.

DISTINGUISHING CHARACTERISTICS

This is an Agency Head position with general responsibility for the administration of a
major area of County Government under the direction of the Board of Supervisors.

REPORTS TO

Board of Supervisors and County Administrative Officer.

CLASSIFICATIONS SUPERVISED

Alcohol & Drug Program Administrator, Health Educator, Public Health Nurse III,
Administrative Support Supervisor | & IlI, Program Manager | & Il, Welfare Fraud
Investigator | & Il, Mental Health Director.

EXAMPLES OF DUTIES

The following are the duties performed by employees in this classification. However,
employees may perform other related duties at an equivalent level. Each individual in the
classification does not necessarily perform all the duties listed.

e Plans, organizes, directs, coordinates, and administers public health,
behavioralhealth and social services programs for the County.

e Has responsibility for enforcement of Public Health, Social Services and
Behavioral Health laws and regulations.

HEALTH AND HUMAN SERVICES DIRECTOR 1-2025 PAGE 1 OF 4
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e Determines and implements Agency goals, objectives and policies.

e Oversees preparation of Agency budgets and provides justification of proposed
budget changes.

e Maintains expenditure controls.

e Provides direction in the development of policies and procedures for all programs
and services.

e Assures implementation of protocols for the control and prevention of
communicable diseases.

e Reviews performance evaluations, staff recruitment and training activities.

e Directs the gathering of statistical information and preparation of a variety of
reports throughout the Agency.

e Plans and develops new program efforts including the application and monitoring
of grants; represents the Agency with community organizations, other agencies
and other government jurisdictions.

e Serves as the Agency advocate, handles the most sensitive public complaints and
issues.

e Provides expertise regarding social services, behavioral health and public health
problems and issues for other County management staff and elected officials.

e Performs a broad range of administrative and management duties.

e Serves as a media liaison concerning Agency issues.

Meets with other Department Heads to resolve problems, establish policies and

procedures and coordinate efforts.

Serves as a liaison with appropriate State agencies.

Plans service delivery methods and procedures on a long- and short-term basis.

Hires, supervises, evaluates certain Agency staff.

Performs special assignments for the Board of Supervisors.

Prepares and presents studies, cost analyses, workload/staffing issues and

program suggestions to the State and the Board of Supervisors.

e Monitors agency education needs related to risk prevention, legal issues ad
compliance as well as HIPAA or other related area compliance and ensures
training addresses those needs.

e Monitors implementation of the County’s regulatory compliance activities, which
may include specific program areas such as HIPAA.

ESSENTIAL QUALIFICATIONS

Knowledge of:

¢ Human services, BehavioralHealth and Public Health problems and issues and
their relationship to the development and delivery of public programs and services.

e Federal, State and County laws and regulations applicable to Public Health
programs and communicable disease control, the delivery of social services and
eligibility for public assistance, and alcohol and drug prevention and treatment

e Programs and Mental Health programs and grants.
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e Currentissues in the field of social welfare, alcohol/drug prevention and treatment,

mental health and public health.

Local, state and national health and human services systems.

Principles, techniques and practices of effective business and government

program administration.

Operating policies and general functions of the State Department of Social

Services, Behavioral Health and Public Health.

Budget development and expenditure control.

e Principles and techniques of effective employee supervision, training and
development

e Public personnel management.

e Health care laws and regulations, including HIPAA

Ability to:

e Plan, organize, direct, manage, administer and coordinate the functions and
programs of the County Health and Human Services Agency.

e Insure proper enforcement of Public Health, BehavioralHealth, Social Services

and Drug/Alcohol Prevention statutes, laws, and regulations.

Provide direction, supervision and training for Agency staff.

Develop and administer budget and control expenditures.

Review the work of Agency staff and resolve problems.

Be responsible for the development, maintenance, and preparation of statistics,

records, and reports.

o Effectively represent the Agency in contacts with the public, community
organizations, and other government agencies.

e Establish and maintain cooperative working relationships.

e Develop, negotiate and monitor contracts and grants.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-
hand coordination; corrected hearing and vision to normal range; verbal communication;
use of office equipment including computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is usually performed in an office environment; continuous contact with staff and the
public.

TRAINING AND EXPERIENCE

HEALTH AND HUMAN SERVICES DIRECTOR 1-2025 PAGE 3 OF 4
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Any combination of training which would likely provide the required knowledge and
experience is qualifying. A typical way to obtain the required knowledge and abilities
would be:

Education and Experience

Master's degree from a graduate school of social work.

AND
Five (5) years of professionals level experience in a public or private social service or
public health agency program in a supervisory, administrative, executive or consulting
capacity. The experience will have included work in the areas of fiscal management,
personnel management and program development. (One year of additional qualifying
experience may be substituted for the graduate education requirement.

OR

Five (5) years of high level executive or administrative experience in which the

person has demonstrated an ability to evaluate, administer and control varied types

of programs requiring large expenditures of funds and broad and extensive experience
in the development, analysis and administration of public health and/or social services
programs and services. (A Master's degree in public administration, health administration,
political science, economics, psychology or sociology may be substituted for the Master's
degree in Social Work).

SPECIAL REQUIREMENTS

Possession of an appropriate California Driver's License issued by the California
Department of Motor Vehicles.
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AMADOR COUNTY FLSA: Exempt
EEO: 2

DIRECTOR OF SOLID WASTE PROGRAMS

DEFINITION

Performs a wide variety of professional, technical, budgetary, analytical, and administrative
duties relative to the coordination of waste management services; serves as a liaison to the
Countywide Integrated Solid Waste Management Agency (RA) and as a liaison between Federal,
State, and local agencies; performs a wide range of solid waste planning and management
activities responding to legislative mandates regarding waste reduction, recycling, and
Household Hazardous Waste (HHW) programs;

REPORTS TO

County Administrative Officer

CLASSIFICATIONS SUPERVISED

Exercises direct supervision over assigned technical and clerical staff.

EXAMPLES OF ESSENTIAL DUTIES

e Consults with department management staff and the Waste Management Agency
Regional Authority (RA) to determine goals and objectives of waste reduction and
recycling programs; oversees planning activities designed to ensure compliance with
State waste diversion mandates

e Coordinates State mandated SB1383 oversight and enforcement with County agencies
and staff from the incorporated Cities within the County

e Responsible for completing online reporting requirements associated with various
CalRecycle programs

e Responsible for certification and submission of Semi-Annual Waste Discharge Reports to
the Regional Water Quality Control Board

e Responsible for certification and submission of annual Stormwater Pollution Prevention
Plan reports to the Regional Water Quality Control Board

e Provides information and recommendations on proposed State legislation that pertains to
solid waste, recycling, and household hazardous waste collection, and recycling
programs.

e Conducts budget analyses and develops financing strategies relative to Waste
Management goals and objectives

e Plans, implements, and coordinates solid waste reduction and recycling programs

e Conducts waste audits and makes recommendations to reduce and recycle wastes
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SOLID WASTE PROGRAM MANAGER -2

Assures that the closed landfill is maintained in accordance to the Waste Discharge
Requirements and all other Federal and State standards.

Selects, evaluates and disciplines subordinate staff

Oversees and delivers educational presentations on solid waste management and
recycling to community groups, schools, and other public agencies

Oversees and coordinates the work of field and office staff assigned to solid waste
management

Provides supervision, coordination of work assignments, and training for other staff
Prepares and maintains accurate records, correspondence, technical, and narrative reports
relative to a range of Solid Waste program activities

Provides information to the public, contractors, engineers, developers, and
representatives of other government agencies

Serves on Committees as required

Performs other duties as assigned

Reviews loss data and makes recommendations

SKILLS, KNOWLEDGE AND ABILITIES:

Knowledge of:

Operations, services and activities of a comprehensive solid waste program

Practices, techniques, and equipment used in integrated waste management and recycling
operations

Local, State and Federal legislation regarding integrated waste management and recycling
programs

Local, State and Federal legislation regarding waste discharge requirements and water
quality control

Administration of Stormwater Pollution Prevention Plan program

Data collection and analysis

Working with landfill products such as buried waste and lechate

Use of computers and computer applications relative to administrative and research
functions

Principles and practices of grant preparation and contract administration

Principles and practices of supervision, training and employee evaluation

Principles and practices of budget administration

Principles of public administration, and public relations

Ability to:

Plan, organize and coordinate integrated waste management and recycling programs
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SOLID WASTE PROGRAM MANAGER -3

o Monitor and evaluate solid waste program performance according to established goals and
objectives

o Prepare and effectively present oral and written reports, recommendations, and agenda
items to staff, board members, city councils, and other local organizations

o Administer the budget for integrated waste management and recycling programs

o Perform technical office and field support work in a variety of areas

o Supervise, train, review and evaluate the work of assigned staff

o Delegate work to lower level staff

o Develop accurate records, sketches, and notes

o Interpret and ensure compliance with Federal, State and local codes, laws and regulations
pertaining to integrated waste management and recycling programs

o Interpret and ensure compliance with Federal, State and local codes, laws and regulations
pertaining to water quality control issues

o Communicate effectively, both orally and in writing

o Establish and maintain effective working relationships with those contacted in the course
of work

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; ability to walk on slippery and uneven terrain;
corrected hearing and vision to normal range; verbal communication; use of office equipment
including computers, telephones, calculators, copiers, and fax machine.

TYPICAL WORKING CONDITIONS

Work is performed in both office and outdoor environments; some exposure to variances in
temperature and weather conditions; continuous contact with staff and the public

MINIMUM EDUCATION, TRAINING AND EXPERIENCE

Education

Equivalent to a Bachelor’s degree from an accredited college or university with major coursework
in physical sciences, business administration, public administration, environmental management,
or a closely related field,

AND

Experience
Four years of increasingly responsible experience managing an integrated waste management or

other environmental program.

SPECIAL REQUIREMENTS

e Possession of a valid California Driver's License is required
e 40 Hour Hazardous Materials training is required
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SOLID WASTE PROGRAM MANAGER -4

e MOLO Certification (Manager of Landfill Operations) is desired
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FLSA: EXEMPT
EEO: 2
JANUARY 2026

DIRECTOR OF SOLID WASTE PROGRAMS

DEFINITION

Performs a wide variety of professional, technical, budgetary, analytical, and
administrative duties relative to the coordination of waste management services; serves
as a liaison to the Countywide Integrated Solid Waste Management Agency (RA) and as
a liaison between Federal, State, and local agencies; performs a wide range of solid waste
planning and management activities responding to legislative mandates regarding waste
reduction, recycling, and Household Hazardous Waste (HHW) programs.

REPORTS TO

County Administrative Officer

CLASSIFICATIONS SUPERVISED

Exercises direct supervision over assigned technical and clerical staff.

EXAMPLES OF DUTIES

The following are the duties performed by employees in this classification. However,
employees may perform other related duties at an equivalent level. Each individual in the
classification does not necessarily perform all the duties listed.

e Consults with department management staff and the Waste Management Agency
Regional Authority (RA) to determine goals and objectives of waste reduction and
recycling programs; oversees planning activities designed to ensure compliance
with State waste diversion mandates.

e Coordinates State mandated SB1383 oversight and enforcement with County
agencies and staff from the incorporated Cities within the County.

¢ Responsible for completing online reporting requirements associated with various
CalRecycle programs.

e Responsible for certification and submission of Semi-Annual Waste Discharge
Reports to the Regional Water Quality Control Board.

e Responsible for certification and submission of annual Storm water Pollution
Prevention Plan reports to the Regional Water Quality Control Board.

e Provides information and recommendations on proposed State legislation that
pertains to solid waste, recycling, and household hazardous waste collection, and
recycling programs.
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Conducts budget analyses and develops financing strategies relative to Waste
Management goals and objectives.

Plans, implements, and coordinates solid waste reduction and recycling programs.
Conducts waste audits and makes recommendations to reduce and recycle
wastes.

Assures that the closed landfill is maintained in accordance to the Waste
Discharge Requirements and all other Federal and State standards.

Selects, evaluates and disciplines subordinate staff.

Oversees and delivers educational presentations on solid waste management and
recycling to community groups, schools, and other public agencies.

Oversees and coordinates the work of field and office staff assigned to solid waste
management.

Provides supervision, coordination of work assignments, and training for other
staff.

Prepares and maintains accurate records, correspondence, technical, and
narrative reports relative to a range of Solid Waste program activities.

Provides information to the public, contractors, engineers, developers, and
representatives of other government agencies.

Serves on Committees as required.

Performs other duties as assigned.

Reviews loss data and makes recommendations.

ESSENTIAL QUALIFICATIONS

Knowledge of:

Operations, services, and activities of a comprehensive solid waste program.
Practices, techniques, and equipment used in integrated waste management and
recycling operations.

Local, State and Federal legislation regarding integrated waste management and
recycling programs.

Local, State and Federal legislation regarding waste discharge requirements and
water quality control.

e Administration of Storm water Pollution Prevention Plan program.
e Data collection and analysis.
e Working with landfill products such as buried waste and leachate.
e Use of computers and computer applications relative to administrative and
research functions.
e Principles and practices of grant preparation and contract administration.
e Principles and practices of supervision, training, and employee evaluation.
e Principles and practices of budget administration.
e Principles of public administration, and public relations.
DIRECTOR OF SOLID WASTE PROGRAMS 1-2026 PAGE 2 OF 4
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Ability to:

e Plan, organize and coordinate integrated waste management and recycling
programs.

e Monitor and evaluate solid waste program performance according to established
goals and objectives.

e Prepare and effectively present oral and written reports, recommendations, and

agenda items to staff, board members, city councils, and other local organizations.

Administer the budget for integrated waste management and recycling programs.

Perform technical office and field support work in a variety of areas.

Supervise, train, review, and evaluate the work of assigned staff.

Delegate work to lower level staff.

Develop accurate records, sketches, and notes.

Interpret and ensure compliance with Federal, State and local codes, laws and

regulations pertaining to integrated waste management and recycling programs.

e Interpret and ensure compliance with Federal, State and local codes, laws and
regulations pertaining to water quality control issues.

e Communicate effectively, both orally and in writing.

e Establish and maintain effective working relationships with those contacted in the
course of work.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; ability to walk on slippery and uneven
terrain; corrected hearing and vision to normal range; verbal communication; use of office
equipment including computers, telephones, calculators, copiers, and fax machine.

TYPICAL WORKING CONDITIONS

Work is performed in both office and outdoor environments; some exposure to variances
in temperature and weather conditions; continuous contact with staff and the public.

TRAINING AND EXPERIENCE

Any combination of training which would likely provide the required knowledge and
experience is qualifying. A typical way to obtain the required knowledge and abilities
would be:

Education

Equivalent to a Bachelor's degree from an accredited college or university with major
coursework in physical sciences, business administration, public administration,
environmental management, or a closely related field;

AND
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Experience

Four (4) years of increasingly responsible experience managing an integrated waste
management or other environmental program.

SPECIAL REQUIREMENTS

e Possession of a valid California Driver's License is required.
e Forty (40) Hour Hazardous Materials training is required.

e MOLO Certification (Manager of Landfill Operations) is desired.
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AMADOR COUNTY FLSA: EXEMPT
EEO: 1
Revised: February 2021

DIRECTOR OF TRANSPORTATION AND PUBLIC WORKS

DEFINITION

Under Board of Supervisors and County Administrative Officer’s direction, to plan, organize, direct, and
manage the County's Department of Transportation and Public Works and the County Surveying Department.
To provide supervision and management oversight; to oversee the planning, design, construction,
maintenance, and operation of roads and public works facilities; to oversee the Surveying Department, Special
District services and County Service Areas; to administer grant programs; to develop and implement Public
Works ordinances and policies; to be responsible for the proper enforcement of pertinent ordinances, rules,
and regulations; to perform special assignments as directed from the Board of Supervisors and County
Administrative Officer, and to do related work as required.

DISTINGUISHING CHARACTERISTICS

This is a single-position class for the position, which oversees and directs the functions and activities of the
Department of Transportation and Public Works and County Surveying Department. Responsibilities include
directing, coordinating, and supervising the work of Department staff, preparing and administering the budget,
and performing a broad range of complex professional work.

REPORTS TO

Board of Supervisors and County Administrative Officer.

CLASSIFICATIONS SUPERVISED

Deputy Director of Public Works, County Surveyor, Senior Project Manager, Public Works Maintenance
Superintendent, and Fiscal Officer.

EXAMPLES OF DUTIES
The following are the duties performed by employees in this classification. However, employees may
perform other related duties at an equivalent level. Each individual in the classification does not necessarily
perform all the duties listed.

° Plans, organizes, and directs the functions, programs, and operations of the County's Department
of Transportation and Public Works

° Oversees the operations and functions of Special Districts and County Service Areas

° Provides administrative direction and oversight for Department staff

° develops and administers the Department budget

° oversees the planning, design, construction, and maintenance of Public Works facilities and
County roads

° Performs long range Department and Capital Improvement Planning;

° Develops a Capital Improvement Budget

° Approves the design of Public Works projects provides engineering expertise and oversight for
grading, flood control, sewer systems, water systems, and structures

° Directs and coordinates the work of engineering consultants

° Has responsibility for the development and administration of grants; participates in transportation

planning for the County

Revised 5.21
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DIRECTOR OF TRANSPORTATION AND PUBLIC WORKS -2

Works with, provides expertise, and coordinates the functions of a variety of boards and
commissions

Provides expertise for the County Planning Commission, LAFCO, and the Board of Supervisors

Has responsibility for the development, submission, and presentation of Department reports;
approves Department expenses

Maintains current knowledge of legislation, practices, and case decisions regarding Public W orks
operations and development

Maintains contact with the press and community organizations
Performs special assignments for the Board of Supervisors and County Administrative Officer

Interprets policies and regulations for the public; represents the Department of Transportation
and Public Works with regional and local boards and commissions and other government
agencies

ESSENTIAL QUALIFICATIONS

Knowledge of:

Principles of government administration, personnel management, and employee supervision and
training.

Principles of project planning, coordination, and direction.

Budget preparation and expenditure control.

Personnel and management strategies.

Principles, practices, and methods of Civil Engineering as applied to the design, construction, and
maintenance of roads and other public works facilities, and commercial and subdivision development.
Pertinent State, Federal, and local laws, regulations, and ordinances related to the functions and
operations of the Department of Transportation and Public Works, Surveying Department, Special
Districts, and County Service Areas.

Grant development and administration.

Proper inspection methods and procedures.

Research and statistical methods.

Ability to:

Communicate clearly and effectively verbally and in writing.

Be responsive to priorities and direction given by Board of Supervisors and the County Administrative
Officer.

Plan, organize, supervise, and administer the functions of the County Department of Transportation
and Public Works.

Provide management, training, and supervision for Department staff.

Perform a wide scope of complex professional engineering work.

Direct and manage the development and administration of grants.

Oversee the gathering and maintenance of information regarding Department of Transportation and
Public Works, Surveying Department, Special District, and County Service operations and functions.
Develop and administer the Department budget.

Operate a computer and appropriate software in the performance of public works administration
responsibilities.

Direct the preparation and prepare clear, concise reports.

Effectively represent the County Department of Transportation and Public Works and Surveying
Department with the public, community organizations, boards, commissions, and other government
agencies.

Establish and maintain cooperative working relationships.
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DIRECTOR OF TRANSPORTATION AND PUBLIC WORKS -3

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand coordination;
corrected hearing and vision to normal range; verbal communication; use of office equipment including
computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is usually performed in an office environment; occasionally works outside; continuous contact with staff
and the public.

TRAINING AND EXPERIENCE: Any combination of training and experience, which would likely
provide the required knowledge and abilities, is qualifying. A typical way to obtain the required
knowledge and abilities would be:

B.S. Degree in Business Management, Public Administration, Civil Engineering or related field.
Diverse professional engineering experience in planning, development, construction and maintenance of

Public Works facilities, including at least four (4) years in a management or supervisory position.
Advanced educational training in civil engineering is highly desirable.

SPECIAL REQUIREMENTS:

Possession of an appropriate California Driver's License issued by the California Department of Motor
Vehicles.

Possession of current and valid registration as a Professional Civil Engineer from the State of California
desirable.

Revised 5.21
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FLSA: EXEMPT
EEO: 1
JUNE 2023

DIRECTOR OF TRANSPORTATION AND PUBLIC WORKS

DEFINITION

Under Board of Supervisors and County Administrative Officer's direction, to plan,
organize, direct, and manage the County's Department of Transportation and Public
Works and the County Surveying Department. To provide supervision and management
oversight; to oversee the planning, design, construction, maintenance, and operation of
roads and public works facilities; to oversee the Surveying Department, Special District
services and County Service Areas; to administer grant programs; to develop and
implement Public Works ordinances and policies; to be responsible for the proper
enforcement of pertinent ordinances, rules, and regulations; to perform special
assignments as directed from the Board of Supervisors and County Administrative
Officer, and to do related work as required.

DISTINGUISHING CHARACTERISTICS

This is a single-position class for the position, which oversees and directs the functions
and activities of the Department of Transportation and Public Works and County
Surveying Department. Responsibilities include directing, coordinating, and supervising
the work of Department staff, preparing and administering the budget, and performing a
broad range of complex professional work.

REPORTS TO

Board of Supervisors and County Administrative Officer.

CLASSIFICATIONS SUPERVISED

Deputy Director of Public Works, County Surveyor, Senior Project Manager, Public Works
Maintenance Superintendent, and Fiscal Officer.
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EXAMPLES OF DUTIES

The following are the duties performed by employees in this classification. However,
employees may perform other related duties at an equivalent level. Each individual in the
classification does not necessarily perform all the duties listed.

e Plans, organizes, and directs the functions, programs, and operations of the
County's Department of Transportation and Public Works.

e Oversees the operations and functions of Special Districts and County Service
Areas.

e Provides administrative direction and oversight for Department staff.

e Develops and administers the Department budget.

e Oversees the planning, design, construction, and maintenance of Public Works
facilities and County roads.

e Performs long range Department and Capital Improvement Planning.

e Develops a Capital Improvement Budget.

e Approves the design of Public Works projects provides engineering expertise and
oversight for grading, flood control, sewer systems, water systems, and structures.

e Directs and coordinates the work of engineering consultants.

e Responsible for the development and administration of grants; participates in
transportation planning for the County.

e Works with, provides expertise, and coordinates the functions of a variety of boards
and commissions.

e Provides expertise for the County Planning Commission, LAFCO, and the Board
of Supervisors.

e Responsible for the development, submission, and presentation of Department
reports; approves Department expenses.

e Maintains current knowledge of legislation, practices, and case decisions
regarding Public Works operations and development.

e Maintains contact with the press and community organizations.

e Performs special assignments for the Board of Supervisors and County
Administrative Officer.

e Interprets policies and regulations for the public.

e Represents the Department of Transportation and Public Works with regional and
local boards and commissions and other government agencies.

ESSENTIAL QUALIFICATIONS

Knowledge of:

¢ Principles of government administration, personnel management, and employee
supervision and training.

e Principles of project planning, coordination, and direction.

e Budget preparation and expenditure control.

¢ Personnel and management strategies.
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Principles, practices, and methods of Civil Engineering as applied to the design,
construction, and maintenance of roads and other public works facilities, and
commercial and subdivision development.

Pertinent State, Federal, and local laws, regulations, and ordinances related to the
functions and operations of the Department of Transportation and Public Works,
Surveying Department, Special Districts, and County Service Areas.

Grant development and administration.

Proper inspection methods and procedures.

Research and statistical methods.

Ability to:

Communicate clearly and effectively verbally and in writing.

Be responsive to priorities and direction given by Board of Supervisors and the
County Administrative Officer.

Plan, organize, supervise, and administer the functions of the County Department
of Transportation and Public Works.

Provide management, training, and supervision for Department staff.

Perform a wide scope of complex professional engineering work.

Direct and manage the development and administration of grants.

Oversee the gathering and maintenance of information regarding Department of
Transportation and Public Works, Surveying Department, Special District, and
County Service operations and functions.

Develop and administer the Department budget.

Operate a computer and appropriate software in the performance of public works
administration responsibilities.

Direct the preparation and prepare clear, concise reports.

Effectively represent the County Department of Transportation and Public Works
and Surveying Department with the public, community organizations, boards,
commissions, and other government agencies.

Establish and maintain cooperative working relationships.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-
hand coordination; corrected hearing and vision to normal range; verbal communication;
use of office equipment including computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is usually performed in an office environment; occasionally works outside;
continuous contact with staff and the public.
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TRAINING AND EXPERIENCE

Any combination of training which would likely provide the required knowledge and
experience is qualifying. A typical way to obtain the required knowledge and abilities
would be:

Education

Bachelor’s Degree in Business Management, Public Administration, Civil Engineering
or related field. Advanced educational training in civil engineering is highly desirable.

Experience
Diverse professional engineering experience in planning, development, construction

and maintenance of Public Works facilities, including at least four (4) years in a
management or supervisory position.

SPECIAL REQUIREMENTS

e Possession of an appropriate California Driver's License issued by the
California Department of Motor Vehicles.

e Possession of current and valid registration as a Professional Civil Engineer
from the State of California desirable.
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AMADOR COUNTY FLSA: EXEMPT
EEO: 1
APRIL 2024

GENERAL SERVICESADMINISTRATION DIRECTOR

DEFINITION

Under administrative direction, plans, organizes, directs, and manages the County General
Services Department, including Departments and/or Divisions of Motor Pool and Fleet,
Purchasing, Contracts, Animal Control, Airport, Public Defender, Mail, Libraries,
Museums, Telecommunications, Information Technology, Faciliies Management and
Maintenance, Capital Projects, Economic Development, Parks and Recreation,
Cemeteries, Real Estate, Property Management/Negotiator and Lease Administrator; to
perform special assignments and projects as directed from the County Administrative
Officer and Board of Supervisors; and to do related work as required. The position is an
executive level at-will position.

DISTINGUISHING CHARACTERISTICS

This is a Management classification, responsible for managing the County General
Services Department. The position also receives administrative direction from the County
Administrative Officer and the Board of Supervisors, and reports to Board during Board of
Supervisors meetings. This position requires versatility and may require management over
other departments as needed.

REPORTS TO

Board of Supervisors and County Administrative Officer

CLASSIFICATIONS DIRECTLY SUPERVISED

Support Services Director, County Librarian, Information Technology Director, Motor Pool
Supervisor, Airport Manager, Museum Curator, Sr. Administrative Analyst, Animal Control

Director, Facilities & Projects Manager, Grants Administrator, Records Manager, Public
Defender; Administrative Technician and other classes as assigned.
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EXAMPLES OF DUTIES

e Plans, organizes, coordinates, and directs the programs and operations of the
General Services Department and its divisions and subordinate departments;

e Oversees operations, contractors, organizational groups, and managers and
supervisors responsible for the departments and divisions operating under the
General Services Department.

e Meets and confers with representatives of State and local agencies, and local
community groups concerning programs, services, projects, and other issues;

e Directs the planning and organization of complex capital construction projects;

e Directs the work of the department staff through subordinate senior management
staff, directs the development of workload and performance standards for staff;

e Develops, monitors, and manages departmental operational budgets as well as the
County’s Capital Improvement Program,;

e Purchasing functions, mail, shipping and receiving and warehousing;
e Formal bid and contracting processes;
e Grant applications and administration;

e Maintenance and repair of fleet vehicles; and purchasing of new and used vehicles
and equipment;

e County building maintenance, repair, remodeling, and new construction;
e Energy and solar management;

e Minor and major capitalimprovement projects;

e Leasesforbuildings and office space and real estate acquisition;

e Property Negotiator; property manager including parks and cemeteries, etc.;
e Information Technology support services;

e Communications, radio maintenance, repair and acquisitions;

e County Library system;

e Cemeteries and their operations;

e Parks and Recreation;

e Museum, archives, and historical monuments/properties;

e Coordinates recreation services;

e Public Defender services;

e Airport and its operations;

e Animal Control, care, and enforcement;

e Museums and historical properties and programs;

e Special Projects and financing.

Prepares and presents comprehensive administrative, fiscal, and technical reports;
prepares correspondence as required; directs, coordinates and participates in the
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development and implementation of Department goals, objectives, policies, procedures
and priorities; provides staff leadership on policy planning and direction for departmental
activities; directs and reviews administration of grants and contracts and the preparation
and administration of the Department and division budgets; directs the forecasting of
additional funds needed for staffing, equipment, materials and supplies; monitors and
approves expenditures; insures the accomplishment of Department objectives within
budget constraints; coordinates Department functions and activities with other
departments and outside agencies; selects, supervises, and evaluates managerial,
professional, technical and clerical personnel; performs special assignments for the Board
of Supervisors and County Administrative Officer; interprets/writes policies and regulations
for the public; represents the Department with other government agencies.

TYPICAL PHYSICAL REQUIREMENTS

Frequently sit for extended periods; stand and walk; normal manual dexterity and eye-
hand coordination; corrected hearing and vision to normal range; verbal communication;
use of office equipment including computers, telephones, calculators, and copiers.

TYPICAL WORKING CONDITIONS

Work is usually performed in an office environment; occasionally works outside;
continuous contact with staff and the public.

DESIRABLE QUALIFICATIONS

Knowledge of:

» Purchasing methods and procedures, including development of Bid/RFP/RFQ
packages and the administration of bidding procedures.

« Economic development principles and practices for encouraging and promoting
economic growth in County

« Building maintenance methods, techniques, janitorial services andequipment;
including energy and solar knowledge.

» Project Management for Capital Projects and construction.

+ Fleet management, vehicle and mechanical equipment maintenance andrepair.

» Principles and practices of public administration, organization, and management.

* Principles, practices and procedures of budget preparation, finance, contracts,
administration, and control.

* Federal, State, and local laws, rules, regulations and procedures applicable to
County General Services functions.

* Animal Control regulations and laws.

» Airport and FAA rules and regulations.

» Knowledge of Public Defender operations and Superior Court functions.

+ Grants, grant writing and administration.

* Principles and practices for real property negotiations, management and real
estate leasing, selling, and procurement.

« Warehousing and inventory control.

» Principles of leadership and management for programs and assigned staff.

* Principles and procedures of personnel management such as supervision, selection,
training, discipline, and performance evaluation.

Ability to:

253



* Plan, organize, direct, and manage a broad program of general and support
services for the County government.

« Plan and organize Economic Development programs and operations, and
engage business and community partners in promoting County economic
growth.

« Evaluate and improve the methods and procedures through which services
are provided for other County Departments.

« Develop budgets and control expenditures.

» Direct the preparation of and prepare clear, concise reports.

+ Communicate effectively both orally and inwriting.

» Select, supervise, train, and evaluate managerial, professional, technical and
clerical staff.

» Effectively represent the General Services Department in contacts with other
County Departments, the public, community and business partners and other
government agencies.

« Establish and maintain cooperative working relationships with other County
staff and managers, community and business partners.

Training and Experience: Any combination of training and experience which would likely
provide the required knowledge and abilities is qualifying. A typical way to obtain the
required knowledge and abilities would be:

Broad and extensive work experience and education, preferably in a governmental
setting, in planning or coordinating large-scale and diversified support services such as
communications, purchasing, grants, economic development, finance, motor pool, capital
projects, animal control, public defender, or facility management and maintenance, including at
least three (3) years in a management or supervisory capacity.

Completion of advanced education in public administration, business administration or a
related field is highly desirable.

Ideal Candidate:

High level of integrity and strong sense of ethics

Proven ability to effectively lead teams and collaborate with multiple departments
and/or agencies to attain common goals

Experience in developing creative and alternative solutions to administrative and
management challenges

Strong administrative, human resources, fiscal and organizational development
experience

Experience in managing and directing workloads for several divisions and
experience in managing multiple initiatives

Strong and articulate communication skills

Strong analytical skills, seasoned judgement, and positive attitude

vV VWV VY ¥V VYV

Special Requirements: Possession of a valid and current California Driver's License
issued by the Department of Motor Vehicles.
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AMADOR COUNTY FLSA: Exempt
EEO:

November 2022

Health Officer

DEFINITION

Under general direction, plans, organizes, directs and coordinates Health Department programs
and services in collaboration with the Public Health Director; serves as the medical subject
matter expert for public health; enferces implements local health orders and ordinances,
regulations prescribed by the California Department of Public Health, and State statutes
pertaining to protection of public health; assesses the community health status; advises the
Director and Board of Supervisors on community health issues; coordinates assigned activities
with other County department and outside agencies; and performs related work as required.

DISTINGUISHING CHARACTERISTICS

This is a management classification that is responsible for public health policy
development and community health planning. Responsibilities include performing
diverse, specialized, and complex work involving significant accountability and decision-
making. This incumbent provides overall direction and guidance related to public health
matters, and is responsible for the activities and services of the Health Department
including providing a variety of health services and programs including communicable
disease control; vital statistics; immunizations, child health services; family—planning;
community public health services; emergency preparedness; medical-services; and
health education. This position plays a strategic and critical role in collaborating with
emergency management agencies, community health providers, community-based
organizations and agencies, and the community at-large to set local public health
priorities and policy. The incumbent is appointed by the Board of Supervisors.

REPORTS TO
Board of Supervisors

CLASSIFICATIONS DIRECTLY SUPERVISED

Receives general direction from Health and Human Services Director. Exercises general
direction and supervision over assigned supervisory, technical, and administrative
support staff.

EXAMPLES OF ESSENTIAL DUTIES

Management reserves the right to add, modify, change or rescind the work assignments
of different positions and to make reasonable accommodations so that qualified
employees can perform the essential functions of the job.

HEALTH OFFICER 1
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e Plans, manages, and oversees the daily functions, operations, and activities of
assigned County Health Department programs and activities

e Participates in the development and implementation of goals, objectives, policies,
and priorities for assigned areas; recommends intra-departmental policy,
appropriate service and staffing; recommends and administers policies and
procedures

o Managesandyp Participates in the development and administration of the division’s
Department’s annual budget; directs the forecast of additional funds needed for
staffing, equipment, materials, and supplies; directs—the monitoring of and
approves approval of expenditures; directs—and—implements recommends
adjustments as necessary

e Participates in the selection of, trains, motivates, and evaluates assigned Public
Health personnel; provides or coordinates staff training in epidemiological
investigations and other public health areas; works with employees on
performance issues; implements discipline and termination procedures in
collaboration with the Public Health Director

e Evaluates program and service delivery effectiveness; implements changes as
necessary

e Ensures program compliance with all Federal, State and local laws, rules and
regulations

e Oversees direct clinical services in areas such as child health, immunizations,
sexually transmitted disease, and-family-planning; and any diseases or issues of
public health interest

e Directs the detection and control of communicable diseases, sexually transmitted
diseases, tuberculosis, and any diseases; of public health interest

e Educates the public and policy makers about the needs of target populations and
local public health challenges

e Monitors the local prevalence of chronic diseases and works in partnership with
local resources to mitigate conditions that contribute to chronic disease and health
disparity

e Promotes the advancement of maternal and child health

e Monitors jail medical program and participates in quality assurance component of
inmate health care

e Approves all prescriptions dispensed by Health Department

e Confers with members of the public and representatives of Federal, State, and
local agencies regarding health department programs

e Confers with local Law Enforcement regarding coroner’s cases and medical issues
related to law enforcement activities that raise concerns for public health

e Cooperates with Federal and State public health groups in the enforcement of
health and sanitary matters

e Works with the local medical community to provide information and leadership on
medical issues related to public health

e Assures the safety of Public Health, County and local health care staff as they
engage in health care services and investigations of emerging infectious diseases

HEALTH OFFICER 2
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through the implementation of Federal, State and locally recommended protective
measures

e Oversees grant projects

e Directs emergency medical, environmental health and communicable disease
functions in disasters and emergency situations, including bioterrorism

e Works with the Director of Environmental Health to investigate environmental
hazards and implement policies particular to public health implications

e Performs clinical services as needed

e Manages special projects and programs as directed

e Conduets Participates in research to determine the effectiveness of innovative
interventions used to address local public health needs

¢ Investigates, or coordinates the investigation of, clusters of disease, both infectious
and non-infectious, that may relate to environmental conditions in local regions or
communities

e Attends and participates in professional group meetings; stays abreast of new
trends and innovations in the field of health and other types of public health
services as they relate to the area of assignment

e Prepares reports to meet the requirements of various Federal, State, and local
mandates

e Monitors; changes in laws, regulations, and technology that may affect County or

departmental operations; implements policy and procedural changes as required
e Responds to inquiries from a variety of sources regarding programs and services
e Performs related work as required

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-
hand coordination; lift and move object weighing up to 25 pounds; corrected hearing and
vision to normal range; verbal communication; use of office equipment including
computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in an office as well as in the field; continuous contact with staff and the
public. Be able to attend meetings outside of normal working hours and must be available
on-call to respond to emergency situations during weekends, holidays and other off-hours
shifts.

DESIRABLE QUALIFICATIONS

Knowledge of:

HEALTH OFFICER 3
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Principles and practices of public health administration, including goal setting,
program development, implementation, and evaluation, and project management
Medical science and its applications to public health

Principles and practices of budget development and administration

Principles and practices of employee supervision, either directly or through
subordinate levels of supervision, including work planning, assignment, review and
evaluation, and the training of staff in work procedures.

Organization and management practices as applied to the development, analysis,
and evaluation of programs, policies, and operational needs of the assigned
functional area

Applicable Federal, State, and local laws, rules, regulations, ordinances, and
policies pertaining to and governing public health

Current trends, concepts, and advances in public health

Causes and modes of transmission of communicable disease

Advanced mathematics and arithmetic

Modern office practices, methods, and computer equipment and applications
related to work

English usage, grammar, spelling, vocabulary, and punctuation

Techniques for dealing effectively with the public and County staff, in person,
virtually, over the telephone, and in writing

Techniques for effectively representing the County in contracts with governmental
agencies, community and public health groups, and various professional,
educational, regulatory and legislative organizations

Techniques for providing a high level of customer service to the public, vendors,
contractors, and County staff, in person, virtually and over the telephone

Ability to:

Recommend and implement goals, objectives, and practices for providing effective
and efficient services

Plan, organize and provide direction for public health programs

Select and supervise public health staff, evaluate performance and effectiveness,
and provide for staff training and professional development

Evaluate and develop improvements in operations, procedures, policies, or
methods

Research, analyze, and evaluate new service delivery methods, procedures, and
techniques

Prepare clear and concise reports, correspondence, policies, procedures, and
other written materials

Analyze, interpret, summarize, and present administrative and technical
information and data in an effective manner

Interpret, apply, explain, and ensure compliance with Federal, State, and local
policies, procedures, laws, and regulations

Represent the County effectively in meetings with others and make presentations
to various groups and governing bodies
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e Effectively assess, diagnose and recommend treatment of public-health infections
and diseases of concern for public health

e Operate modern office equipment including computer equipment and specialized
software applications programs

e Use English effectively to communicate in person, virtually, over the telephone,
and in writing

e Use tact, initiative , prudence, and independent judgment within general policy and
legal guidelines in politically sensitive situations

e Establish, maintain, and foster positive and effective working relationships with
those contacted in the course of work

MINIMUM QUALIFICATIONS

Training and Experience: Any combination of training and experience that would provide
the required knowledge, skills, and abilities is qualifying. A typical way to obtain the
required qualifications would be:

Graduation from a recognized medical school or college of osteopathic medicine
approved by the Council of Medical Education and Hospitals of the American Medical
Association with a Doctor of Medicine or Osteopathy degree and five{(5) three (3) years
of increasingly responsible experience demonstrating familiarity with the broad range of
speeific public health programs in California. A Master's Degree in Public Health or
closely related field is desirable.

Special Requirements:
e Possession of a valid California class C driver’s license and a satisfactory driving
record
» Possession of a valid Physician’s and Surgeon’s license issued by the Board-of
Medical Quality-Assurance-of- the- State-of Califernia Medical Board of California
e Board Certification or Eligibility in Family-Practice a Primary Care, Public Health
and Preventive Medicine or related area specialty desirable
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FLSA: EXEMPT
EEO: ??
JUNE 2023

HEALTH OFFICER

DEFINITION

Under general direction, plans, organizes, and coordinates Health Department programs
and services in collaboration with the Public Health Director; serves as the medical
subject matter expert for public health; implements local health orders and ordinances,
regulations prescribed by the California Department of Public Health, and State statutes
pertaining to protection of public health; assesses community health status; advises the
Director and Board of Supervisors on community health issues; coordinates assigned
activities with other County department and outside agencies; and performs related work
as required.

DISTINGUISHING CHARACTERISTICS

This is a management classification that is responsible for public health policy
development and community health planning. Responsibilities include performing
diverse, specialized, and complex work involving significant accountability and decision-
making. This incumbent provides overall direction and guidance related to public health
matters, and is responsible for the activities and services of the Health Department
including providing a variety of health services and programs including communicable
disease control; vital statistics; immunizations, child health services; community public
health services; emergency preparedness; and health education. This position plays a
strategic and critical role in collaborating with emergency management agencies,
community health providers, community-based organizations and agencies, and the
community at-large to set local public health priorities and policy. The incumbent is
appointed by the Board of Supervisors.

REPORTS TO

Board of Supervisors

CLASSIFICATIONS SUPERVISED

Receives general direction from Health and Human Services Director. Exercises general
direction and supervision over assigned supervisory, technical, and administrative
support staff.
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EXAMPLES OF DUTIES

The following are the duties performed by employees in this classification. However,
employees may perform other related duties at an equivalent level. Each individual in the
classification does not necessarily perform all the duties listed.

e Plans, manages, and oversees the daily functions, operations, and activities of
assigned County Health Department programs and activities.

e Participates in the development and implementation of goals, objectives, policies,
and priorities for assigned areas; recommends intra-departmental policy,
appropriate service and staffing; recommends and administers policies and
procedures.

e Participates in the development and administration of the Department’s annual
budget; the forecast of additional funds needed for staffing, equipment, materials,
and supplies; monitoring of and approval of expenditures; recommends
adjustments as necessary.

e Participates in the selection of, trains, motivates, and evaluates assigned Public
Health personnel; provides or coordinates staff training in epidemiological
investigations and other public health areas; works with employees on
performance issues; implements discipline and termination procedures in
collaboration with the Public Health Director.

e Evaluates program and service delivery effectiveness; implements changes as
necessary.

e Ensures program compliance with all Federal, State and local laws, rules and
regulations.

e Oversees direct clinical services in areas such as child health, immunizations,
sexually transmitted disease, and any diseases or issues of public health interest.

e Directs the detection and control of communicable diseases, sexually transmitted
diseases, tuberculosis, and any diseases of public health interest.

e Educates the public and policy makers about the needs of target populations and
local public health challenges.

e Monitors the local prevalence of chronic diseases and works in partnership with
local resources to mitigate conditions that contribute to chronic disease and health
disparity.

e Promotes the advancement of maternal and child health.

e Monitors jail medical program and participates in quality assurance component of
inmate health care.

e Approves all prescriptions dispensed by Health Department.

e Confers with members of the public and representatives of Federal, State, and
local agencies regarding health department programs.

e Confers with local Law Enforcement regarding coroner’s cases and medical issues
related to law enforcement activities that raise concerns for public health.

e Cooperates with Federal and State public health groups in the enforcement of
health and sanitary matters.

¢ Works with the local medical community to provide information and leadership on
medical issues related to public health.
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e Assures the safety of Public Health, County and local health care staff as they
engage in health care services and investigations of emerging infectious diseases
through the implementation of Federal, State and locally recommended protective
measures.

e Oversees grant projects.

e Directs emergency medical, environmental health and communicable disease
functions in disasters and emergency situations, including bioterrorism.

e Works with the Director of Environmental Health to investigate environmental
hazards and implement policies particular to public health implications.

e Performs clinical services as needed.

e Manages special projects and programs as directed.

e Participates in research to determine the effectiveness of innovative interventions
used to address local public health needs.

e Investigates, or coordinates the investigation of, clusters of disease, both infectious
and non-infectious, that may relate to environmental conditions in local regions or
communities.

e Attends and participates in professional group meetings; stays abreast of new
trends and innovations in the field of health and other types of public health
services as they relate to the area of assignment.

e Prepares reports to meet the requirements of various Federal, State, and local
mandates.

e Monitors changes in laws, regulations, and technology that may affect County or
departmental operations; implements policy and procedural changes as required.

e Responds to inquiries from a variety of sources regarding programs and services.

e Performs related work as required.

ESSENTIAL QUALIFICATIONS

Knowledge of:

e Principles and practices of public health administration, including goal setting,
program development, implementation, and evaluation, and project management.

e Medical science and its applications to public health.

e Principles and practices of budget development and administration.

e Principles and practices of employee supervision, either directly or through
subordinate levels of supervision, including work planning, assignment, review and
evaluation, and the training of staff in work procedures.

e Organization and management practices as applied to the development, analysis,
and evaluation of programs, policies, and operational needs of the assigned
functional area.

e Applicable Federal, State, and local laws, rules, regulations, ordinances, and
policies pertaining to and governing public health.

e Current trends, concepts, and advances in public health.

e Causes and modes of transmission of communicable disease.

HEALTH OFFICER 6-2023 PAGE 3 OF 5

262



e Advanced mathematics and arithmetic.

e Modern office practices, methods, and computer equipment and applications
related to work.

e English usage, grammar, spelling, vocabulary, and punctuation.

e Techniques for dealing effectively with the public and county staff, in person,
virtually, over the telephone, and in writing.

e Techniques for effectively representing the County in contracts with governmental
agencies, community and public health groups, and various professional,
educational, regulatory and legislative organizations.

e Technigues for providing a high level of customer service to the public, vendors,
contractors, and County staff, in person, virtually and over the telephone.

Ability to:

¢ Recommend and implement goals, objectives, and practices for providing effective
and efficient services.

e Plan, organize and provide direction for public health programs.

e Select and supervise public health staff, evaluate performance and effectiveness,
and provide for staff training and professional development.

e Evaluate and develop improvements in operations, procedures, policies, or
methods.

e Research, analyze, and evaluate new service delivery methods, procedures, and
techniques.

e Prepare clear and concise reports, correspondence, policies, procedures, and
other written materials.

e Analyze, interpret, summarize, and present administrative and technical
information and data in an effective manner.

e Interpret, apply, explain, and ensure compliance with Federal, State, and local
policies, procedures, laws, and regulations.

e Represent the County effectively in meetings with others and make presentations
to various groups and governing bodies.

o Effectively assess, diagnose and recommend treatment of infections and diseases
of concern for public health.

e Operate modern office equipment including computer equipment and specialized
software applications programs.

e Use English effectively to communicate in person, virtually, over the telephone,
and in writing.

e Use tact, initiative, prudence, and independent judgment within general policy and
legal guidelines in politically sensitive situations.

e Establish, maintain, and foster positive and effective working relationships with
those contacted in the course of work.
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TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-
hand coordination; lift and move object weighing up to 25 pounds; corrected hearing and
vision to normal range; verbal communication; use of office equipment including
computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in an office as well as in the field; continuous contact with staff and the
public. Be able to attend meetings outside of normal working hours and must be available
on-call to respond to emergency situations during weekends, holidays and other off-hours
shifts.

TRAINING AND EXPERIENCE

Any combination of training which would likely provide the required knowledge and
experience is qualifying. A typical way to obtain the required knowledge and abilities
would be:

Education

Graduation from a recognized medical school or college of osteopathic medicine
approved by the Council of Medical Education and Hospitals of the American Medical
Association with a Doctor of Medicine or Osteopathy degree. A Master’s Degree in Public
Health or closely related field is desirable;

AND

Experience

Three (3) years of increasingly responsible experience demonstrating familiarity with the
broad range of public health programs in California.

SPECIAL REQUIREMENTS

e Possession of a valid California class C driver’s license and a satisfactory driving
record.

e Possession of a valid Physician’s and Surgeon’s license issued by the Medical
Board of California.

e Board Certification or eligibility in a primary care, Public Health and preventative
medicine or related specialty desirable.
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AMADOR COUNTY FLSA: EXEMPT
EEO: 2

INFORMATION TECHNOLOGY DIRECTOR
DEFINITION

Under administrative direction, plans, organizes, and directs the County’s Information Technology
(IT) functions; coordinates and participates in the maintenance and use of complex specialized
department, agency and countywide technology systems, including the County telephone
communication system; provides leadership and collaborative management relative to County IT
services; coordinates long-term technology planning efforts; oversees IT budgeting and purchase
planning; recommends IT policy and ensures compliance with applicable regulations; and
performs related work as required.

DISTINGUISHING CHARACTERISTICS

This is a Management classification responsible for the County's IT services. Incumbents in this
position are responsible for overseeing technology systems which significantly affect County
operations. The incumbent serves at the pleasure of the appointing authority, and is accountable
for accomplishing departmental and county goals and objectives within general policy guidelines.

REPORTS TO

County Administrative Officer.

CLASSIFICATIONS DIRECTLY SUPERVISED

Information Technology staff.

EXAMPLES OF DUTIES

Provides leadership and direction in the management and operation of County IT services;
conducts or directs analyses of IT activities, and summarizes and presents findings; leads and
coordinates the development and integration of long-term collaborative strategic IT plans;
coordinates the development of IT policy and ensures compliance with Federal, State, and County
policies and procedures (security, confidentiality, HIPAA, CJIS Security Policy, CLETS PPP, etc.);
leads, guides, and oversees the IT budgeting process, and coordinates cost analyses to support
fiscal planning; establishes standards for computer systems; evaluates personal computer
hardware and software products and systems; personally performs complex and sensitive
professional level work in IT relative to critical systems and projects; directs the selection,
evaluation, training and development of IT staff; coordinates IT technical assistance, training, and
customer service activities; advises the County Administrative Officer (CAO) and the Board of
Supervisors on a broad range of IT issues; oversees IT budgeting and purchase planning, and
coordinates departmental resources for large projects; modifies and prepares building plans for
network and technology cabling; develops bid proposals and reviews contracts related to IT
services; develops and/or oversees the delivery of internet services; represents the County in
meetings with local government representatives, vendors, professional, business and community
organizations, and the public; monitors and supports implementation and maintenance of
computer networks and technology systems, and evaluates their impact on County operations;
recommends and oversees the implementation of system and policy improvements.
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TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand, walk, stoop, kneel, and crouch; physical ability to lift
and carry objects weighing up to 50 pounds; normal manual dexterity and eye-hand coordination;
corrected hearing and vision to normal range; verbal communication; use of office equipment
including computers, telephones, calculators, copiers and multifunction printers.

TYPICAL WORKING CONDITIONS

Work is performed in an office; occasionally works outside; exposure to electrical energy and dust;
continuous contact with staff and the public.

DESIRABLE QUALIFICATIONS

Knowledge of:

Information systems, including hardware, operating systems, applications software,
networking, and telephone systems.

Administrative principles and methods, including goal setting, program and budget
development and implementation, personnel management and employee supervision.
Data processing principles, technigues and capabilities.

Strategic planning and organizational development skills.

Methods for organizing resources and establishing priorities.

Maintenance of filing and information retrieval systems.

Basic principles of electricity and electronics.

Current trends and developments in information technology.

Principles of supervision, training, coordination, administration, and evaluation.

Effective customer service delivery methods.

Federal, State, and local laws and regulations affecting information systems and data
security.

Ability to:

Plan, organize, coordinate, and implement the County's utilization of data processing and
communication services and equipment.

Evaluate computer equipment, communications equipment, and software packages.
Foster a cooperative work environment.

Develop, implement, and evaluate a long-term strategic information technology plan.
Develop and apply policies and practices to ensure data security.

Appropriately comply with Federal, State, and local laws and regulations affecting
information systems and data security (e.g. HIPAA).

Provide supervision, training and work coordination for assigned staff.

Evaluate, hire, and dismiss department staff.

Install and maintain software packages.

Develop and present training programs.

Analyze complex problems, evaluate alternatives, and make sound recommendations
related to information systems.

Conduct systems analysis and feasibility studies.
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Manage large scale, complex projects related to information systems.

Select, train, and evaluate assigned staff.

Prepare, clear, concise and accurate records and reports.

Exercise sound judgment within general policy and procedural guidelines.

Prepare and monitor a budget.

Effectively represent the County's data processing and communication services in contacts
with other County staff and vendors.

e Establish and maintain cooperative working relationships.

Training and Experience: Any combination of training and experience which would likely provide
the required knowledge and abilities is qualifying. A typical way to obtain the required knowledge
and abilities would be:

Equivalent to graduation from a four-year college or university with major course work in computer
science or a closely related field.

AND

Four years of experience in the installation, development, operation and/or maintenance of
information technology systems, including at least two years of progressively responsible
experience in a supervisory or management capacity. (Completion of major course work in
computer science, business, public administration, or related field may substitute for up to two (2)
years of this experience). CSAC Executive Credential and CCISDA Technology Executive
Credential a plus.

Special Requirements: Possession of a valid and current California Driver's License issued by
the Department of Motor Vehicles.

This class description lists the major functions and requirements of the job and is not all-inclusive.

Not all duties are necessarily performed by the incumbent. The incumbent may be expected to
perform job-related duties other than those contained in this document, and may be required to
gain additional specific job-related knowledge and skills.
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FLSA: EXEMPT
EEO: 2
JANUARY 2026

INFORMATION TECHNOLOGY DIRECTOR

DEFINITION

Under administrative direction, plans, organizes, and directs the County’s Information
Technology (IT) functions; coordinates and participates in the maintenance and use of
complex specialized department, agency and countywide technology systems, including
the County telephone communication system; provides leadership and collaborative
management relative to County IT services; coordinates long-term technology planning
efforts; oversees IT budgeting and purchase planning; recommends IT policy and ensures
compliance with applicable regulations; and performs related work as required.

DISTINGUISHING CHARACTERISTICS

This is a Management classification responsible for the County's IT services. Incumbents
in this position are responsible for overseeing technology systems which significantly
affect County operations. The incumbent serves at the pleasure of the appointing
authority, and is accountable for accomplishing departmental and county goals and
objectives within general policy guidelines.

REPORTS TO

County Administrative Officer

CLASSIFICATIONS SUPERVISED

Information Technology staff

EXAMPLES OF DUTIES

The following are the duties performed by employees in this classification. However,
employees may perform other related duties at an equivalent level. Each individual in the
classification does not necessarily perform all the duties listed.

e Provides leadership and direction in the management and operation of County IT
services.

e Conducts or directs analyses of IT activities, and summarizes and presents
findings.

e Leads and coordinates the development and integration of long-term
collaborative strategic IT plans.

INFORMATION TECHNOLOGY DIRECTOR 1-2026 PAGE 10OF4

268



Coordinates the development of IT policy and ensures compliance with Federal,
State, and County policies and procedures (security, confidentiality, HIPAA, CJIS
Security Policy, CLETS PPP, etc.).

Leads, guides, and oversees the IT budgeting process, and coordinates cost
analyses to support fiscal planning.

Establishes standards for computer systems.

Evaluates personal computer hardware and software products and systems.
Personally performs complex and sensitive professional level work in IT relative
to critical systems and projects.

Directs the selection, evaluation, training and development of IT staff.
Coordinates IT technical assistance, training, and customer service activities.
Advises the County Administrative Officer (CAO) and the Board of Supervisors
on a broad range of IT issues.

Oversees IT budgeting and purchase planning, and coordinates departmental
resources for large projects.

Modifies and prepares building plans for network and technology cabling.
Develops bid proposals and reviews contracts related to IT services.

Develops and/or oversees the delivery of internet services.

Represents the County in meetings with local government representatives,
vendors, professional, business and community organizations, and the public.
Monitors and supports implementation and maintenance of computer networks
and technology systems, and evaluates their impact on County operations.
Recommends and oversees the implementation of system and policy
improvements.

ESSENTIAL QUALIFICATIONS

Knowledge of:

Information systems, including hardware, operating systems, applications
software, networking, and telephone systems.

Administrative principles and methods, including goal setting, program and budget
development and implementation, personnel management and employee
supervision.

Data processing principles, techniques and capabilities.

Strategic planning and organizational development skills.

Methods for organizing resources and establishing priorities.

Maintenance of filing and information retrieval systems.

Basic principles of electricity and electronics.

Current trends and developments in information technology.

Principles of supervision, training, coordination, administration, and evaluation.
Effective customer service delivery methods.
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Federal, State, and local laws and regulations affecting information systems and
data security.

Ability to:

Plan, organize, coordinate, and implement the County's utilization of data
processing and communication services and equipment.

Evaluate computer equipment, communications equipment, and software
packages.

Foster a cooperative work environment.

Develop, implement, and evaluate a long-term strategic information technology
plan.

Develop and apply policies and practices to ensure data security.

Appropriately comply with Federal, State, and local laws and regulations affecting
information systems and data security (e.g. HIPAA).

Provide supervision, training and work coordination for assigned staff.

Evaluate, hire, and dismiss department staff.

Install and maintain software packages.

Develop and present training programs.

Analyze complex problems, evaluate alternatives, and make sound
recommendations related to information systems.

Conduct systems analysis and feasibility studies.

Manage large scale, complex projects related to information systems.

Select, train, and evaluate assigned staff.

Prepare, clear, concise and accurate records and reports.

Exercise sound judgment within general policy and procedural guidelines.
Prepare and monitor a budget.

Effectively represent the County's data processing and communication services in
contacts with other County staff and vendors.

Establish and maintain cooperative working relationships.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand, walk, stoop, kneel, and crouch; physical ability
to lift and carry objects weighing up to 50 pounds; normal manual dexterity and eye-hand
coordination; corrected hearing and vision to normal range; verbal communication; use
of office equipment including computers, telephones, -calculators, copiers, and
multifunction printers..

TYPICAL WORKING CONDITIONS
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Work is performed in an office; occasionally works outside; exposure to electrical energy
and dust; continuous contact with staff and the public.

TRAINING AND EXPERIENCE

Any combination of training which would likely provide the required knowledge and
experience is qualifying. A typical way to obtain the required knowledge and abilities
would be:

Education

Equivalent to graduation from a four (4) year college or university with major course work
in computer science or a closely related field;

AND

Experience

Four (4) years of experience in the installation, development, operation and/or
maintenance of information technology systems, including at least two (2) years of
progressively responsible experience in a supervisory or management capacity.
(Completion of major course work in computer science, business, public administration,
or related field may substitute for up to two (2) years of this experience). CSAC Executive
Credential and CCISDA Technology Executive Credential a plus.

SPECIAL REQUIREMENTS

e Possession of a valid California Driver's License issued by the California
Department of Motor Vehicles.

e This class description lists the major functions and requirements of the job and is
not all-inclusive. Not all duties are necessarily performed by the incumbent. The
incumbent may be expected to perform job-related duties other than those
contained in this document, and may be required to gain additional specific job-
related knowledge and skills.
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AMADOR COUNTY FLSA: EXEMPT
EEO: 1

PROBATION OFFICER, CHEIF

DEFINITION

Under administrative direction, to plan, organize, manage, direct, and supervise the functions,
activities, and programs of the Amador County Probation Department, including fiscal
management, personnel management, program planning and evaluation, and public and political
relations; to represent Department activities, programs, and functions with the Court system,
community organizations, and other government agencies; and to do related work as required.

DISTINGUISHING CHARACTERISTICS

The Chief Probation Officer is the top management position responsible for the administration of
the County's Adult and Juvenile probation programs.

REPORTS TO

Presiding Superior Court Judge.

CLASSIFICATIONS SUPERVISED

Deputy Probation Officer I, Il, & lll; Probation Aide, Legal Secretary |, Il, Fiscal Officer, Probation
Unit Supervisor, and Chief Deputy Probation Officer.

EXAMPLES OF DUTIES

Plans, organizes, manages, directs, and supervises the programs, activities, and functions of the
Amador County Probation Department; oversees preparation of the Department and Community
Corrections budget, justification for proposed budget changes, and expenditure controls; oversees
the activities and operations of Adult, Juvenile, and Civil intake functions, as well as field
supervision activities; oversees office and administrative support functions; has overall
responsibility for Department personnel activities; counsels Department staff as warranted by
problems and circumstances; participates in County wide personnel issues as needed; oversees
Department program planning and evaluation; directs the gathering of statistical information and
the preparation of Department reports; administers and oversees juvenile counseling, probation,
and transportation programs; organizes and administers Federal and State funded special juvenile
and adult programs; represents the Probation Department with the Superior and Justice Court
systems, Board of Supervisors, special committees, community organizations, and other
government agencies; serves as the Department advocate; deals with the most sensitive public
complaints and issues; provides expertise on probation problems for other County management
staff and elected officials; may handle a caseload of the most complex and regular cases as
dictated by Department workload; performs a broad range of administrative and management
duties.
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PROBATION OFFICER, CHIEF - 2

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand
coordination; lift and move object weighing up to 25 pounds; corrected hearing and vision to normal
range; verbal communication; use of office equipment including computers, telephones,
calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is usually performed in an office environment; continuous contact with staff and the pubilic.

DESIRABLE QUALIFICATIONS

Knowledge of:

Principles of adult and juvenile probation work including related court procedures.
Provisions of Civil, Penal, Welfare and Institutions, Education, Vehicle, and Health
and Safety Codes applicable to probation work.

Modern probation casework. objectives, principles, and methods including individual
and group behavior.

Psychology as applied to both juvenile and adult offenders.

Community, public and private agencies available for the probationer.

Training requirements and programs for professional probation work.

Operating policies and general functions of the State Board of Corrections.
Budget development and expenditure control.

Principles and techniques of effective business, public, and personnel
administration.

Principles of employee management, supervision, training, and development.

Ability to

Plan, organize, manage, direct, and coordinate the functions, programs, and
activities of the Amador County Probation Department.

Provide direction, training, and supervision for Department staff.

Develop the Department budget and control expenditures.

Review the work of staff and resolve problems.

Be responsible for the development, maintenance, and preparation of probation
statistics, records, and reports.

Perform the most difficult and complex professional probation work.

Apply the principles of adult and juvenile probation work and related court
procedures in a variety of situations.

Interpret and apply appropriate provisions of the Civil, Penal, Welfare and
Institutions, Education, Vehicle, and Health and Safety Codes.

Analyze investigation material and make proper deductions.

Interview clients and elicit necessary information.
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. Make effective public presentations on topics such as delinquency prevention and
probation work.

PROBATION OFFICER, CHIEF -3

. Coordinate Department functions with the court system.

. Operate a computer and appropriate software in the performance of probation and
management work.

. Effectively represent the Amador County Probation Department in contacts with the
public, community organizations, and other government agencies.

. Establish and maintain cooperative working relationships.

Training and Experience: Any combination of training and experience which would likely
provide the required knowledge and abilities is qualifying. A typical way to obtain the
required knowledge and abilities would be:

Broad and extensive professional work experience in adult and juvenile probation work,
including at least three (3) years of experience in a management, supervisory, or lead
position.

Graduation from college with a major in criminology, sociology, psychology, social work or

closely related field.

Special Requirements: Possession of a valid California driver's license issued by the
California Department of Motor Vehicles.

Possession of certification to meet California Penal Code Section 832 requirements
regarding arrest, search, and seizure.

Completion of the Basic Probation Course and Supervisor Core Training as certified by the
Board of State and Community Corrections and evidence of continued compliance with
annual training requirements.

Possession of CPR /First Aid Certificate.

Training and background which will meet the requirements of California Government Code
Sections 1029 and 1031.
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FLSA: EXEMPT
EEO: 1
JANUARY 2026

PROBATION OFFICER, CHIEF

DEFINITION

Under administrative direction, to plan, organize, manage, direct, and supervise the
functions, activities, and programs of the Amador County Probation Department, including
fiscal management, personnel management, program planning and evaluation, and
public and political relations; to represent Department activities, programs, and functions
with the Court system, community organizations, and other government agencies; and to
do related work as required.

DISTINGUISHING CHARACTERISTICS

The Chief Probation Officer is the top management position responsible for the
administration of the County's Adult and Juvenile probation programs.

REPORTS TO

Presiding Superior Court Judge.

CLASSIFICATIONS SUPERVISED

Deputy Probation Officer |, Il, & lll; Probation Aide, Legal Secretary | & I, Fiscal Officer,
Probation Unit Supervisor, and Chief Deputy Probation Officer.

EXAMPLES OF DUTIES

The following are the duties performed by employees in this classification. However,
employees may perform other related duties at an equivalent level. Each individual in the
classification does not necessarily perform all the duties listed.

e Plans, organizes, manages, directs, and supervises the programs, activities, and
functions of the Amador County Probation Department.

e Oversees preparation of the Department and Community Corrections budget,
justification for proposed budget changes, and expenditure controls.

e Oversees the activities and operations of Adult, Juvenile, and Civil intake functions,
as well as field supervision activities.

e Oversees office and administrative support functions.

e Has overall responsibility for Department personnel activities.

e Counsels Department staff as warranted by problems and circumstances.
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Participates in County wide personnel issues as needed.

Oversees Department program planning and evaluation.

Directs the gathering of statistical information and the preparation of Department
reports.

Administers and oversees juvenile counseling, probation, and transportation
programs.

Organizes and administers Federal and State funded special juvenile and adult
programs.

Represents the Probation Department with the Superior and Justice Court
systems, Board of Supervisors, special committees, community organizations, and
other government agencies.

Serves as the Department advocate.

Deals with the most sensitive public complaints and issues.

Provides expertise on probation problems for other County management staff and
elected officials.

May handle a caseload of the most complex and regular cases as dictated by
Department workload.

Performs a broad range of administrative and management duties.

ESSENTIAL QUALIFICATIONS

Knowledge of:

Principles of adult and juvenile probation work including related court procedures.
Provisions of Civil, Penal, Welfare and Institutions, Education, Vehicle, and Health
and Safety Codes applicable to probation work.

Modern probation casework. objectives, principles, and methods including
individual and group behavior.

Psychology as applied to both juvenile and adult offenders.

Community, public and private agencies available for the probationer.

Training requirements and programs for professional probation work.

Operating policies and general functions of the State Board of Corrections.
Budget development and expenditure control.

Principles and techniques of effective business, public, and personnel
administration.

Principles of employee management, supervision, training, and development.

Ability to:

Plan, organize, manage, direct, and coordinate the functions, programs, and
activities of the Amador County Probation Department.

Provide direction, training, and supervision for Department staff.

Develop the Department budget and control expenditures.

Review the work of staff and resolve problems.
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e Be responsible for the development, maintenance, and preparation of probation
statistics, records, and reports.

e Perform the most difficult and complex professional probation work.

e Apply the principles of adult and juvenile probation work and related court
procedures in a variety of situations.

e Interpret and apply appropriate provisions of the Civil, Penal, Welfare and
Institutions, Education, Vehicle, and Health and Safety Codes.

e Analyze investigation material and make proper deductions.

e Interview clients and elicit necessary information.

e Make effective public presentations on topics such as delinquency prevention and
probation work.

e Coordinate Department functions with the court system.

e Operate a computer and appropriate software in the performance of probation and
management work.

o Effectively represent the Amador County Probation Department in contacts with
the public, community organizations, and other government agencies.

e Establish and maintain cooperative working relationships.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-
hand coordination; lift and move object weighing up to 25 pounds; corrected hearing and
vision to normal range; verbal communication; use of office equipment including
computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is usually performed in an office environment; continuous contact with staff and the
public.

TRAINING AND EXPERIENCE

Any combination of training which would likely provide the required knowledge and
experience is qualifying. A typical way to obtain the required knowledge and abilities
would be:

Education

Graduation from college with a major in criminology, sociology, psychology, social work,
or closely related field.

Experience
Broad and extensive professional work experience in adult and juvenile probation work,

including at least three (3) years of experience in a management, supervisory, or lead
position.
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SPECIAL REQUIREMENTS

e Possession of a valid California driver's license issued by the California
Department of Motor Vehicles.

e Possession of -certification to meet California Penal Code Section 832
requirements regarding arrest, search, and seizure.

e Completion of the Basic Probation Course and Supervisor Core Training as
certified by the Board of State and Community Corrections and evidence of
continued compliance with annual training requirements.

e Possession of CPR /First Aid Certificate.

e Training and background which will meet the requirements of California
Government Code Sections 1029 and 1031.
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AMADOR COUNTY FLSA: COVERED
EEO: 2

PUBLIC HEALTH DIRECTOR

DEFINITION

Under minimal direction, plans organizes and directs the County Public
Health programs and activities; directs and manages the work of the
Public Health staff through subordinate managers and supervisors;
provides expert professional assistance to County management staff in
areas of responsibility; performs other related work as required.

DISTINGUISHING CHARACTERISTICS

This is a Department Head class with responsibility for planning, organizing, directing, and
supervising public health programs and the work of professional and non-professional public
health staff. The position is responsible for the overall administration of the Public Health
Department, implementing policy that affects all programs, providing input on budget, overseeing
staff functions and daily operations of the department.

REPORTS TO

County Administrative Officer (CAO).

CLASSIFICATIONS DIRECTLY SUPERVISED

This position provides direct supervision of Public Health Managers, Supervisors and to related
staff as necessary

EXAMPLES OF DUTIES

Provide direction on the interpretation and application of public health laws and regulations.
Follow the guidelines of the Health & Safety Code related to public health. Direct and administer
public health programs, including program development, budget development, budget oversight
and accountability. Provide direction and oversight for public health programs and activities,
evaluate the effectiveness of current public health policies and practices, performs program
planning and development; assists with grant development and administration; prepares and
reviews annual program budgets; interprets policies and regulations for the public; acts as
consultant to outside agencies; represents the Department with other government agencies;
advises on public health matters;

Public Health Dir. 8-06
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TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-hand
coordination; lift and move object weighing up to 25 pounds without assistance; corrected hearing
and vision to normal range; verbal communication; use of office equipment including computers,
telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is usually performed in an office or clinic environment; exposure to communicable disease;
contact with staff and the public.

DESIRABLE QUALIFICATIONS

Knowledge of:

Principles and practices of program design, planning and evaluation.

Principles, methods, and procedures of general nursing and public health nursing.
Community issues and their relationship to the development and operations of
public health programs and services.

Federal, State, and County laws and regulations applicable to public health and
communicable disease.

Principles, techniques, and practices of business and public health administration.
Budget development and expenditure control.

Principles and practices of supervision and employee development.

Ability to:

Plan, organize, direct and administer the functions and services of acomprehensive
public health system within professional standards, legal requirements and financial
constraints. .

Analyze, and interpret statistical data.

Provide direction, supervision and training for Departmental staff.

Develop and administer a budget and control expenditures.

Be responsible for the development, maintenance, and preparation of public health
statistics, medical records, and reports.
Collect and analyze data to establish/identify needs.
Effectively represent the Health Department with the public, community
organizations, and other government agencies.

Establish and maintain effective interpersonal relationships

with individuals’ at all organizational levels.

Coordinate assigned activities with community organizations and other government
agencies.

Public Health Dir. 8-06
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Training and Experience: Any combination of training and experience which would likely
provide the required knowledge and abilities is qualifying. A typical way to obtain the
required knowledge and abilities would be:

Five (5) years of experience performing public health nursing work, including two (2) years
in a management or supervisory capacity. (Possession of (1) a Master of Public Health
degree from a program accredited by the American Public Health Association; or (2) a
Master's degree in Health Administration or Nursing may substitute for one year of the
required experience.)

Graduation from college with a BS degree in nursing.
Special Requirements: Possession of a valid license as a Registered Nurse in California

and a certificate as a Public Health Nurse in California issued by the State Department of
Health Services.

Possession of an appropriate California Driver's License issued by the California
Department of Motor Vehicles.

Public Health Dir. 8-06
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FLSA: EXEMPT
EEO: 2
JANUARY 2026

PUBLIC HEALTH DIRECTOR

DEFINITION

Under minimal direction, plans organizes and directs the County Public Health programs
and activities; directs and manages the work of the Public Health staff through
subordinate managers and supervisors; provides expert professional assistance to
County management staff in areas of responsibility; performs other related work as
required.

DISTINGUISHING CHARACTERISTICS

This is a Department Head class with responsibility for planning, organizing, directing,
and supervising public health programs and the work of professional and non-
professional public health staff. The position is responsible for the overall administration
of the Public Health Department, implementing policy that affects all programs, providing
input on budget, overseeing staff functions and daily operations of the department.

REPORTS TO

County Administrative Officer (CAO).

CLASSIFICATIONS SUPERVISED

This position provides direct supervision of Public Health Managers, Supervisors, and to
related staff as necessary.

EXAMPLES OF DUTIES

The following are the duties performed by employees in this classification. However,
employees may perform other related duties at an equivalent level. Each individual in the
classification does not necessarily perform all the duties listed.

e Provide direction on the interpretation and application of public health laws and
regulations.

¢ Follow the guidelines of the Health & Safety Code related to public health.

e Direct and administer public health programs, including program development,
budget development, budget oversight, and accountability.

e Provide direction and oversight for public health programs and activities.

e Evaluate the effectiveness of current public health policies and practices, performs
program planning and development.

Public Health Director 1-2026 PAGE1OF3
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Assists with grant development and administration.

Prepares and reviews annual program budgets.

Interprets policies and regulations for the public.

Acts as consultant to outside agencies.

Represents the Department with other government agencies.
Advises on Public Health matters.

ESSENTIAL QUALIFICATIONS

Knowledge of:

Principles and practices of program design, planning, and evaluation.

Principles, methods, and procedures of general nursing and public health nursing.
Community issues and their relationship to the development and operations of
public health programs and services.

Federal, State, and County laws and regulations applicable to public health and
communicable disease.

Principles, techniques, and practices of business and public health administration.
Budget development and expenditure control.

Principles and practices of supervision and employee development.

Ability to:

Plan, organize, direct, and administer the functions and services of a
comprehensive public health system within professional standards, legal
requirements and financial constraints.

Analyze and interpret statistical data.

Provide direction, supervision, and training for Departmental staff.

Develop and administer a budget and control expenditures.

Be responsible for the development, maintenance, and preparation of public health
statistics, medical records, and reports.

Collect and analyze data to establish/identify needs.

Effectively represent the Health Department with the public, community
organizations, and other government agencies.

Establish and maintain effective interpersonal relationships with individuals’ at all
organization levels.

Coordinate assigned activities with community organizations and other
government agencies.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods; frequently stand and walk; normal manual dexterity and eye-
hand coordination; lift and move object weighing up to 25 pounds without assistance;
corrected hearing and vision to normal range; verbal communication; use of office
equipment including computers, telephones, calculators, copiers, and FAX.
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TYPICAL WORKING CONDITIONS

Work is usually performed in an office or clinic environment; exposure to communicable
disease; contact with staff and the public.

TRAINING AND EXPERIENCE

Any combination of training which would likely provide the required knowledge and
experience is qualifying. A typical way to obtain the required knowledge and abilities
would be:

Education
Graduation from college with a BS Degree in nursing.

Experience

Five (5) years of experience performing public health nursing work, including two (2) years
in @ management or supervisory capacity.

Substitution for Experience

Possession of a Master of Public Health Degree from a program accredited by the
American Public Health Association;

OR

A Master's degree in Health Administration or Nursing may substitute for one year of the
required experience.

SPECIAL REQUIREMENTS

e Possession of a valid license as a Registered Nurse in California and a certificate
as a Public Health Nurse in California issued by the State Department of Health
Services.

e Possession of an appropriate California Driver's License issued by the California
Department of Motor Vehicles.
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AMADOR COUNTY FLSA: EXEMPT
EEO: 2

UNDERSHERIFF

DEFINITION

Under administrative direction, to assist the Sheriff-Coroner with planning, directing, and
organizing the operations and functions of the Sheriff's Department; to coordinate the operations
of the Department's divisions and work units; to represent the Department with the public,
community organizations, and other government and law enforcement agencies; to act for the
Sheriff-Coroner in the Sheriff-Coroner's absence; and to do related work as required.

DISTINGUISHING CHARACTERISTICS

This is a top level management classification which assists the County Sheriff-Coroner with the
general management, planning, coordination, and supervision of Department functions and
programs.

REPORTS TO

Sheriff-Coroner.

CLASSIFICATIONS DIRECTLY SUPERVISED

Deputy Sheriff, Sheriff Sergeant, Sheriff Commander, Supervising Dispatcher, and Correctional
Commander.

EXAMPLES OF DUTIES

Assists the Sheriff-Coroner with directing the operations and functions of the Department;
frequently confers with the Sheriff-Coroner in developing and implementing the goals and policies
of the Department; confers with and coordinates the activities of the division managers; assists
the Sheriff-Coroner with planning and developing Department functions and operations, including
recommending reorganizations of department functions, establishing new operating policies, and
determining the future personnel and equipment needs of the Department; compiles and oversees
the maintenance of the departmental budget; coordinates Department personnel activities and
functions; studies Department operations to evaluate efficiency, the morale and discipline of
personnel, and the condition of physical facilities and equipment; evaluates public complaints
pertaining to activities or individuals in the Sheriff's Department; directs internal investigations
within the Sheriff's Department; prepares operating directives and manuals; coordinates the
Department functions with other law enforcement agencies and County departments; serves as
Sheriff-Coroner during the Sheriff-Coroner's absence.
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UNDERSHERIFF -2

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods in one position; frequently stand and walk; physical ability to restrain
prisoners; normal manual dexterity and eye-hand coordination; corrected hearing and vision to
normal range; verbal communication; use of office equipment including computers, telephones,

calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in office and courtroom environments; continuous contact with staff and the

public.

DESIRABLE QUALIFICATIONS

Knowledge of:

. Principles of police science, administration, and organization.

. Modern law enforcement methods and procedures, including patrol, crime
prevention, traffic control, and bailiff functions.

. Criminal investigation methods and techniques.

. Laws of apprehension, arrest, and custody of persons accused of felonies and
misdemeanors.

. Rules of evidence pertaining to search and seizure and the preservation and
presentation of evidence.

. Laws applicable to the apprehension, retention, and treatment of juveniles.

. Recent court decisions affecting arrest procedures and the handling of suspects
and detained persons.

. Proper and effective methods of deploying law enforcement personnel.

. The general geography and topography of Amador County.

. Use and care of Department authorized firearms.

. First aid techniques.

. Principles of criminal identification and fingerprint classification.

. Methods, procedures, and practices involved in processing and maintaining law
. Principles of budget development and administration.

. Public personnel methods, practices, and procedures.

. Methods, principles, practices, and procedures involved in processing and
maintaining law enforcement records and files.

. Principles of public administration.

. Principles of management, supervision, training, and work evaluation.
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UNDERSHERIFF -3

Ability to:

. Assist with planning, organizing, and coordinating the functions and

activities of the Sheriff's Department.

. Coordinate the functions of the Department's divisions.

. Plan, organize, direct, manage, supervise, and evaluate the work of others.

. Evaluate department functions and operations, developing recommendations to
improve service and efficiency.

. Analyze and interpret crime statistics and reports.

. Coordinate Department personnel functions and activities.

. Develop a budget and control expenditures.

. Develop and make effective public presentations.

. Prepare and review reports, manuals and guides.

. Interpret, explain, apply, and enforce a variety of laws, rules, and regulations.

. Make independent judgements and adopt quick, effective, and responsible courses
of action during emergencies.

. Meet standards of adequate physical stature, endurance and agility.

. Demonstrate proficiency in the use and care for firearms.

. Effectively represent the Sheriff's Department in contacts with the public and

other law enforcement agencies.

. Establish and maintain cooperative relationship with those contacted during the

course of work.

Training and Experience: Any combination of training and experience which would
likely provide the required knowledge and abilities is qualifying. A typical way to obtain
the required knowledge and abilities would be:

Experience: Three (3) years of experience in law enforcement work equivalent to a
Sheriff Captain with Amador County. An incumbent must have no felony convictions.

Completion of advanced educational training in criminology, criminal justice, and law
enforcement is highly desirable.

UNDERSHERIFF - 4
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Special Requirements: Possession of Basic, Intermediate, Advanced, Supervisors,
and Management Certificates issued by the California Peace Officer Standards and
Training Commission (P.O.S.T).

Completion of course requirements of Executive Development certificate issued by the
California Peace Officer Standards and Training Commission (P.O.S.T).

Possession of First Aid and CPR certificates.

Possession of a valid and current California Driver's license at the time of appointment.
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FLSA: EXEMPT
EEO: 2
JANUARY 2026

UNDERSHERIFF

DEFINITION

Under administrative direction, to assist the Sheriff-Coroner with planning, directing, and
organizing the operations and functions of the Sheriff's Department; to coordinate the
operations of the Department's divisions and work units; to represent the Department with
the public, community organizations, and other government and law enforcement
agencies; to act for the Sheriff-Coroner in the Sheriff-Coroner's absence; and to do related
work as required.

DISTINGUISHING CHARACTERISTICS

This is a top level management classification which assists the County Sheriff-Coroner
with the general management, planning, coordination, and supervision of Department
functions and programs.

REPORTS TO

Sheriff-Coroner.

CLASSIFICATIONS SUPERVISED

Deputy Sheriff, Sheriff Sergeant, Sheriff Commander, Supervising Dispatcher, and
Correctional Commander.

EXAMPLES OF DUTIES

The following are the duties performed by employees in this classification. However,
employees may perform other related duties at an equivalent level. Each individual in the
classification does not necessarily perform all the duties listed.

e Assists the Sheriff-Coroner with directing the operations and functions of the
Department.

e Frequently confers with the Sheriff-Coroner in developing and implementing the
goals and policies of the Department.

e Confers with and coordinates the activities of the division managers.

e Assists the Sheriff-Coroner with planning and developing Department functions
and operations, including recommending reorganizations of department functions,
establishing new operating policies, and determining the future personnel and
equipment needs of the Department.
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Compiles and oversees the maintenance of the departmental budget.
Coordinates Department personnel activities and functions.

Studies Department operations to evaluate efficiency.

The morale and discipline of personnel, and the condition of physical facilities and
equipment.

Evaluates public complaints pertaining to activities or individuals in the Sheriff's
Department.

Directs internal investigations within the Sheriff's Department.

Prepares operating directives and manuals.

Coordinates the Department functions with other law enforcement agencies and
County departments.

Serves as Sheriff-Coroner during the Sheriff-Coroner's absence.

ESSENTIAL QUALIFICATIONS

Knowledge of:

Principles of police science, administration, and organization.

Modern law enforcement methods and procedures, including patrol, crime
prevention, traffic control, and bailiff functions.

Criminal investigation methods and techniques.

Laws of apprehension, arrest, and custody of persons accused of felonies and
misdemeanors.

Rules of evidence pertaining to search and seizure and the preservation and
presentation of evidence.

Laws applicable to the apprehension, retention, and treatment of juveniles.
Recent court decisions affecting arrest procedures and the handling of suspects
and detained persons.

Proper and effective methods of deploying law enforcement personnel.

The general geography and topography of Amador County.

Use and care of Department authorized firearms.

First aid techniques.

Principles of criminal identification and fingerprint classification.

Methods, procedures, and practices involved in processing and maintaining law
Principles of budget development and administration.

Public personnel methods, practices, and procedures.

Methods, principles, practices, and procedures involved in processing and
maintaining law enforcement records and files.

Principles of public administration.

Principles of management, supervision, training, and work evaluation.

UNDERSHERIFF 1-2026 PAGE 2 OF 4

290



Ability to:

e Assist with planning, organizing, and coordinating the functions and activities of
the Sheriff's Department.

e Coordinate the functions of the Department's divisions.

e Plan, organize, direct, manage, supervise, and evaluate the work of others.

Evaluate department functions and operations, developing recommendations to

improve service and efficiency.

Analyze and interpret crime statistics and reports.

Coordinate Department personnel functions and activities.

Develop a budget and control expenditures.

Develop and make effective public presentations.

Prepare and review reports, manuals and guides.

Interpret, explain, apply, and enforce a variety of laws, rules, and regulations.

Make independent judgements and adopt quick, effective, and responsible

courses of action during emergencies.

Meet standards of adequate physical stature, endurance and agility.

e Demonstrate proficiency in the use and care for firearms.

o Effectively represent the Sheriff's Department in contacts with the public and other
law enforcement agencies.

e Establish and maintain cooperative relationship with those contacted during the
course of work.

TYPICAL PHYSICAL REQUIREMENTS

Sit for extended periods in one position; frequently stand and walk; physical ability to
restrain prisoners; normal manual dexterity and eye-hand coordination; corrected hearing
and vision to normal range; verbal communication; use of office equipment including
computers, telephones, calculators, copiers, and FAX.

TYPICAL WORKING CONDITIONS

Work is performed in office and courtroom environments; continuous contact with staff
and the public.

TRAINING AND EXPERIENCE

Any combination of training which would likely provide the required knowledge and
experience is qualifying. A typical way to obtain the required knowledge and abilities
would be:

Education

Completion of advanced educational training in criminology, criminal justice, and law
enforcement is highly desirable.
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Experience

Three (3) years of experience in law enforcement work equivalent to a Sheriff Captain
with Amador County. An incumbent must have no felony convictions.

SPECIAL REQUIREMENTS

Possession of Basic, Intermediate, Advanced, Supervisors, and Middle-Management
Certificates issued by the California Peace Officer Standards and Training Commission
(P.O.S.T).

Completion of course requirements of Executive Development certificate issued by the
California Peace Officer Standards and Training Commission (P.O.S.T).

Possession of First Aid and CPR certificates.

Possession of a valid and current California Driver's license at the time of appointment.
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Board of Supervisors Agenda Item Report

Submitting Department: Sheriff
Meeting Date: January 27, 2026

SUBJECT
Amador County Sheriff's Office purchase of MX87 Handheld Mass Spectrometers through BJA COPS
Micro Grant.

Recommendation:
Approval of Amador County Sheriff's Office purchase of MX87 Handheld Mass Spectrometers through
BJA COPS Micro Grant.

4/5 vote required:
Yes

Distribution Instructions:
Inter-Department, File, ACSO, GSA, Auditor-Controller

ATTACHMENTS
* MX908 Handheld Mass Spectrometers.pdf


https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3866427/MX908_Handheld_Mass_Spectrometers.pdf

INTER-OFFICE MEMORANDUM

TO: BOARD OF SUPERVISORS
FROM: JEREMY MARTIN, CAPTAIN
SUBJECT: MX908 PURCHASE

DATE: 1/22/2026
CC:
Members of the Board,

The Amador County Sheriff’s Office was recently awarded the BJA COPS Micro Grant
for the purpose of purchasing two MX908 Handheld Mass Spectrometers for narcotics
detection. These devices are used to analyze for the presence of narcotics without the
need for handling said narcotics. Due to the lethality of narcotics we are seeing today,
especially fentanyl, these devices will further protect our staff both in the field and in the
custody setting. Attached is a Purchase Requisition for these devices and the equipment
needed to operate these devices. The purchase of the devices are funded through the grant
and Sheriff’s Office funds with no further impact to the general fund. It is our
recommendation that the Board approves the purchase of these devices.
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NOTE: IF YOU NEED MORE THAN (7) PRODUCT/SERVICE LINES PLEASE USE THE ALTERNATE 2-PAGE FORM AVAILABLE ON THE INTRANET

AMADOR COUNTY Date 12/18/2028 VENDORS
GENERAL SERVICES ADMINISTRATION = .
PURCHASE REQUISITION BudgetlLine ltem e  — A2 " i ’
Fund _Od f _O
The following supplies are required by ginador County msm:m_maOEom Ext # 836 & X3
Name of department
@ Please Order Vendor # Devizes
O Already Ordered
coccenedvondor 908 Devices  O\\2202e - Telephane (857) 529-6831
Address 44 3rd Avenue
city Burlington state MA Zip Code 01803
GIVE FULL DESCRIPTION: SIZE, MATERIAL, COLOR, ESTIMATED ESTIMATED
QUANTITY CATALOG NO. PACKAGING, ETC UNIT PER TOTAL QUOTE QUOTE QUOTE
PRICE COST
2 MX908 Handheld mass spec chemical detection system $74,500.00 |2 $149,000.0C
2 (Discount Price Adjustment for Devices) -$745.00 12 | _g1,490.00
20 Trace Sampling Swabs (100 Cnt) $199.00 120 |43 980.00
20 (Discount Price Adjustment for Sampling Swabs) -$1.99 20 |.$39.80
8 Foam tipped Applicator Swabs (6in) 50 Cnt $44.00 18 | ¢35 00
8 (Discount Price Adjustment for Applicator Swabs)|-$0.44 |8 |-$3.52
2so - SHNG: $ 4,526 - 010
21S0- Swizs:r & \SIL,BIO- . .
Tax 2210-5204S € 11,233, 4= $e-66-
n,764.4¢
Shipping $10.00
Total $454-8086€1$ 0.00 $0.00 $0.00
263,573 69

| hereby certify, upon my own personal knowledge, that the articles or services r
department, and that there are funds available to cover cost of same.

Sgt. M. Springer

Reguested By, Approved By

are necessary for use by the

APPROVED FOR PURCHASE BY: GSA ONLY
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22 908devices

44 3rd Avenue
Burlington. MAQ1803

Prepared By Tom Keller Created Date 12/17/2025
Email tkeller@908devices.com Quote Number 908201958
Account Number Expiration Date  12/31/2025
ddress Information
Primary Contact Mike Springer Account Name Amador County Sheriffs Office
Bill To Name Amador County Sheriffs Office Ship To 700 Court Street

Jackson, CA 95642
United States
Bill To 700 Court Street
Jackson, CA 95642
United States

Phone (530) 417-4406 Notes
Email mspringer@amadorgov.org

Product Code Product Description List Price Total Price

MX908-01-1-0-03-00 MX908 handheld mass spec chemical deteclion syslem includes $74 500.00 2 1 $147,510 00
Chemical Training Kit and:

- On-site Operator Training (CONUS only) Training course cavers
basic operation safety and sampling recommendalions Limited
to 10 students per course

- Power Cable, Type A Plug, 6FT (1 83m). North America

- Trace and Vapor Modules

415-00042 Trace Sampling Swabs MX908 (2 hard cases, 100 swab count $199.00 | 20 1 $3 940 20
total)
820-00907 Foam-tipped Applicator Swabs, 6 in (15 cm). plastic shaft, MX908 $44.00 8 1 534848
(50 count)
TOTAL: $151,798.68
Subtotal: USD 151,798.68
Shipping and Handling: usD 10.00
Grand Total: USD 151,808.68
Delivery, Banking & Payment Information
DELIVERY <90 Days ARO

PAYMENT TERMS Net 30
SHIPPING TERMS FOB Origin

ORDERS can be sent to: orders@908devices.com
or mailed to: 44 3rd Avenue, Burlington, MA 01803

CAGE 6RTZ6
DUNS 078437853

Payment Information

To Pay By ACH Wire:
Routing (ACH) - 121000358
SWIFT BOFAUS3N
Account - 1416818468
Bank:

Bank of America N A

8001 Villa Park Drive
Henrico, VA 23223

United States of America

Page 1 of 2
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GENERAL SERVICES ADMINISTRATION

DEPARTMENT OF GENERAL SERVICES CONTRACT &
PURCHASING SERVICES DIVISION

EXEMPTION REQUEST TO COMPETITIVE BID/PROPOSAL
&
DISCLOSURE STATEMENT

Purpose: You must complete this form for any acquisition where the basis for the
vendor/contractor is:

1. There is only one specific supply or service that can reasonably meet your needs.
2. There is only one vendor/contractor who can reasonably provide that supply or service.

Requesting Department: _Amador County Sheriff's Office Date of Request: _12/18/25

Contact Name: Sagt. Mike Springer Phone: 209-223-6836

Estimated Total Cost: $ 151.808.68 Proposed Vendor: _908 Devices

This form must accompany the purchase requisition whenever an exception to State and local laws/policies
subject to the competitive bidding/proposal process is requested. Requests for goods and/or services from
a specific vendor, or limited to a specific brand, where substitutes to the recommended vendor or brand
are unacceptable, must be accompanied by a written justification explaining the circumstances that make
competition or alternatives unacceptable. The employee signing the justification must disclose in writing
whether or not he/she has a potential or actual conflict of interest. County employees who have a business
relationship with or financial interest in the recommended vendor/contractor must disclose the conflict of
interest. Any employee with an actual or potential conflict of interest may not participate in the purchase
decision.

The Purchasing Agent or authorized designee will determine whether the justification is appropriate.
Requests for exception must be supported by factual statements.

X __Sole Source: Item is available from only one vendor. Item is one-of-a-kind item and is not sold
through distributors. Manufacturer is a sole distributor.

—Sole Brand: Various vendors can supply the specified model and brand and competitive
bid/proposal will be solicited for the brand requested only.

Exceptions: Services or goods of a unique nature where competition would for any reason be
impractical, impossible and not in the public's best interest: Check those that
apply.

[0 Expert or specialized professional services [J Legal printing
O Legal services [1 Emergency [J Existing public contract
[0 Insurance [ Existing contract (] Other, define below
INSTRUCTIONS
1. Please check all applicable categories (a. through i.) below and provide additional information where
indicated.
U a. The requested product is an integral repair part or accessory compatible with existing
equipment.
O b. The requested product has unique design/performance specifications or quality requirements

that are not available in comparable products.
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c. The requested product is standardized in accordance with Section 3.08.260 and the use of
another brand/model would require considerable time and funding to evaluate and change.

d. The requested product is one in which | (and/or my staff) have specialized training and/or
extensive expertise. Retraining would incur substantial cost in time and/or funding.

€ The requested product is used or demonstration equipment available at a lower-than-new
cost.

f Repair/Maintenance service is available only from manufacturer or designated service
representative.

g. Upgrade to or enhancement of existing software is available only from manufacturer.

h.

Service proposed by vendor/contractor is unique; therefore, competitive bids/proposals are
not reasonable or applicable. Describe below the unique qualifications, rights, licenses,
etc. this vendor/contractor possesses and the distinctive service to be provided

i. Other factors (provide detailed explanation in #2 below).
Provide a detailed explanation and pertinent documentation for each category checked in item 1
above. Attach additional sheets if necessary:

(h) 908 Devices Inc. is the sole manufacturer and sole service provider of MX908 Handheld High
Pressure Mass Spectrometer (HPMS), the only available handheld HPMS system, as well as all
MX908 accessories, including but not limited to the Aero Module, C3S Core Clear & Charge Station,
and Beacon Area Monitoring solution.

(f) 908 Devices Inc. is the only authorized point of service, support, and maintenance for these
systems, including certified training, warranty, repair, upgrades and technical support.

Was an evaluation of other equipment, products, or services performed? [J Yes {1 No /f yes, please
provide all supporting documentation.

List below the name of each individual who was involved in the evaluation, if conducted, and in making
the recommendation to procure this product or service. Attach additional information, if any potential
Conflict of Interest is known.

CERTIFICATION:

| am aware of Amador County polices and laws concerning purchasing procedures and requisitioning. As
an approved department representative, | have gathered technical information and have made a
concentrated effort to review comparable/equal equipment and/or services. This is documented in this

justification. | further declare there is no real or potential Conflict of Interest and have: 1) received no
income or gifts from this vendor/contractor and; 2) no financial interests in this company and; 3) no other
type of business relationship with this vendor/contractor and; 4) to the best of my knowledge no member
of my staff or near relative has any financial interest in this company. | hereby certify as to the validity of

the

information and feel confident this justification for sole source/sole brand/exception is accurate and

appropriate for this acquisition.
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This form was completed by: Sgt. Michael Springer

DEPARTMENT /

APPROVAL: i [ , f'lflalr',)
Depl. Head (or Auth. Rep.) / Date

PROCUREMENT

APPROVAL:

Procurement Officer / Date

Rev 10

Procurement Officer Use Only
Contract

Purchase Order

On Account

BOS Approval Required

.06.20
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Holly Sandman

Amador County Sheriff's Office
700 Court Street

Jackson, CA 95642

Phone: (209) 223-6330
hsandman@amadorgov.org

June 19, 2025

Dear Holly,

The purpose of this letter is to support sole source justification for the acquisition of goods.

908 Devices Inc. is the sole manufacturer and sole service provider of MX908 Handheld High
Pressure Mass Spectrometer (HPMS™), the ONLY available handheld HPMS system, as well as all
MX908 accessories, including but not limited to the Aero Module, C3S Core Clear & Charge

Station, and Beacon Area Monitoring solution.

Additionally, 908 Devices Inc. is the ONLY authorized point of service, support, and maintenance
for these systems, including certified training, warranty, repair, upgrades and technical support.

MX908 is the only available handheld HPMS (high pressure mass spec) on the market for use in
public safety. MX908 utilizes patented technology. List of patents available as needed.

Sole source verification can be made to 908 Devices Inc. by contacting the Vice President of Sales
at the company’s main telephone number at (857) 254-1500.

Please feel free to contact me on any issue regarding this matter at (508) 523-1658 or
dmassingham@908devices.com.

Sincerely,
/4 /%m)(;«ém

Dave Massingham
Director of Sales, Field Forensics
908 Devices - US Safety & Security
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